[Ipunoxenue
K pelenuto TeppuTopuaibHON
n3buparensHO kKomuccuu Ne 15
ot 05 aBrycra 2026 roga Ne 5-11

YTBEPXJIEHA
pemenueM TeppUTOopUaIbHON
n30bupartenpHO Komuccuu Ne 15
ot 05 aBrycra 2026 roma Ne 5-11

THUITIOBAA HHCTPYKIUA _
11O AEJOITPON3BOJACTBY B TEPPUTOPUAJIBHOU
N3BUPATEJIBHONH KOMUCCHH Ne 15

1. O0ue mMoJI0KeHus

1.1. UaCcTpYyKIMS 1o JIEJIOTIPOU3BOJICTBY B TeppuropuasibHOU
u3zoupatenbHoi komuccuu Ne 15 (manee — MHCTpyKIMs) yCTaHaBIMBAET MOPSIOK
paboThl ¢ JOKYMEHTaMH, OCHOBHBIE MpaBUja UX MOJATOTOBKU U O(OPMIICHUS
B TeppuropuanbHoit nzduparenbHoit komuccuu Ne 15 (manee — repputopuaibHas
KOMMCCHS).

TeppuropuanbHas KOMUCCHS BIIPaBe YTBEPXKAATh THUIOBBIE
W/WIM  TpUMEPHBbIE MHCTPYKIMHU TO JEJIONPOU3BOJICTBY [UISI  YYACTKOBBIX
n30UpaTEbHBIX KOMUCCHUH.

1.2. MHCTpYKIIMsT pa3paboTaHa Ha OCHOBaHWHU (elepalbHBIX 3aKOHOB
ot 12 uronst 2002 rona Ne 67-®3 «O6 OCHOBHBIX rapaHTHUSX U30MpaTesIbHbIX MTPaB
W TpaBa Ha ydactue B pedepeHmyme rTpaxaaH Poccuiickoit ®Depeparmm»
(manee — @enepanbHbI 3aKOH 00 OCHOBHBIX TapaHTHUSX HM30MpPATENbHBIX IPaB),
or 22 oxtabps 2004 roma Ne 125-®3 «OO6 apxuBHOM pene B Poccuiickoit
deneparuny, 3akoHoB CankT-IleTepOypra, MOCTaHOBICHU 1 HHBIX HOPMATHUBHBIX
aktoB lleHTpanbHOW wu30upaTenpHOM Kkomuccum Poccuiickoit  ®Denepainuu
(manee — UK Poccun), Cankr-IlerepOyprckoil u30upaTenbHOW KOMUCCHH,
periaaMeHTa TEpPUTOPUATIBLHON KOMUCCHH, C UCIIOJIb30BAHMEM ITPUKa30B PocapxuBa
or 22 wmas 2019 roma Ne71 «OO6 ytBepxkaeHun IlpaBuin aenonpou3BOACTBa

B ToCyAapCTBCHHBIX OopraHax, opraHax MECTHOI'O CaMOYIIPABJICHUS,
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ot 25 nexabps 2020 roga Ne 199 «O6 ytBepxkaeHnn MeToIn4ecKux peKoMEeH 1A

1o pa3paboTKe MHCTPYKLUHUH NO JIEIONPOU3BOJACTBY B IOCYJapCTBEHHBIX OpraHax,
OpraHax MECTHOrO camoynpasieHus», or 31 wmrona 2023 roma Ne77
«O0 ytBepxkaeHuu IlpaBun opraHu3anuu XpaHEHUs, KOMIUIEKTOBaHUS, ydeTa U
UCIIOJIb30BaHUs TOKYMEHTOB ApxuBHoro (ponaa Poccuiickoit denepauu u Apyrux
apXMBHBIX JIOKYMEHTOB B T'OCYJapCTBEHHBIX OpraHax, oOpraHax MECTHOIO
camoymnpasieHuss u opranmzamusax», ['OCT P 7.0.97-2025 «HammoHanbHbIM
cranaapt Poccuiickoii @epepaunn. Cucrema CTaHIapToB MO HH(OpManuwu,
OubnMMOTEeUHOMY M U3JaTenbCckoMy aeny. OpraHus3aliOHHO-paclopsAUTEIbHAs
nokymeHTanusi. TpeboBanust k opopmieHuto aokymentos», ['OCT P 7.0.8-2025
«Hanuonaneusiii crtangapt Poccuiickoit @enepanuu. Cuctema CTaHIApPTOB MO
uHpopMaluy, OMOIMOTEUHOMY U M3AATEIbCKOMY Jeny. [lenonpou3BoACTBO
apXUBHOE Jes10. TepMHUHBI U ONPECTCHUS.

PaGota ¢ mokymeHTamu, coaepKalmuMu HHPOPMAIUIO OTPAHUYCHHOTO
pacnpoCTpaHEHUs,, OCYLIECTBIIETCS B COOTBETCTBUHM C  ITOCTAaHOBJIEHHEM
[IpaBurensctBa Poccuiickoit ®enepauun ot 03 HosA0ps 1994 roma Ne 1233
«O6 yrBepxknenun IlonmokeHWss O TOpsAIKE OOpamIeHusT Cco  CIy)KeOHOM
uH(popMalMell OrpaHMYEHHOrO PACHpPOCTPAHEHUS B (eAepalbHbIX OpraHax
UCIIOJIHUTEJILHOM BJIACTH, YIIOJJHOMOYEHHOM OPIaHe YIPaBJiI€HUS UCIOJIb30BAHUEM
aTOMHOM SHEPruu U yIOJIHOMOYEHHOM OPraHe 1o KOCMUUYECKOH JIeATENbHOCTHY, 32
UCKJIFOUEHHUEM JOKYMEHTOB, COJIEpKAIlIUX CBEACHUS 00 M30upaTensiX, yHacTHUKAX
pedepenayma, obpamarmmuxcs B pamkax (GyHKIuoHupoBaHusi ['ocynapcTBeHHOM
CUCTEMBbI peructpauuu (ydera) u30OupaTeneil, Y4YaCTHUKOB pedepeHayma B
Poccuiickon ®@enepanumn.

1.3. [Tonoxenust UHCTpyKIMK paciipoCTpaHSIOTCS HA OPraHu3alnio padoThl
C JIOKYMEHTaMHM HE3aBUCHMO OT BHJIa HOCHUTENs, B TOM YHUCJIE C 3JIEKTPOHHBIMU
JOKYMEHTaMH, BKIIIOYasl MOJATOTOBKY, PErMCTPaLMI0, MPOXOKIEHUE, XPaHECHHE
Y UCII0JIb30BaHUE JOKYMEHTOB.

[Tonoxenuss MHCTpyKIMKM HE paclpOCTPaHSAIOTCS HAa OPraHU3alui0 pabOThI
C JIOKYMEHTaMH, COJEp>KAIIMMH CBEJIEHHUSA, COCTABIIIOLIME TIOCYJAPCTBEHHYIO

TaNHY.
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TpeboBanus HWHCTpyknmu K pabote ¢ (QUHAHCOBOW, B TOM YHCIE

OyXTranTepckoil JOKYMEHTAllMeW paclpoCTpaHAIOTCS Ha JaHHBIE JIOKYMEHTHI
B YacTU OOIIMX MPUHIMIOB pabOThl ¢ HUMHU, a TAKXKE OpPraHU3aIuu TEKYIIEro
XpaHEHUs TOKYMEHTOB M TOATOTOBKM HMX K IEpeAadye Ha apXHWBHOE XpaHEHHE,
C y4yeToM OCOOEHHOCTEeW  OIJKETHOTO  3aKOHOJATENbCTBA,  HACTOALIEH
Nuctpykiuu, nabix HopMmaTuBHBIX akTOB [IUK Poccuu, Cankrt-lleTepOyprckoii
n30MpaTeNbHOW KOMUCCHH, TEPPUTOPUATBHON KOMHUCCHH.

PaboTa ¢ JOKyMEeHTaMHu MO OpraHU3alyy 3aKyMOK TOBAapoOB, padOT U yCIIyr
ocymiecTBisieTcss ¢ ydetom ®DenepanbHoro 3akoHa oT S5 ampens 2013 ronxa
Ne 44-®3 «O koHTpakTHOM cucTeMe B cepe 3aKymnoK TOBapoB, padOT, yCIyT
JUTsl 00eCTieYeHUs] TOCYJapCTBEHHBIX W MYHHUIMIIAIBHBIX HYXmD». OcoOEHHOCTH
OpraHu3allu JOKYMEHTO000POTa, OTHOCSIIIETOCS K OpraHN3alliy 3aKyIIOK TOBApOB,
paboT u yciyr, npaBujia NOATOTOBKH U O0OPMIICHUS TaKUX JTOKYMEHTOB, a TAKKe
nopsiA0OK ~ pabOThl €  HHUMHM  MOTYT  JIONOJHUTEIBHO  YCTAaHABIUBATHCS
COOTBETCTBYIOIIUMHU HOPMaTUBHBIMH aKTamMu UK Poccun,
Canxkrt-IletepOyprckoit n3duparenbHO KOMUCCUU, TEPPUTOPUATIBHOW KOMUCCHUU,
NpUKa3aMH Mpe/IceIaTelis TEPPUTOPUATBLHON KOMUCCHUHU.

1.4. [IpaBwia moArOTOBKU U OGOPMIIEHUS JOKYMEHTOB U MOPSAJIOK padOThI
C HHMH, TpEeayCMOTpeHHble WHCTpykmmer, oOs3aTeNpHBI IS HYICHOB
TEPPUTOPUAIBHOM KOMHMCCUHM M TOCYAApPCTBEHHBIX TIPAXIAHCKUX CIyKaIIUuX
anmnapara TEppUTOPUAIIBHON KOMHUCCUU (Jlajiee — IpaXkIaHCKUE CIIyKalllue) U JIUL,
3aMEUIAIOIINX JIOJDKHOCTH, HE SBISIONIMECS JOKHOCTSIMH TOCYJAapCTBEHHOM
TPaKIAaHCKON CITY>KOBI, a TaKXKe JIUII, MPUBJIEKAEMBIX MO T'PaKIaHCKO-TTPAaBOBHIM
JIOTOBOPAM.

1.5. Benenue JEJIONPOU3BOACTBA TEPPUTOPUAIBHOMN KOMHUCCHUH
OCYILIECTBIISIET MPEACENATENb TEPPUTOPUAIBHOM KOMMCCUM WM TPAKIAHCKUN
CIy’)KalllUi anmapata TEPPUTOPUAIBHOM KOMHCCHHM, Ha KOTOPOTO BO3JIOKEHA
byHKUIMS BeOeHUs JIEJNONPOM3BOJICTBA B COOTBETCTBHM C  JIOJDKHOCTHBIM
periiaMeHToM  (anee — padbOTHHK — anmapara, OTBETCTBEHHBIM 3a  BEJICHHE

JIeTIONIPOU3BOJICTBA).
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1.6. PaboTHukM  ammapaTa,  TOCTYNUBIIME HAa  TOCYJapCTBEHHYIO

rpaxxaaHckyto ciyx0y Cankr-IlerepOypra B anmnapart TeppuTOprUaIbHON KOMUCCHH,
aMb0 Ha JOJDKHOCTH, HE SBJISIOIIMECS JOJDKHOCTSIMHU  TOCYAApCTBEHHOMU
TPOKIAHCKOW CIIY»XOBbI, a TakkKe TpaxkJaHe, MPUBICKAEMbIE IO TPaKIAHCKO-
IPaBOBBIM JOTOBOpPAM, JIOJDKHBI OBITh O3HAKOMJIEHBI MOJ TOJIMUCH C TEKCTOM
Wuctpykunn ~ paOOTHUKOM — ammapara,  OTBETCTBEHHBIM  3a  BEJACHHE
JEI0NPOU3BOICTBA.

1.7.B cmyyae yxoga B OTHYCK, BbI€3la B KOMaHJIUPOBKY, O00JI€3HU,
YBOJIbHEHUSI ~ HWCHOJIHUTENS  JOKYMEHTOB  HEHUCIOJHEHHBIE  JOKYMEHTBI
[0 MOPYYEHUIO MpEACeNaTeNsl TEPPUTOPUATIBHON KOMUCCUU TIEPEAAIOTCS IPYTOMY
VICTIOJTHUTEIIIO.

1.8. J1enonpou3BoACTBO B TEPPUTOPUATBLHON KOMHUCCHUU OCYLIECTBIISIETCS
CpelcTBaMH  MOACUCTEMBI JOKYMEHTOOOOpPOTa U yIpaBieHUS LHUPPOBBIM
KOHTEHTOM ['OCyZJapCTBEHHOW aBTOMAaTU3MPOBAHHOW cuUCTeMbl Poccuiickon
deneparuun «Beibope»  (manee — [1J]), a Takke ¢ HCMOAB30BAHUEM JPYTHUX
PErCTPAallMOHHO-YYETHBIX (opM (KAPTOYHOM WM JKYPHAJIIBHOM CHCTEMBI
pEruCTpaluu JOKyMEHTOB).

Pabota B IIJ] MOXET OCYLIECTBIATHCA KaK B 3aKPBITOM KOHTYpE, JIOCTYII
K KOTOPOMY 4WI€HaM TEPPUTOPUAILHOM KOMHUCCHM M pa0OTHHKAM armapara
TEPPUTOPUAIBHOM KOMHUCCUHM MPEJOCTABISAECTCS B COOTBETCTBUHM C MPUKA30M
npeacenaTens TEPPUTOPUATBHON KOMHUCCUH, TaK U B OTKPBITOM KOHTYPE, HOCTYII
K KOTOPOMY IIPEJOCTaBIAETCS B COOTBETCTBUM C pacnopsbkeHueM llpencenarens
UK Poccun, HopmatuBHbIMU akTamMu CaskT-lleTepOyprckoii m3OupaTenbHON
KoMuccuu 1o corjiacopanuto ¢ I{AK Poccuu.

B 3akpbeiToM KOHTYpe npeaycMoTpeHa oOpaboTKa MEPCOHATBHBIX JIaHHBIX
Y MHOU KOH(UICHIIUATBHOU UH(pOPMAIUH.

JoxymenTsl, conepsxkamuecs B [1J[, MoryT ObITh MOAMKMCAHBI JIEKTPOHHOM
MNOAMUCHIO TOJKHOCTHOTO JIULA.

Pabota ¢ JOKyMeHTaMu TEppPUTOPUATIBHONM KOMHUCCHH OCHOBBIBAETCS

Ha IMPUHIUIIE OJHOKPATHOW PETUCTPALUU JOKYMEHTA.
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1.9. MHCTpyKIIMST W U3MEHEHUS B HEE YTBEPXKIAIOTCS  pPEIICHUEM

TEPPUTOPHAIBHOM KOoMHCCUM Tiociie coryacoBanust ¢ Caskr-IletepOyprekoii
n30MpaTeNbHOU KOMHCCHEM.

1.10. B MHCTpyKIIMU UCTIONB3YIOTCS CAEAYIOLIME TEPMUHBI U OIIPEACIICHUS:

0JIaHK IOKYMEHTA; JIEKTPOHHBIHN 111a0JI0H OaHKa JOKYMEHTa — JIUCT Oymaru
WIA DIIEKTPOHHBI IAOJOH C PEKBU3UTAMH, UIACHTHQUIMPYIOIMIMMHA aBTOpa
o(pUIIMATBHOTO IOKYMEHTA, PACTIOIO0KEHHBIMU B OMPEICICHHOM MOPSIKE;

BHYTPEHHHMM OKYMEHT — JOKYMEHT, ITOATOTOBJIECHHBI B TEPPUTOPUATIBHON
KOMUCCHH, HE BBIXOAIINI 3a €€ Npeebl;

BXOJAIIMNA JOKYMEHT — JIOKYMEHT, TIOCTYIHUBIIUNA B TEPPUTOPHUAILHYIO
KOMUCCHIO;

(3JIeKTpOHHOE)  J1e7I0 — PU3HYEeCKH  000COOJIeHHAasT WM JIOTUYECKH
onpeneneHHas eMHUIA KIaCCU(PUKALMK U CUCTEMATU3aluu B JOKYMEHTAJILHOM
doHIe TEPPUTOPUATEHON KOMUCCUH, BKJIIOYAIOIIAs JOKYMEHT WJIM COBOKYITHOCTb
JIOKYMEHTOB, OTHOCAILMXCS K OJHOMY BOMNPOCY WM YYACTKy JESATEIbHOCTH,
UMEIOINX OJIMHAKOBBIA CPOK XPAHEHUS;

JeJIONPON3BOCTBO — COBOKYITHOCTh MPOIIECCOB PabOThl € JOKYMEHTaMH,
BKJIIOYAsl JIOKYMEHTHUPOBAHUE, JIOKYMEHTOOOOPOT, OIEpPaTUBHOE XpaHEHUE
Y MCIIOJIb30BaHUE IOKYMEHTOB B JI€ATEIbHOCTH TEPPUTOPUATBHON KOMHUCCHH;

JOKYMEHT — 3a)UKCUpOBaHHAsl Ha HOCUTEJIE MHQPOpMAlLUi C PEKBU3UTAMHU
U/WIM METaJIaHHBIMU, TTO3BOJISIOIIMMU €€ UACHTU(ULIUPOBATH;

JOKYMEHTIbHBIA  (DOHJ — COBOKYITHOCTh  JIOKyYMEHTOB, OOpPa3yrOIINXCS
B JICSATEIHLHOCTH U30MPATETHbHON KOMUCCHUY;

JOKYMEHTUPOBAHHUE — CTa/IMsI KU3HEHHOT'O LIMKJIA JIOKYMEHTa, Ha KOTOPOM
OCYIIECTBIISIETCS 3alucCh HMH(OpPMALMM C PEKBU3UTAMH W/WIK METaJaHHbIMU
Ha HOCHUTEJIE TI0 YCTAaHOBJIEHHBIM MPAaBUIIaM B YCTAHOBJIIEHHOU (hopMme;

JOKYMEHTOOOOPOT — IBUKEHUE JOKYMEHTOB B TEPPUTOPUATBHON KOMHCCHUU
C MOMEHTa WX CO3JaHUS WU TOJIY4YEHHUs JO 3aBEpIICHUS HCIOIHEHUS
WIH OTIIPaBKH;

AyOnuKaT JTOKyMEHTA — IOBTOPHBIM 3K3eMIUISp MOMJMHHUKA JOKYMEHTa,

CO3JIaBacMBbIi C I1€JIbIO 3aMEHBI ITOIJIMHHUKA;
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KA3HCHHBIM I[UKJI JOKYMEHTA — COBOKYITHOCTh CTaAul CYLIECTBOBAaHUS

JOKyMEHTa (JOKyYMEHTUPOBAHHOW HHQOpMaIMK), HaAUUHAs C ero (ee) co3gaHus
710 YHHUYTOKEHUS;

3aBepeHHas KONUS — KONUS JOKYMEHTa, Ha KOTOPOM B COOTBETCTBUU
C YCTaHOBJEHHBIM TMOPSJKOM IPOCTABICHbl PEKBU3HUTHI, OOECIECUUBAIOLINE
€€ IOPUIHYECKYIO CHILY;

UCXOJSIIUN JIOKYMEHT — IOKYMEHT, OTIPaBJISEMbI W3 TEPPUTOPUATBHOMN
KOMUCCHUU;

KOHTPOJIb UCTIOJTHEHHUS JOKYMEHTOB — COBOKYITHOCTb NENCTBUH,
00ecreynBaoIMX CBOEBPEMEHHOE UCTIOJNHEHUE JOKYMEHTOB;

KOIHS JOKYMEHTA — JOKYMEHT, MOJIHOCTBIO BOCITPOU3BOSAIIHIMA
uH(OPMAITUIO MOJIMHHUKA U BCE €r0 BHEITHUE TPU3HAKY WK UX YaCTh;

HOMEHKJIaTypa JeJl — IOKYMEHT, COJEp)Kallui CHUCTEeMaTU3UPOBAHHBIN
IIEPEYEHb 3aroJIOBKOB JI€JI, CO3/JAaBAaEMBIX B TEPPUTOPHUAIBHOW KOMUCCHH,
C YKa3aHHEM CPOKOB UX XpaHEHUs, 0POPMIICHHBIN B YCTAHOBICHHOM MOPSIKE;

HOPMATUBHBIE JTOKYMEHTHI — COBOKYITHOCTh HMHCTPYKTHBHBIX MAaTE€pHAJIOB,
paccurMTaHHBIX HA MOCTOSIHHOE WJIM MHOTOKPATHOE IEUCTBUE U COAEpKAIINUX KaKue-
a1M00 HOPMBI, IPABUIIA, TIPEANUCAHUS;

HOCHUTEJh (JOKYMEHTHPOBAHHOH) WH(pOpMaLUU — MaTepUATIbHBIA OOBEKT,
UCIIOJIb3YyEeMbIN JUTsl PUKCALIMK U XPAHEHHS TOKYMEHTUPOBAHHOM HH(pOpMAIINH;

oOpaiiieHre B popmMe JIEKTPOHHOTO IOKYMEHTa — 00palieHue, MoCTYMHUBIIEe
B (hopMe FIIEKTPOHHOIO JOKYMEHTa C HCIOJIb30BAHUEM CTPaHUIbI O(QUIIUAIBHOTIO
caita Cankr-IleTepOyprckoii u30MpaTebHON KOMHUCCHMB HH(OPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHOM  cetu  «WHTepuer»  (nmanee - cetb  MHTEpHET),
peIHa3HAYeHHOMW ISl HApaBJICHUs OOpallleHUud B TEPPUTOPHATIbHBIE KOMHUCCHH,

OTMETKa 00 3JEKTPOHHOW MOAMMCH — PEKBU3UT DJIEKTPOHHOIO JOKYMEHTA,
MOATBEPKAAOIINHI €r0 NOANUCAHUE AIEKTPOHHON MOAIUCHIO;

opUIMaANbHBIA JTOKYMEHT — IOKYMEHT, KOTOPBIA CO3/1aeTcs, 3aBepsercs,
BBIJIACTCSl B YCTAHOBJIEHHOM 3aKOHOM MJIM MHBIM HOPMATHBHBIM aKTOM TOPSIKE
OpPraHOM TOCYJapCTBEHHOM BIIACTH, MHBIM T'OCYIapCTBEHHBIM OPraHOM, OpraHOM

MECTHOIO CaMOYIIPaBJICHUS WJIM HWHOM  YIIOJHOMOYEHHOM OpraHu3anuen,
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YIIOJIHOMOYCHHBIM JOJDKHOCTHBIM JIUIIOM U YAOCTOBEPACT NOPUINYCCKH 3HAYHNMBIC

baKThI;

oopMiIeHUE JOKYMEHTa — IPOCTABJICHUE Ha JOKYMEHTE HEOOXOIMMBIX
PEKBU3UTOB;

oOpalieHre B NMUCbMEHHOW (popMme — HampaBlIEHHbIE B TOCYJapCTBEHHBIN
opradH, OpraH MECTHOI'O CaMOYIIPaBJI€HUS WU  JIOJDKHOCTHOMY  JIHILY
B NIUCbMEHHOU (hopMe IPeTIOKEHHE, 3asIBIICHUE WIN Kallo0a;

MUCHbMO — 0000IIEHHOE HAa3BaHUE PA3IMYHBIX 110 COAEPKAHUIO JOKYMEHTOB,
CIIy’KallliX CPEJCTBOM OOIICHHS MEXAY OpraHU3alUsIMU, FPaXKIaHAMU;

NOJJMHHUK  JIOKyMEHTa — MEPBbI WM €IUHCTBEHHBIA  HK3EMIUIP
JOKYMEHTA;

NOPYYEHHE — JOKYMEHT, IPEANUCHIBAIOIIUN BBIIOJHEHNE TEX WIA HHBIX
3aJaHUM;

pETHCTpallMOHHO-YYeTHasT KapTouka mokymeHTa (manee —PYK) — dopwma,
UCIIOJIb3yeMasl JUIsl 3allMCU CBEICHHHA O JOKYMEHTE B LEX ydeTa, IIOHMCKa
Y KOHTPOJISl, CO3/1aBaeMasi IpH PEruCTpaLMK TOKYMEHTa ¢ ucnojib3oBanuem I1/1;

pPErucTpallMOHHO-yueTHast (opMa — CUCTEMa PErucTpaluu, HCIOoJIb3yeMas
B TEPPUTOPHAIBHOW KOMHMCCHM Npu peructpauuu gokymeHtoB (I1Zl, kaprouku
WIH KypHAI);

perucTpauus JOKyMEHTa — 3alUCh  YYETHBIX JaHHbIX (METaJaHHbIX)
0 JOKYMEHTE IO YCTaHOBJIEHHOM (opMme, ukcupyromas (akT ero co3gaHus,
OTNPABJICHUS WJIHA IOJY4YEHHs, U NPHUCBOCHHE €My PETMCTPALMOHHOIO HOMeEpa
U J1aThl;

PEKBU3UT JOKYMEHTAa — CTPYKTYpHasi 4YacTb MW JJIEMEHT O(OpMIICHUS
JOKYMEHTa, CIyXalluid s WIACHTUQUKAIUU JOKyMEHTa M CcoJeprKaliencs
B JJOKyMEHTE UH(POPMALIHH;

CHUCTEMa JJIEKTPOHHOI'O JIOKYMEHTO00OpOTa — MH(OpPMAllMOHHAs CHCTEMA,
o0OecnieunBaroIias XU3HEHHBIM LUK JAOKYMEHTOB JI0 MX IEpexoja Ha CTaJuio
ApPXMBHOI'O XPAHEHUS WJIM YHUUTOXKEHUS;

CKaHUPOBaHUE JOKYMEHTa — MOJyUYeHHUE 3JIEKTPOHHOr0 00pa3a JOKYMEHTa;

ciyeOHasi 3amnMcKka — BHYTPEHHUM JOKYMEHT, aJ[pECOBaHHBIM OJHOMY
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JOJKHOCTHOMY JIMIY TEPPUTOPUATIBHON KOMUCCUU JAPYTUM JOJKHOCTHBIM JIULIOM

TEPPUTOPUAIIBHOM KOMHMCCHM M COJEpXKAIIUKA  0OCTOATETHbHOE M3JI0KEHUE
KaKoro-1u00 BOIIPOCca ¢ BBIBOJAMH H MPEATIOKEHUSIMU COCTABUTES;

CPOK HCIIOJHEHUS JOKYMEHTa — CPOK, YCTAaHOBJICHHBIH HOPMATUBHBIM
IIPABOBBIM aKTOM, OpTraHU3aIMOHHO-PACIIOPSIUTEIBHBIM JOKYMEHTOM, YKa3aHUSIMHA
10 WCTIOJTHEHUIO JOKYMEHTA W MTOPYUYEHUEM;

yKa3aHUs M0 MCTIOJHEHHUIO IOKYMEHTA — PEKBU3UT, COCTOSIIIUNA U3 HAAMUCH
Ha JIOKYMEHTE WJIM Ha OTJEJIbHOM JIMCTE YCTAHOBJICHHOW (DOPMBI, CIeTaHHOU
JOJKHOCTHBIM JIUIIOM;

ydeT  JOKYMEHTOB — ¢pukcamuss  (akrta  TOJy4YeHHS  JOKYMEHTOB
0€3 IpOCTaBIICHUS Ha HUX PETUCTPAIMOHHBIX I TAMIIOB;

dbopMupoBaHue  (SJIEKTPOHHOIO)  JieNla — FPYIIUPOBAHUE  JIOKYMEHTOB
B (RJIEKTPOHHOE) JIEJIO U UX CUCTEMATHU3alINS;

DKCIIEPTU3a IIEHHOCTU JOKYMEHTOB — JACSATENHHOCTh 10 YCTAHOBIICHUIO
CPOKOB XpaHEHHs JIOKYMEHTOB, OTOOpa UX JMJid AapXUBHOTO XpaHEHUs
VI YHUYTOXEHHUS, BBIIBICHUIO OCO0O IIEHHBIX W YHUKAJIBHBIX JTOKYMEHTOB
HAa OCHOBaHMU TpPeOOBAaHWN HOPMATHUBHBIX TMPABOBBIX AaKTOB U KPUTEPHUEB
AKCIIEPTHU3BI IIEHHOCTH JIOKYMEHTOB;

AJNIEKTPOHHAS TOAMKUCH — MH(OpMAIUs B AJIEKTPOHHOU ¢dopme, TpeOOBaHUS
KOTOpOM YCTAaHOBJIEHbl HOPMATHUBHO, TpEIHA3HAYECHHAs] JUIsl TOIINUCAHUS,
corjacoBaHus (BU3MPOBAHUS) U YTBEPKIACHHUS dJICKTPOHHBIX IOKYMEHTOB;

AJIIEKTPOHHBIN JIOKYMEHT — JJOKyMEHTHUPOBAaHHASI uHdopmarus,
NpeICTaBICHHAS B AJIEKTPOHHOU (hopme;

AIEKTPOHHBIN JIOKYMEHTOOOOPOT — JOKYMEHTOOOOPOT € MCIOJIb30BAHUEM
ABTOMATU3UPOBAHHON HMH(POPMAIIMOHHON CHUCTEMBI (CHCTEMBI JJIEKTPOHHOTO
JIOKYMEHTO000pOTa);

ANIEKTPOHHBI  00pa3  JIOKyMEHTa — JICKTPOHHAsI  KOMUS  JOKyMEHTAa,
U3TOTOBJIEHHAS Ha OyMa>KHOM HOCHUTEJIE;

ANEKTPOHHBIM  A0JOH OJlaHKa JOKyMEHTa —CM. TEpPMHUH  «OJIaHK

JIOKYMEHTa.
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2. IIpuem, perucTpanus ¥ NPOX0oKIeHUE MOCTYNAIMIUX JOKYMEHTOB

2.1. IoKyMeHTBI B TEPPUTOPUAIBHYIO KOMHMCCHUIO JIOCTaBIIIOTCS 4YeEpe3
OoT/eNICHHEe CBA3U (MMOYTOM, TenerpadHON CBsA3BIO), OpraHamu (deaepanbHOU
dbenbaberepckoi CBS3M, CHEIUATBbHONW CBSI3bI0, HAPOYHBIM WM MEpelaroTCs
Ha JUYHOM IPUEME TPAXK/IaH.

JIOKyMEHTBI MOT'YT MOCTYIIaTh B TEPPUTOPHUATBHYI0 KOMUCCUIO CPEICTBAMHU
11, ¢akcuMuiIbHOW CBSI3bIO, AJIEKTPOHHOM TOYTOM B cetn VHTepHer
(mpeaHa3Hau€Ha WCKIIOYUTENBHO MMl CIYKEOHOH KOPpPECHOHIEHIMH), Yepes3
pazaen «OnekTpoHHas (opma oOpaimieHus» Ha  OQUIMAIBHOM  CaifTe
Cankrt-IletepOyprckoii  m3OupaTenpbHOM  KOMHCCHMM B cetm  VIHTepHer,
peIHa3HAYCHHBIN JUIsl HAPaBIIEHUs 0OpaIlleHUH B TEPPUTOPHATBHYIO KOMHUCCHIO.

2.2. Illpuem, mnepBuyHasi o0OpabOTKa W PETUCTpALMS MOCTYyHAKOUIUX
JOKYMEHTOB TPOU3BOJATCS MpeJceaTesieM (CEeKpeTapeM) TeppUTOPHAIBHON
KOMUCCUM WM  paOOTHUKOM  ammapaTta, OTBETCTBEHHbIM 32  BEJCHHUE
JIeIONPON3BOACTBa ¢ ucnoab3oBanueM I1]1, mubo xypHaIbHOW perucTparoHHO-
ydeTHoH ¢opmbl (pusokenne Ne 1) exxeTHEBHO B 4achl pabOThI TEPPUTOPUATHHOM
KOMHUCCHHU, KPOME BBIXOAHBIX U HEPAOOUMX MPa3THUYHBIX JHEH.

[Topsimok TOJMydeHHs] M PErHCcTpaluy JOKYMEHTOB IIOCJIE€ OKOHYaHHUS
pabouero AHs, B BBIXOJIHbIE U HEpaboyue Mpa3AHUYHbIEC THU, B IEPUOJ TOATOTOBKU
U TIPOBEACHMS U30MpaTENbHBIX KAMIAHUN YCTAHABIMBAETCS IMpeAceaaTeneM
TEPPUTOPUAIBHON KOMMCCHUU JTHUOO OMNPENENsIeTcs PELIEHUEM TEeppUTOpUaIbHON
KOMUCCHHU.

2.3. [loctynuBmme TOKYMEHTBI NOAPA3AEISAIOTCS HA PETUCTPUPYEMBbIE
U HE mnojjexanme perucrpauud. IlepedyeHb ITOKYMEHTOB, HE MOAJICKAIINX
perucTpaIuu, ONpeiesieH B NpuitoxxeHun No 2.

2.4. Ilpu BCKpBITUM KOHBEPTOB, JOCTABJICHHBIX OpraHamMu (QeneparbHOM
denpaberepckoil  CBSI3M, CHEUUAIbHOM CBS3bI0, IO TMOYTE WJIA HAPOYHBIM
IPOBEPAIOTCS NPABUIBHOCTh AIPECOBAHUS, KOMIUIEKTHOCTh M ULEIOCTHOCTh
JOKYMEHTOB, HAJIW4YUE IPWIOKEHUH, CBEPSAETCS COOTBETCTBUE HX HOMEPOB

YYETHBIM HOMEpPAM, YKA3aHHbIM Ha KOHBeEpTax. HenpaBuwibHO aIpecOBaHHbBIC
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U OMUOOYHO BIIOKCHHBIC JIOKYMEHTHI HE PETUCTPUPYIOTCS, TEePEChUIAIOTCS

10 HA3HAYEHUIO WJIM BO3BPALIAIOTCS OTIPABUTEIIO.

2.5. Eciii npu BCKPBITHM KOHBEpPTa OOHAPYKEHO OTCYTCTBUE JOKYMEHTOB
WIM WX OTHEIbHBIX JIUCTOB, MPUJIOKEHUH, MOBPEKICHUE JOKYMEHTOB
VI HECOOTBETCTBHE HOMEPOB JOKYMEHTOB HOMEpaM, yKa3aHHBIM HAa KOHBEPTE,
npejacenareneM (CeKperapeM) TEPPUTOPUATBHON KOMHUCCHU WM PaOOTHUKOM
arrapara, OTBETCTBEHHBIM 3a BEICHHE JIEJIONPOM3BOJCTBA COCTABISETCS AKT
yCTaHOBJIEHHOM  (opMbl B  JBYX O3K3emIuiipax (mpusoxkenue  Ne 3).
OauH »HK3eMIUIIp aKTa TOChUIAETCS OTIPaBUTEN0, JAPYroil mpuodiiaercs
K MPUHSITBIM JIOKYMEHTaM.

Ha o006opoTHO# CTOpOHE MOCIEAHETO JIMCTAa TMOBPEXKICHHOTO IOKYMEHTA
B IPABOM HUIKHEM YTIIy JEJIAeTCA OTMETKA «/{OKyMEHT MOIy4Y€eH B MOBPEKICHHOM
BHJIEY.

2.6. KoHBepTHI OT NOCTYIUBIINX JOKYMEHTOB HE YHHUTOXKAKOTCS B Cllydae,
€CJIM TOJIbKO MO HUM MOKHO YCTAHOBHUTH aApEC OTIPABUTENS, AATY OTIPaBKU
U TOJyYEHHUs] JTOKYMEHTOB, €CJIM OHHM COAEPKAT JOKYMEHTHI, KOTOPBIE MOCTYIHIIN
u3-3a TpenesioB teppuropun Poccuiickon denepannu, U3 CyJI0B, CIEICTBEHHBIX
OpraHoB, JTM0O0 TOTOBOPbI, IPETEH3UH, UICKOBbIE 3asIBICHUS, JOKYMEHTBI, CBI3aHHbIE
C pa3MeIleHNEM 3aKa30B Ha TOCTaBKU TOBAPOB, BHIMIOTHEHNUE PAOOT, OKa3aHUE yCIyT
JUIS1 TOCYJAPCTBEHHBIX HY XK.

2.7. ITakeTsl ¢ mOMETKOM «JIMYHO» mEpearoTCs agpecaTam B 3aKpbITOM BHJIE
11O/ MOJITUC.

2.8. Ilpu perucTpaid MOCTYMHUBIIETO JTOKYMEHTa B PErUCTPALMOHHO-
y4deTHOH (opMe 0053aTeTbHO BBOIATCS CICIYIONINE PEKBU3UTHI: HCXOSIIAN
HOMED JIOKyMEHTA U J]aTa, IaHHbIE 0 KOppecnoHaeHTe (aapecanTe) (haMunus, ums,
0T4ECTBO (MPU HATW4YUHK) GU3UYECKOrO JIMIA WM HAMMEHOBaHUE OpPraHU3allUH),
KpaTKO€ COJEpKaHHE JOKYMEHTa, a TAaKXe KOJMWYECTBO JIMCTOB OCHOBHOTO
JOKYMEHTA U JIMCTOB MPUJIOKEHUS, KOJTUYECTBO IK3EMILISIPOB, BUI JOoCTaBKU. [Ipn
pEerucTpanyy BXOJSAIIETO JOKYMEHTA JEJIAETCS CBA3KA C UCXOIAINM JOKYMEHTOM
Ha KOTOPBII 1aeTcs OTBET (€CJIM TaKOBOM UMEETCH).

IIpu ocymectBiieHun peructpauuu cpeacrsaMu lI/] Ha nuueBont cTtopoHe
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MEPBOT0 JIUCTAa 3apETUCTPUPOBAHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHTEIIE,

KaK MPaBWIO, B IPAaBOM HM>KHEM YTIIy MPOCTABISIOTCA PETUCTPALMOHHBIA HOMED
Y J1aTa, a TAKXKE IITPUX-KOJ C YKa3aHUEM HAMMEHOBAHUS OPTaHU3AlHH.

Ecmu mpocraBiieHMe perucTpaMoOHHONO HOMEpa 3aTPyAHSET NIPOUYTEHUE
TEKCTa JIOKyMEHTa, B TAaKOM ClIydyae€ BXOASIIMA HOMEP MPOCTABISAETCS
B CBOOOJTHOM OT TEKCTa YIJIy Ha JIMIIEBOM CTOPOHE MEPBOIO JINCTA JOKYMEHTA,
a ITPUX-KOJI MPOCTABIIAECTCS IPU HATUYUHU TEXHUYECKONW BO3MOKHOCTH.

[Ipu oCymeCTBIEHMH PETUCTPALMM B JPYrOMl PErUCTPALIMOHHO-YYETHOM
dbopMe pEerucTpalMOHHBIN IITaMIl C YKa3aHUEM BXOJSIIET0 HOMEpa, JaThbl
pETUCTpAIIMKA TPOCTABIISIETCA, KAaK IMPABUIIO, B MPABOM HIKHEM YIJIy JHUIIEBOMN
CTOPOHBI TIEPBOI0 JIMCTA 3apPETUCTPUPOBAHHOTO JNOKyMeHTa. [Ipu HeoOxoqumMocTu
yKa3bIBa€TCs BpEMsl perucTpanuu (4achbl U MUHYTHI), a TaKXKe BXOIAIIUNA HOMED
JOKYMEHTA Ha IPUJIOKEHUH.

Ha xonmu noxyMeHTa BXOISIIMNA HOMEP HNPOCTABIIAETCA B IIPABOM HUKHEM
yTIIy JIMIEBOM CTOPOHBI IIEPBOTO JIUCTA.

Hymepanuss nocTynuBmIMX JOKYMEHTOB OCYIIECTBIISIETCS B Ipeaeax
KQJIEHJAPHOIO roja.

K mnoBTOpHBIM JOKyMEHTaM MpuUKIaAbiBacTCa WHPOpPMAIMI O paHee
MOCTYIHUBIINX JOKYMEHTAX M PE3yJbTaTaX MX HUCIIOJHCHUS, KOTOpas MEepeaacTcs
OTBETCTBEHHOMY 3a HUCIIOJHEHHUE.

[Ipu peructpaumu 1okymeHTa Ha OymaxkHoMm Hocutene B [1/] on MoxeT ObITh
OTCKaHUpoBaH, a 3aTeM K PYK moxxer ObITh mpuUCOEAMHEH JJIEKTPOHHBIN 00pa3
JIOKYMEHTA U MPUJIOKEHUS K HeMy B (popmare pdf.

[Tocie peructpaunu cpencreamu [IJ[ mocTynmuBmIEro 31IEKTPOHHOTO
JIOKyMEHTa, B TOM YHCII€ W3 BBIMIECTOSIICH M WHOW M30MpATEebHON KOMHUCCHH,
OH MOKET OBbITh pacrieyaTaH Mpu HEOOXOIUMOCTH.

2.9. 3aperucTpupoBaHHbIE JOKYMEHTHI PAacCMATPUBAIOTCS MpeaceaaTeIeM
TEPPUTOPUAIBHOM  KOMHUCCHM,  3aT€M  [OCJIE  IIEPEHECEHMs  yKa3aHus
MO0 WCIOJIHEHUIO JOKYMEHTA B PETrUCTPALMOHHO-YUYETHYIO (GOpMy MepenaroTcs

HCIIOJTHUTCIIAM.



12
IIpu peructpaunu noxkymeHtoB B IIJ] paccmorpeHue mpencenarenem

TEPPUTOPUAIBHON KOMHMCCHUU JOKYMEHTOB M HANPABICHUE WX HCHOJHUTEISAM
B DJICKTPOHHOM BHJIE MOXET OCYIIECTBIAThCS cpeacTtBamu [1J[ 6e3 odopmieHus
KOIUU HAa OYMa)KHOM HOCHTEIIE.

2.10. UcnionHEHHBbIE JTIOKYMEHTBI CIHHCBHIBAIOTCS B JI€JIO0 TPEACENaTesieM
TEPPUTOPUAIBHOM KOMHUCCHM M TOMEIIAIOTCI B IO B  COOTBETCTBUHU

C HOMEHKJIATYpOMl JIeJ1 TepPUTOPUATIHLHON KOMUCCHUHU.

3. OcHOoBHBIE TPEOOBAHUS K NOATOTOBKE H 0OPMJICHHIO IOKYMECHTOB

3.1. JIokyMeHTBI,  cO3/1aBacMble B  TCPPUTOPHAIILHOH  KOMHCCHH,
opopmisitoTcsl Ha OJlaHKax, Ha CTaHAApTHBIX JucTtax Oymaru ¢opmata A4
(210 x 297 mm) i AS (148 x 210 MM) 1100 B BUJIE ICKTPOHHBIX JIOKYMEHTOB
Y JIOJDKHBI UMETh YCTaHOBJICHHBIN COCTaB PEKBU3UTOB.

3.2. JIokyMeHTbl OQOpMIISIOTCS Ha TPOJOJBHBIX JIMOO YTJIOBBIX OJIaHKaX
YCTaHOBJIICHHONW (DOPMBI, HM3TOTOBJICHHBIX THUIOTPA(PCKUM WU KOMIIbIOTEPHBIM
criocoboM (rpumnoxxkerue Ne 4).

B TeppuropuanbHON KOMUCCHU MOTYT OBITh YCTAHOBJICHBI CIIEIYIOIINE BUIBI
OJIaHKOB:

OJIaHK MPOTOKOJIA 3aCEIaHUs TEPPUTOPUATHHON KOMHICCHH;

OJIaHK pelIeHusl TEPPUTOPUATIEHON KOMUCCHUU;

OnaHK MpHKa3a mpeaceaaTess TEPPUTOPUATEHON KOMUCCHUY;

0JIaHK MEChMa TEPPUTOPUATIELHON KOMUCCHUH.

3.3.[Ipu moAroToBKEe MOKYMEHTOB C mpuMeHeHueM IIJ] wucmonb3yroTcs
ANIEKTPOHHBIE  TTA0JOHBI  OJAHKOB  JOKYMEHTOB, KOTOpbhIE pPaBHO3HAYHBI
Y UJICHTUYHBI TI0 COCTaBY PEKBU3UTOB, MOPSIKY UX PACIIONIOKEHUS U TapHUTYpam
mpudra OJaHKaM JOKYMEHTOB Ha OyMa)KHOM HOCHUTETIE.

3.4. JlokyMeHTBI OOPMIISIIOTCS B COOTBETCTBUUM C TpeOoBaHUAMHU
K JOKyMEHTaM, U3rOTOBJISIEMbIM C TTOMOIIBIO MEYaTaAIOIINX YCTPOICTB, U K (aiinam
TEKCTOBBIX IOKYMEHTOB (mpuiioxkeHue Ne 5).

3.5. Ilpu nmoaroroBke u OPOPMICHUH JOKYMEHTOB JOJKHBI COOJIOIATHCS

npaBuia 0QOPMIICHHS PEKBU3UTOB, U3JI0KEHHBIE HIKE.



13
3.5.1. Ha ©Onankax mokymentoB mnomemaercs rep0 Cankrt-IlerepOypra.

[Topsimok U3TOTOBIICHUS, UCIIOJIb30BAHUS u XpaHEeHHUS 0JIaHKOB
¢ BocripousBeeHueM repoa Cankr-IlerepOypra ycranaBnubaercs 3akoHoM CaHKT-
ITerepOypra ot 23 ampens 2003 roma Ne 165-23 «O neraJbHOM ONHMCAaHUM
opunmanbHbeIX cUMBOJIOB CaHKT-IleTepOypra u mopsiike Ux UCIOIb30BaHUS.

KonTpons 3a mpaBUJIbHBIM UCIOJIB30BAHUEM OJAaHKOB U UX COOTBETCTBUEM
YCTaHOBJICHHBIM 00pasiiaM OCYIIECTBIISIETCS MpeceaaTeNieM TEePPUTOPUATBHON
KOMHCCMM U paOOTHUKOM  afmapara, OTBETCTBEHHBIM 3a  BEJCHUE
JeJI0NPOU3BOJICTBA.

3.5.2. HaumeHoBanue n30uparenbHOM KOMUCCHUHU.

HanMenoBanne wu30WpaTeibHOW KOMHUCCHU YKa3bIBAaeTCS Ha OJIaHKaX
B COOTBETCTBUU C pemieHneM Cankr-IleTepOyprekoii n3dupareaIbHON KOMUCCU.

3.5.3. CipaBouHbBIE JaHHBIE 00 N30UPATEIHHON KOMUCCHH.

CnpaBouHble JaHHBIE O TEPPUTOPUATBHON KOMHUCCHHM YKa3bIBAIOTCS

B OJlaHKax IMUCEM, HAIIPUMCP:

yi. Ilapru3ana ['epmana, 1. 3,
Cankr-Iletepoypr, 198329
Ten. (812) 241-43-55, ®akc (812) 241-43-55

http://tik6.spbik.spb.ru
OKIIO 15172623; OI'PH 1037819015960;

WHH/KIIIT 7807053839/780701001

3.5.4. HaumeHoBaHKe BUIa TOKYMEHTA.

HanMeHnoBanue Bua JOKyMEHTa YKa3bIBAETCSl HA BCEX OJaHKax M37aBaeMbIX
JOKYMEHTOB (IIPOTOKOJI, pELIEHUE U T.1I.), 32 UCKIIOUYEHUEM MTHUCEM.

3.5.5. lata noKyMeHTa.

JlaToii MOKyMEHTa SIBJISIeTCSl JlaTa €ro MOJANMCAHMS, yTBepKaeHus. JlaToii
IPOTOKOJIA SIBJISIETCS 1aTa 3aCeIaHMsl, a aKTa — JaTa COOBITHS.

JIOKyMEHTBI, U3TaHHbIC JBYMS WU OoJiee OpraHU3aIUsIMU, JOJKHBI UMETh
OJIHY (€IMHYI0) ATy, COOTBETCTBYIOILYIO 1aT€ MOMMUCAHUS JOKYMEHTA TOCIETHUM

JOJDKHOCTHBIM JIMITOM.
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Haty noxymenTta ohopMIISIOT apabcKkumMu nudpaMu B MOCIEI0BATEILHOCTH:

JeHb MecsIa, Mecdll, rod. JleHp mecsna u Mecsi ohopMIISIIOTCS ABYMS TapaMu

apaOckux mU@p, pa3aeneHHbIMH TOYKOM, IO — YeThIpbMs apaOCKuMu 1udpamu,

HaIpuUMep:
17.01.2025
Jlomyckaetcst ciioBeCHO-IIMGPOBOI crtocod oopMiieHUst 1aThl, HAIPUMED:
09 stuBaps 2025 r.

3.5.6. PeructpalluOHHBIN HOMEp JTOKYMEHTA.

s BXOISIIMX U MCXOIAIIUX JIOKYMEHTOB, OOpallleHU — UHACKC Jelia
110 HOMEHKJIATYpE U, Yepe3 KOCYIO UepTy, MOPSAIKOBBII HOMEP IOKYMEHTA.

PerucrpanvioHHbId HOMEP AOKYMEHTa, HM3JAHHOI'O COBMECTHO, COCTOUT
U3 pa3/IeICHHBIX KOCOW YEPTOM PErucTpalMOHHBIX HOMEPOB, MPHUCBOCHHBIX
OpraHu3alUsIMU — aBTOPaAMU JTOKyMEHTa u PaCIOI0KEHHBIX B
MOCJIEIOBATENbHOCTH,  COOTBETCTBYIOIIEH  OOO3HAYEHUI0O  HAUMEHOBAaHUU
OpraHu3alyii B 3ar0JIOBOYHON YaCTH JOKYMEHTA.

3.5.7.Ccbuika Ha pETrUCTPAlMOHHBIA HOMEpP M JaTy IMOCTYIHBILIETO
JIOKYMEHTA.

Ccblika Ha PErMCTPAllMOHHBIA HOMEpP M ATy MOCTYIUBILIETO JIOKYMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB OyiaHka nucbMa. CcChUIKa MPOCTaBISETCS
UCIIOJTHUTEJIEM MIPU MOATOTOBKE MUChMa-OTBETA.

3.5.8. Mecto cocrapnenus (M3/1aHus) JOKyMEHTA.

Mecto cocraBieHus (M3[aHMsI) JIOKYMEHTa YyKa3blBaeTcsi Ha OJlaHKe
KOHKPETHOTO BHJa JOKyMeHTa. B OiaHkax muceM CBEICHHSI O MECTE CO3JaHUs
JTOKyMEHTa cozepKarcs B PEKBU3UTE «CripaBoYHbIE TAHHBIE
00 U30upaTeIbHON KOMUCCUI.

[Ipu mpoaOIBLHOM PaACIOJIOKEHUN PEKBU3UTOB OJIaHKA MECTO COCTaBIICHUS
WM U3JaHUs JOKYMEHTA YKa3bIBae€TCAd B CEpeAuHE CTPOKU MEXAY JaTon
U PEruCTpPalMOHHBIM HOMEpPOM JIOKYMEHTa, a MpH YIIOBOM paCIOI0XKEHUU
PEKBU3UTOB — MO/l JATOM M PETUCTPALMOHHBIM HOMEPOM JOKYMEHTa, OT Kpas
JIEBOT'O TOJIS.

3.5.9. I'pud (momeTka) 06 orpaHUYEHUU AOCTyNA K JOKYMEHTY.
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[IpocTaBnsieTcst Ha JOKYMEHTAX, COAEPKaIUX HH(POPMAITUI0 OTPAHUICHHOTO

pacrpocTpaHeHHUs, Kacarollyrocs ACATEeIbHOCTH OpraHu3alui, OrpaHUYeHUs Ha
pacrnpocTpaHEHHUE KOTOPOM AMKTYIOTCS CIY>KEOHOW HEOOXOIMMOCTBIO, a TaKXKe
MOCTYTHBIIAS B TEPPUTOPHATBLHYIO KOMUCCHIO HECEKpeTHass MHPOPMAITUs, TOCTYII
K KOTOPOH OTpaHUYEH B COOTBETCTBUHU ¢ (PeaepaibHBIMU 3aKOHAMMU.

[TomeTka Ha JOKyMEHTaX, COJEpKAmuX WHPOPMAIUIO OTPAHUICHHOTO
pacrpocTpaHeHus, UMeeT BUJ « s ciyke0Horo monas3oBaHus» (manee - J1CII).

[ToMeTka mpocTaBIIsIETCSl B BEPXHEM IPABOM YTIIY JIUIIEBOIM CTOPOHBI IEPBOTO
JIMCTa TOKYMEHTa OT TPAHUIIbl BEPXHETO IMOJIA.

3.5.10. Anpecar.

PexBu3uT «Agpecary pacmoiaraeTcs Cpana 1moJ peKBU3UTaMH OJlaHKa.

JIOKyMEHTBI aJpecyIOTCs B OpPTraHHM3allMK, UX CTPYKTYpPHBIC TTOApPA3EICHU,
JOJDKHOCTHBIM ~ JIMIIaM  WJIM TpaxjaHaM TIpd OTBETE Ha UX OOpalleHus.
HavmenoBanust opraHuzaiuu W CTPYKTYPHOTO MOJIPA3/ICNICHHs] YKa3bIBAIOTCA
B UMCHUTEIHLHOM T1aJIe)Ke, HallpUMeEp:

Anmunuctpanus LlenTpansHOro paitona
Cankr-IleTepOypra
IOpuanueckuii otnen
Ecnmu nmokymeHT anpecyercss JOJDKHOCTHOMY —JIMIYy, HAWMEHOBAaHUE

OpraHU3allMK YKa3bIBA€TCS B MMEHUTEIHHOM Maieke, a JOJKHOCTh M (haMUITus
— B AaTenbHOM. [Ipu 3TOM MHUIIMATBI YKa3bIBAIOTCA MOCIE (PaMUINK, HAIPUMED:
Anmunuctpanus LlenTpanbHOro paiiona

Cankr-IletepOypra
HauansHuky o01iero oraena

NBanosy H.IL

Ecnu  nmoxkymMeHT ajapecyeTcsi pPYyKOBOJIUTENIO OpraHu3aldd WM €ro
3aMECTUTENI0, HAMMEHOBAHUE OpPraHU3allUMd JIOJHKHO BXOJIUTh B HAWMEHOBAHUE
JOJKHOCTH aJipecaTa, HalpuMep:

3amecTtuTeno aupekropa Beepoccuiickoro
Hay4YHO-HCCJIEI0BATENBCKOTO HHCTUTYTA
JIOKYMEHTOBEAECHUS U apXUBHOIO JIeJa

Cwmupnosy ILIL
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Ecan HAOKYMCHT aapeCycCTCAa OopraHu3anuu, CHavajJla  YKa3bIBACTCsA

¢C HAaMMCHOBAHUC, 3aTCM MOYTOBBIN aJipcC, HAIIPUMCP:

[{enTpanbHas n3duparenbHass KOMUCCHS
Poccuiickon @enepanuu

b. Uepkacckuii niep., A. 9, Mocksa, 109012

JlomyckaeTcsi IEHTPUPOBATh KaXJIyl0 CTPOKY pEKBH3HUTa «Ajpecary
110 OTHOIIIEHUIO K CaMOU JJIMHHOU CTPOKE.

JlommyckaeTcsi  MCHONBb30BaTh  OPHUIIMAIBHO TPUHSATHIE  COKpAIEHHBIC
HAaMMEHOBAHHUSI OPraHOB TOCYJAapCTBEHHON BJIACTH, MECTHOI'O CaMOYIIPaBJICHUS,
OpraHu3alui.

[TouToBBIN anpec yKa3bIBa€TCsl B IMOCIEAOBATEIIBHOCTH, YCTAHOBICHHOM
[IpaBmiamu oOkazaHusi YCIyr TIOYTOBOM CBSI3U, YTBEPXKICHHBIMH IPUKA30M
MunuctepcTBa 1HU(PPOBOTO pa3BUTHS, CBI3M W MACCOBBIX KOMMYHHKAITAN
Poccuiickoit ®@enepanun ot 17 ampenst 2023 roga Ne 382 «OO0 yTBepx)IaeHUU
[IpaBuit okazaHus yCJIyT TOYTOBOM CBSI3UY.

Ecnu 1oOKyMeHT OTIIpaBiIsieTCsl B HECKOIBKO OJHOPOJIHBIX TOCYapCTBEHHBIX

OpraHoOB WJIM OpraHu3aluil, UX cienyeT YKa3blBaTh 0000IIEHHO, HATPUMED:

IIpencenarensiM y4acTKOBBIX KOMUCCUU

JIOKyMEHT He JOJDKEH CoJepkKaTb Oosiee  4YeThIpeX  aJpecarTos.
CnoBO «Komus» nepes BTOPbIM, TPETBUM, YETBEPTHIM aIpECaTOM HE YKa3bIBACTCH.

IIpu HampaBneHHH AOKyMeHTa Oojiee 4eM B YETBIPE aJpeca COCTABIIAETCSA
CIOHCOK pPAacCBhUIKM YCTaHOBJICHHOW Qopmbl (mpuioxeHue Ne 6), KOTOpBIH
HOJIUCBIBAETCA MIpeceaaTeNIeM TEPPUTOPUATIbEHON KOMUCCHUU.

[Ipu agpecoBaHMM JOKYMEHTa (PU3NYECKOMY JIMI[y BHAYalle YKa3bIBAIOTCA
(amMmIysa 1 MHUIMAIBI [T0JTy4aTessl, 3aTeM IMOYTOBBIN ajpec, HapuMep:

®omuuesy I1.1.

MockoBckuii np., 1om 15, kB. 10,
Cankr-IletepOypr,
190005
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[Ipu oTmpaBke MUChbMa MO JAECKTPOHHON MOUYTE WIH 10 (PAKCUMUIIBHOMN CBSI3H

(6e3 MOCBUIKH IO MOYTE) MOYTOBLIN ajpec He ykasbiBaercs. [Ipu HeoOxoanMocTn
MOXXET OBITh YKa3aH aJpec >JEKTPOHHOW mouThl (Homep TenedoHa/pakca),
HanpuMmep:

MuHuCTEPCTBO IOCTULIUU
Poccuiickon ®@eneparnuu
mail@minjust.ru

3.5.11. I'pud yTBepx)aeHUs TOKYMEHTA.

JIOKyMEHT  yTBEpXAaeTcsi JAOHKHOCTHBIM — JIMIIOM WMJM  CIEUHAJIBHO
U3/1aBAEMBIM JJOKYMEHTOM.

[Ipu yTBEpKJ€HUU TOKYMEHTa JOJKHOCTHBIM JIULIOM TPU( YTBEPKICHUS
nomkeH coctosATh u3 cinoa Y TBEPKJIAIO Oe3 kaBbIuek U MponuCHBIMHA OyKBaMu
M Ha  CICAYWOIIEW  CTPOKE — HAMMEHOBAaHUE  JOJDKHOCTH,  IIOJIIUCH,
(mpu odopmieHnn Ha OyMa)XHOM HOCHUTEJE), WHHULMAIBI U (pamMuius uua,
YTBEPJAMBILETO JIOKYMEHT, 1aTa YTBEPKICHHUS.

I'pud yTBEepkaeHuUsi pacnosiaraioT B MpaBOM BEPXHEM YTy MEPBOro JHUCTa
nokyMeHTa. B rpude yTBepKIAeHHsS MOMyCKAaeTcs LEHTPUPOBATh DIEMEHTHI

OTHOCHUTEJIBHO CaMOM HHHHHOﬁ CTPOKH, HAITPUMCDP:

YTBEPX/AIO
npeaceaarensb TeppuTopuaibHON
n3buparenbHoi komuccuu Ne 6

MOAITNCH WHULHAIBI, (haMIITHS
mara

[Ipy yTBEpKIEHUU TOKYMEHTa MOCTAHOBICHUEM, IPOTOKOJIOM, PELIEHUEM,
pacniopsikeHueMm rpud  yrBepxkiaeHus cocrouT wu3 cioBa YTBEPXJ/IEH
(YTBEPXIAEHA, VYTBEPXJAEHbI wumu VYTBEPX/EHO) 06e3 kaBbuek
U TNPONUCHBIMM OyKBaMHM, HAWMEHOBAHHUS YTBEPXKJAIOLIET0 JOKYMEHTa

B TBOPHUTCIBbHOM ITAaJICIKEC, CI'0 AAaThl U HOMCPA, HAIIPHUMEDP:

YTBEPXIEH
pemennem TeppuropuanbHOR
nu3buparenbHoi komuccuu Ne 6
oT 24 suBaps 2025 r. Ne 130-7
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3.5.12. Yka3zaHus 10 UCMIOTHEHUIO JOKYMEHTA (PE30ITIOLIHS).

VYKkazaHus MO HCIOJIHEHUIO JIOKYMEHTa MOTYT OBbITh HAaIlMCaHbl OT PYKH
npeacenaTe’aeM TEPPUTOPUAIBHOM KOMUCCHM Ha MOMJIMHHHUKE JTIOKYMEHTa
Ha CBOOOJIHOM OT TEKCTa MeCTe WM OQOpMIICHBI Ha OTACIBLHOM JIMCcTe (hopMmara
A6 (105 x 147 MM), TpPWIOKEHHOM K JOKYMEHTY. YKa3aHUsi MO HCIOJHEHUIO
JTOKyMEHTa BKJIIOYAIOT dbamunun u 1503050002620 181 UCIIOJTHUTENEH,
npyu HEOOXOAMMOCTU — COJIEP)KAHUE TOPYUYEHUS, CPOK HCIOJHEHUS, TOIIUCH
(mpu opopMIIeHNN HAa OYMa)KHOM HOCHTEJIE) pyKOBOJUTEINS U 1aTy, HAIIpUMED:

Cuzony A.IO.
['puropseBy B.C.

[Ipoiry paccMOTpeTh U JaTh OTBET
k 14.02.2025

MOAMNUCH
naTa
VYkazaHus TO HWCIOJHCHHIO JTOKYMEHTa TaKXEe MOTYT OBITh O(QOPMIICHBI
¢ wucnonb3oBanuem I/l ¢ mnpuMeHEHHEM »JJIEKTPOHHBIX IIabJIOHOB OJIAHKOB
JIOKYMEHTOB.
3.5.13. 3aroyioBOK K TEKCTY IOKYMEHTa (HAUMEHOBaHUE JOKYMEHTA).
3aroyioBOK K TEKCTY JOKYMEHTa JIOJDKEH KpaTKo M TOYHO PacKpbIBaTh
€ro cojAep’kaHue M ObITh COIVIACOBAH C HAWMEHOBAHMEM BHJA JOKYMEHTA.
3aroJ0BOK MOKET OTBEYATh HA BOIIPOCHI:
«0 yeM (0 KoM)?», HarpuMep:
Pacnopsixenune — O co3ganuu DKCEPTHOU KOMUCCHH;
«4ero (kKoro)?», HarpuMmep:
JIOM>KHOCTHOM PETJIaMEHT BEAYILETO CIEIUaInCTa;
AKT 00 YHUUYTOXKEHUH TOKYMEHTOB C UCTEKIITUMHU CPOKAMH XPaHEHUSI.
3aroyioBOK COCTaBIISETCS JTUIOM, TOTOBSIIIUM MPOEKT JOKYMEHTA.
3aroyioBOK, COCTOSILIMN M3 JIBYX U 00Jiee CTPOK, Medaraercs 4epe3 OJHH

Me)I(CTpO‘{HBIﬁ HHTCPBAJI, TOYKAa B KOHIC 3aroJIOBKa HC CTaBUTCA. 3aroJjIoBoK
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pacnojgaracrca Ha IICPBOM JIMCTC HAAd TCKCTOM JOKYMCHTA IIO HCHTPY,

a npu opOpPMIIEHUHU IHCbMa — OT TPAHULIbI JIEBOTO IMOJIS.

3.5.14. TekcT nOKyMeEHTA.

Texct npoxkymeHTa OGQOpPMIISIOT B BHUAE CBSI3HOTO TEKCTa, TaOIMIIbI
WJIN COEIMHEHUS OTUX CTPYKTYP.

TexkcT fmOKyMmMeHTa JOJKEH M3JaratbCsi KpaTko W SICHO,  OBIThH
apryMEHTHPOBAHHBIM, OOECIEeYrMBAaTh TOYHOE U OJHO3HAYHOE BOCIPUATHE
cojieprKallieiicsi B HeM UH(pOpMaIuu.

TekcT HOKyMeHTa [OJKEH, KaK MpPaBWIIO, COCTOSTh M3 JBYX YaCTEH.
B nmepBoil yacTu yKa3bIBalOTCA IPUYMHBI, OCHOBAHUS, LEIU COCTABJICHUSA
JOKyMEHTa, BO  BTOPOW — pEUIEHUs, BBIBOJBI, IPOCHOBI, MPEIIOKEHNUS,
PEKOMEHIALNN.

TekcT DOKyMEHTa MOXET COAEpPXKAaTh TOJIBKO 3aKIIOYUTENBHYIO YacTh
(Harpumep, PpacropsKEHUE — PACTIOPSIUTENBHYI0 YacTh 0€3 KOHCTaTUPYIOILEH,
MIMCHbMO, 3asIBJICHHE — MPOCKOY 0€3 TOSICHEHMS).

B Tekcre mokymeHTa, MOATOTOBIEHHOIO HA OCHOBAaHWH 3aKOHOAATENBHBIX,
WHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, M3JAHHBIX OPraHAMHU TI'OCYAAPCTBEHHOMU
Bnactu u ynpasieHusi, [IUK Poccuun, Canxr-IletepOyprckoit m3zbupatenbHON
KOMHCCHEHN, paHee W3JaHHBIX TEPPUTOPUAIIBHOM KOMHCCUEH, YKa3bIBAIOTCS
HAaUMEHOBAaHHE BHUJA JIOKYMEHTa, HAUMEHOBAHME OpraHa, M3JaBIIEro JTOKYMEHT,
JaTa TPUHATHS WU YTBEPKICHUS JIOKYMEHTA, €r0 PErMCTPAlMOHHBIA HOMED,
a TAK)KE 3ar0JIOBOK IOKYMEHTA, 3aKJIIOYEHHBIN B KaBBIYKH.

[Ipu ynorpe6ieHun B TeKcTe paMUINi JUI] MHULUAIBI YKA3bIBAIOTCS MOCHE
bamunmu.

TexcTsl OKyMEHTOB OousblIOr0 oObEMa MOTYT JEJIUThCA Ha pasledibl,

N0/Ipa3Jiesbl U MMyHKThI, KOTOPbIE HyMEPYIOTCS apaOCKUMU U pamMu, HapuMep:

1. Pa3znen
1.1. ITonpaznen
1.1.1. ITyHkT

AG3a11bl BHyTpH IMYHKTOB HE HYMEPYIOTCSL.
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B muchmax ucnonp3yioT ciaeayromue GopMbl U3IOKEHUS:

or l-ro smma MHOXecTBeHHoro uucia («[Ipocum  HampaBuUTh
uHpopmanuio...», «HampapnisieM Ha 3aKII0U€HUE TIPOCKT...» U JIp.);

OoT 3-ro0 Jula EeIWHCTBEHHOr0 4Yucia («TeppUTOpUaIbHas KOMHCCHUS
HE CUMTACT BO3MOXHBIM...», «TEPPUTOpUATIbHAS KOMHCCHUSA  IIpejJiaraetr
PaccMOTPETh BO3MOKHOCTb...»).

I'padpr 1 cTpoku TaOMUIBI JOKHBI HWMETh 3arojIOBKH, BBIPAKCHHBIC
CYIIECTBUTEIIbHBIM B HUMEHHTENIbHOM majexe. lloazaronoBku rpad U CTpPOK
JIOJIKHBI OBITH COTJIACOBAHBI C 3ar0JIOBKAMHU.

Ecnu Tabnuiy newartaroT Oojiee yeM Ha OJHOM CTpaHMIE Ha CIIEIYIOIIUX
CTpaHHIIAX MOTYT OBITh HalleyaTaHbI 3aroJIOBKH Tpad WM ux HOMepa (B ciydae,
eciu rpadsl TaOIUIIBI HA TIEPBOM JIUCTE TPOHYMEPOBAHBI).

3.5.15. OTMeTKa 0 HATUYUU TPUIIOKEHHI.

OTMeTKa 0 HATMYHUK MPUII0KEHUHN pacroaraeTcs OT TPaHMIIbI JIEBOTO MOJIA
MOCJIe TEKCTa Mepe/T MOIMHUCHIO.

ClioBO «HpUIIOKEHHE» TIeYaTaeTCsd B €IUHCTBEHHOM WM MHO>KECTBEHHOM
YHUCJIE B COOTBETCTBUU C KOJUYECTBOM IPUIIOKEHUN.

Ecnu nokyMeHT uMeeT NpUIOKEHHE, Ha3BaHHOE€ B TEKCTE, OTMETKa

0 ero Hanuuuu oopmisseTcs 1o cienyrouei gopme:

[Ipunoxxenue: Ha 15 1. B 3 7K3.

Ecau JOKYMCHT HMCCT IIPHUIIOKCHHC, HC HA3BAHHOC B TCKCTC, HJIM CCJIIU
HpI/IJ'IO)KeHI/Iﬁ HECKOJIbKO, MX HaMMCHOBaHMUA H€O6XOI[I/IMO MNEPEUUCIINTL I10CJIC
TCKCTa JOKYMCHTA IICPCH IMOAIMCBIO C YKA3aHHUCM KOJIHNYCCTBA JIMUCTOB B KAXKIOM
IMPHUIJIOKCHUHU N KOJMYCCTBA OK3CMIIIAPOB, ITPHU HAJTHUINH HECKOJIBKUX HpI/IJ'IO)KeHI/Iﬁ

UX HyMEPYIOT, HAIIpUMEp:

[Ipunoxenus: 1. Ilonoxenue o0 DxcnepTHON KoMuccuu Ha 15 1. B 1 3K3.

2. IlpumepHas HOMeHKnaTypa aen Ha 14 1. B 1 2k3.

Ecau IMPUIIOKCHUA C6pOH_II-0pOBaHBI, TO KOJINYCCTBO JINCTOB

HE YKa3bIBAETCH.
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Ecan IMPUITOKCHUC HAIIPABJIACTCA HC BO BCC YKA3aHHBIC B JTOKYMCHTC aJipccCa,

TO OTMETKA O HAJTUYUU NMPUIOKEHU 0hOopMIIIeTCs 1o cienyromei hopme:

[Tpunosxxenue: Ha 20 1. B 3 3K3. TOJIBKO B MEPBBIN ajpec.

Ecmn Kk nokyMeHTy mnpwiaraercs Ipyrov JIOKYMEHT, TAaKKE€ HMEOIIUN
NPUIOKEHUE, TO OTMETKAa O HAJIWYUU TMPUIIOKEHUS O(QOopMIIeTCS CIEAYIONUM

o0Opazom:

[Ipunoxenue: mnuceMo Cankt-lIleTepOyprckoii HM30MpaTeNTbHON  KOMHUCCHU
or 15.11.2024 Ne 01-18/450 u mpunokeHHe K HEMY, BCETO
Ha 15 1.

Ecmu mpunoxenuem sBisieTcsi 000COOJEHHBIN AIEKTPOHHBIA HOCHUTENb
(KOMIaKT-AUCK, usb-(en-HakonuTenb 1 Jp.), TO OTMETKA O HATMYUU TPUITOKESHHUS

odopmIIsIETCS CIEAYIOIUM 00pa3oM:

[Tpunoxenune: CD B 1 k3.

I[Ipu »TOoM Ha Hocurene (BKJIampilie (KOHBEPTE)), YKa3bIBAKOTCSA
HAUMEHOBAHUS JOKYMEHTOB, 3alTMCAHHBIX Ha HOCUTENb, UJIM UMEHa (haliiioB.
B pemenusx u npukazax CBEACHHUS O HAIMYUU MPUIIOKEHUN YKA3bIBAIOTCS

B TEKCTE, HaIIpuMep:

«Pa3pabotath W TpPEACTaBUTh MPOEKT IUIaHAa MO (opme, yKazaHHOU
B npuiokeHuu No 1
W

«...JIeJIaeTCs 3aIUCh B KypHAJ YCTaHOBIECHHOUN (opMbI (pusiokenue Ne 2).»

Ecnru B JgoKkymMeHTe, K  KOTOPOMY  OTHOCHUTCA  MPWIOKECHUE,
OHO HE YTBEPXKAAETCS, @ TPOCTO COAEPKUTCS CChUIKA HA HETO, TO HA IEPBOM JIUCTE
MIPUJIOKECHHS B TIPAaBOM BEPXHEM YIUTy YKa3bIBACTCS, K KAKOMY pelIeHUI0 (TIPHKazy)
MPUIIOKEHUE OTHOCUTCS, & CTPOKH MOTYT LIEHTPOBATHCS OTHOCUTEIBHO CaMOW
JUTMHHOW CTPOKH, HalIpuMep:

[Tpunoxxenune
K MpUKa3y MpeaceaaTens
TeppuropuanbHOi H30UpPATEIHHOM

komuccuu Ne 6
ot 14 mapta 2025 r. Ne 27-pn
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[Ipy HaJMYMM HECKONBKUX MPWIOKEHUNA OHU HYMEPYIOTCS, HAIpUMEp,

npunoxenue Ne 1, npunoxxkenue Ne 2 u Tak gasee.

3.5.16. Iloanuce.

B cocrtaB noanucu BXOIAT: HAMMEHOBAHUE JOJKHOCTH JIMIA, TOMUCABIIETO
JIOKYMEHT, €ro COOCTBEHHOpPYYHAs MOAMKUCH, KOTOpas oPOpMIISIETCS CUHUMU HWIIH
YEpHBIMU YEPHIIIAMH, pacimu(poBKa MOAMUCH (MHUITHAIBI, (haMUITHS).

Eciu nmoxymeHT odopmisieTcss Ha OJlaHKE TEpPUTOPUATBLHOM KOMHCCHH,
TO PEKBU3UT BKIIOYACT HANMEHOBAHHE JOJDKHOCTH JIMIA, TMOJMHUCHIBAIOIIETO
JIOKYMEHT, €ro COOCTBEHHOPYUYHYIO TOJMUCH, PACIIU(PPOBKY MOANUCH (MHUITUAITBI

U haMUIIUIO), HAaIpUMeEp:

[Ipencenarens IIOATHUCH MHUIHAIBI, (paMumus

Ecnu 0JKHOCTHOE JMI0, NOANKMCH KOTOPOrO 3aroTOBJIEHA HA IIPOEKTE
JOKYMEHTa, OTCYTCTBYET, TO JOKYMEHT MOANUCHIBAET €r0 3aMECTUTEINb WU MHOE
JHI0, UCHOJHSIoNIee ero o0s3aHHOCTH. [Ipu 3TOM 00s3aTENbHO yKa3bIBAIOTCS
(akTHyeckass AOJDKHOCTh JIMIA, IOANMCABIIEro JOKYMEHT, M €ro (amumius.
He  pomyckaercs  moamuchiBaTh — JAOKYMEHTBI € NPEIJIOTOM  «3a»
WIM IIPOCTABJIECHUEM KOCOM YEpTHI IIEpe] HANMEHOBAHUEM JIOJKHOCTH.

Ecnu nokyMeHT opopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COJAECPKUT MOJTHOE
HAaUMEHOBaHUE JOJIKHOCTH aMua, HOJNHCABIIETO JOKYMEHT,
€ro  COOCTBEHHOPYYHYIO IMOJINHUCH, PacHIMPpPOBKY MOANUCH  (MHULUAJIBI
U (hamMuInIO), HApUMeEp:

[Ipencenarens

TepputopuanbHON H30UPATEIHLHON KOMHCCUU
Neo 6 MOIMTACHh HWHUITHAITBI, (PaMUITHS

[Ipy mnoanucaHWM [OKYMEHTAa HECKOJIBKMMH JIOJKHOCTHBIMHU JIMIIAMHU

X TOANMCH pACHOJIAralOTCA OJHA MOJA JPYroM B IOCIEAOBATEIBHOCTH,
COOTBETCTBYIOLIEH 3aHUMAaEeMOU JOJKHOCTH, HAIlpUMED:

[Ipencenarens MOJIUCH WHULHAIIBI, (haMITHS

I'maBHBIN OyxTanTep MTOJITUCH WHHIHMAIBL, (DaMITHS
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HpI/I IMOAIMUCAHNH JOKYMCHTA HCCKOJIbKUMM JIMIIAMHU, 3aHUMAlOIIIUMH PABHEBIC

JIOJDKHOCTH, UX MMOINCH pacnoJiararot Ha OJTHOM YPOBHE,
Hanpumep:
HavanpHuk npaBoBoro otaena Hauanpank
OPTraHU3AIMOHHO-METOJUYECKOTO
oTaena
MOJNUCH UHUITUAIIBI, (DaMUTIHS MOANNUCh HWHUIMAIBI, (haMUITHS

B JOKYMCHTC, IIOATIOTOBJICHHOM KOMHCCHeﬁ, IMOAIIMCH pacCIIojIararoTcia OJHa
18(0 1} )IpyrDﬁ. HepBBIM YKa3bIBACTCA MPCACCAATCIIb KOMUCCHUH, a (baMI/IJ'II/II/I YJICHOB

KOMHCCHHU PACIoiaraloTcs B ai(paBUTHOM MOPSAKES, HAIPUMED:

HpCI[CC,ZIaTGJIB KOMHCCHUH IO AITUCH HMHHUIIKAJIbI, (I)aMI/IJII/IH
YjieHpl KOMHUCCUH IHoAIINCH HHHUIIUAJIBI, CI)aMI/IJ'II/ISI
IIOAITNCH HMHHUIIUAJIBI, (baMI/IJ'II/Iﬂ
IIOAIINCH HWHUIIUAJIBI, q)aMI/IJ'II/ISI

Ecnu OKyMEHT COCTaBlIEH Kak Ipuiaraemass K OCHOBHOMY JIOKYMEHTY
cupaBka WiM  uH(opMmanus, TO OH odopmisieTcs B COOTBETCTBUU
¢ myHKToM 3.5.15, a BMECTO MOANMCH MOJ TEKCTOM JIOKYMEHTa, Kak IpaBHIIO,
yKa3bIBaeTcs (paMuiins, UMsi, OTYECTBO UCTIOTHUTEIIS.

3.5.17. OtMmeTKa 00 AIEKTPOHHOM MOAMKCH.

[IpocTaBisieTcsi Ha BU3YaaU3UPOBAHHOM 3JIEKTPOHHOM JIOKYMEHTE B MECTE
pacnoyioKeHus: COOCTBEHHOPYYHOU MOJIMUCH JIOJDKHOCTHOTO JIMIA B JIOKYMEHTE

Ha OyMa)KHOM HOCHTEIIe, HalIpUMED:

[Ipencenarens AOKYMEHT NOAMNMUCAH
T . NPOCTOW NOANUCHIO
CppUTOPHATIEHON
M30UPaATETHbHON KOMUCCHH N 6 | XYBQCT/PIZL7BQ+0+6LTHNQPOMVDVUYS= N.B. Upununa

JencTeuTteneH:be3 cpoka AeACTBUA
Bnapeneu:WpuHuHa UHra ButanseeHa

DJIeMEHThl OTMETKU 00 AJIEKTPOHHOM MOANUCU JIOJDKHBI OBITh BUAMMBIMU

N YUTAaCMbIMHU IIPpHU OT06pa)KeHI/II/I JOKYMCHTA B HATYPaJIbHOM pa3McEpe.
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DneMEeHThl OTMETKH 00 JIEKTPOHHOM TMOJIUCU HE JOJKHBI MEPEKPHIBATHCS

WJIM HAKJIaJIbIBAThCS APYT Ha Apyra.

DNIEeMEHThl OTMETKH 00 3JEKTPOHHOM MOJIMUCH HE JOJKHBI MEPEKPHIBATh
DJIIEMEHTHl TEKCTa JOKyMEHTa W JPYTHMe OTMETKH 00 JJIEKTPOHHOW TMOJMUCH
(mpu HAJTUYUN).

B cinywae, ecnu 3JEKTpOHHAs MOIIUCH COIEPKHUT METKY JTOBEPEHHOIO
BPEMEHHU, OTMETKa 00 AJIEKTPOHHON MOAMKMCH JODKHA O00SA3aTENbHO BKIIIOYATh
UH(OPMAIHUIO O JaTe U BPEMEHH MOJANUCAHUS JOKYMEHTA 3JIEKTPOHHOU MOAMHCHIO.
BHemHui BUg METKH JOBEPEHHOTO BPEMEHU U BHEIIIHUI BUJT IPOCTOM ANEKTPOHHOMN
MOJAMUCH YCTAaHABIMBACTCS JIOKAJIbHBIMH HOPMATUBHBIMM aKTaMU WU 1O
COIJIAIIEHUIO CTOPOH JIOKYMEHTO000pOTA.

3.5.18. I'pud cormacoBaHusl.

I'pu¢d cornacoBanus coctout u3 cioBa COI'JTACOBAHO 0e3 kaBbluek
U MIPONUCHBIMHU OyKBaMH, HAUMEHOBAHHMSI IOJDKHOCTH JIMIA, KOTOPBIM COTJIACOBAH
JOKYMEHT (BKJIIOYAasi HAaWMEHOBAHME OpraHU3allMH), €ro COOCTBEHHOPYYHOMU
noanucu (mpu opOpMIICHUU HA OyMa)KHOM HOCHUTEIIE), paciIMPPOBKHU MOAMUCH

(MHUIMAIBI, (paMUIIHS) U IAThl COTJIACOBAaHUSI, HAIIPUMED:

COI'JTACOBAHO
Cexkperaps TeppuropuanbHO
n3buparenbHoi komuccuu Ne 6
MOANUCH UHUITUAIBI, (pamMuus
naTa

Eciu  cornacoBanue OCYIICCTBIACTCA  IMPOTOKOJIOM HIHM  IIHUCbMOM,

TO COTJIACOBaHKE O(DOPMIISIETCS CIICTYIOITUM 00pa3oM:

COI'JTACOBAHO
IIPOTOKOJIOM 3aCEaHus
aTTECTallMOHHOW KOMUCCHH
TepputopuanbHON U30UpPATETHHOM

komuccuu Ne 6
ot 14 despans 2025 . Ne 16

HJIN.
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COI''TACOBAHO

nruceMoM PocapxuBa
ot 05 mapta 2025 1. Ne 4-15/46

I'pud cornacoBaHusi NOKyMEHTa B 3aBUCHUMOCTH OT BHAA JOKYMEHTa
1 0COOCHHOCTEH ero 0(hOpMIICHUS MOXKET MPOCTABIIATHCS:

Ha MEpPBOM JHMCTE JIOKYMEHTa B JIEBOM BEpXHEM YIJIy Ha YpoBHE rpuda
YTBEPXKACHUS WJIH 10 HAUMEHOBAaHUEM JIOKYMEHTA OJIMKE K HIDKHEMY TOJIO;

Ha TIOCIIETHEM JIUCTE IOKYMEHTA MOl TEKCTOM;

HAa JINCTE COTJIACOBAHMUS, ABJISIFOIIEMCSI HEOThEMJIEMOM YacThIO JOKYMEHTA.

3.5.19. Busa.

BryTpenHee coriacoBaHue NpOeKTa JOKyMEHTa OQPOPMIISIETCS BU3OM.

CornacoBaHue NpOEKTa AOKYMEHTa MOXET OCYLIECTBISTHCA CpPEICTBAMHU
II1. Ilpu cormacoBaHuy MPOEKTa TOKyYMEHTAa Ha OYMa)KHOM HOCHUTENE BHU3a
BKJIIOYAET MOANKUCH BUBHPYIOUIETO, pacin(poBKY NOANUCH (MHULIUAIIBL, (haMUITUs)
U JaTy, MpU HEOOXOIMMOCTH MOKET OBITh yKa3zaHa JOJKHOCTh BU3HPYIOIIETO,

HaIpuMep:

Cexperapsp TeppuropuanbsHOn
n3ouparenbHo komuccuu Ne 6

IIOAIINCH HMHUIINAJIbI, (baMI/IJ'II/IH
JaTta

[Ipyn HaMUYMK 3aMeUaHUK K JIOKYMEHTY BH3a O(GOPMIISICTCS CJACAYIOIIHM
obpazom:

3ameyaHus MPUIararTCs

Cexperapp TeppuropuanbHOn
n3buparenbHoOi komuccuu Ne 6

oA Ch HWHHUIIUAJIbI, CbaMI/IJII/IH

Jarta

3amMeuaHus Hn3j1araroTcCia Ha OTACJIBbHOM JIUCTCEC, MMOAIMMUCBIBAIOTCS



26
Y MIPUJIAraroTCs K JOKYMEHTY.

JlonyckaeTcsi HOJIMCTHOE BUBUPOBAHUE JOKYMEHTOB U MPUJI0KEHUN K HUM.

Ecnu nomMHHNK JOKYMEHTA OCTAETCsl B TEPPUTOPUAIBHON KOMUCCHH, BU3BI
IOPOCTABIISIFOTCS. B HIDKHEW 4YacTM OOOpPOTHOM CTOPOHBI IOCIIETHEro JIMCTa
NOJJIMHHUKA IOKYMEHTA.

JInst MOKyMEeHTa, MOJJIMHHUK KOTOPOTO OTIPABISIOT M3 TEPPUTOPUATBLHOU
KOMKCCHUH, BU3bI IPOCTABIISIOTCSA B HUYKHEUW YaCTH JIMUEBOW CTOPOHBI MOCIEAHETO
JUCTa KOMHUH OTIPABISIEMOT0 JOKYMEHTA.

3.5.20. Ileuars.

[leyats  3aBepsieT  MOJJIMHHOCTb  MOJMUCH  JIOJDKHOCTHOTO  JIMIIA
Ha JOKyMEHTaX, YJOCTOBEPSIOIIMX MPEAYCMOTPEHHbIE MPAaBOBBIMU AaKTaMU
MOJIHOMOYHMS  JTOJDKHOCTHBIX JIMIT WJU  (UKCUPYIOIUX (aKThl, CBSI3aHHbBIC
¢ (hMHAHCOBBIMHU CPEJICTBAMH, a TAKKE HA UHBIX JOKYMEHTAX, IPEAYCMATPUBAIOIINX
3aBEPEHUE MMOUIMHHON MTOAIHUCH.

[leyats craBUTCS Ha CBOOOAHOM OT TEKCTa MeECTe, HE 3aXBaTbIBas
COOCTBEHHOPYYHOM MOAMNKMCH JOHKHOCTHOTO Juua. [leyaTh MOKET 3axBaThIBaTh
4acTh HAMMEHOBAHMUSI IOJKHOCTH JIMIA, TOAMUCABILIETO TOKYMEHT.

B nokymeHTax, MOATOTOBIIEHHBIX Ha OCHOBE YHU(MDUIMPOBAHHBIX (OpM,
neyaTh CTaBUTCS B MECTE, 0003HAaU€HHOM O0TMETKOU «MID» ninm unbiM 00pazom.

3.5.21. OTmeTKa 0 3aBEpEHUH KOIUU.

JUist 3aBepeHHs] COOTBETCTBUS KOMHMM JOKYMEHTa IOJJIMHHUKY HUXKE
pPEKBHU3UTA «IToamuce» POCTaBJISAETCS OTMETKA 0 3aBEPEHUH
KOIUU —3aBEepUTEIbHAs HAAMKUCh « BepHO», JOHKHOCTD JIHIIA, 3aBEPUBIIETO KOMHIO,
ero COOCTBEHHOpYYHas HOJIITUCH, pacmudpoBka HOJIHCH

Y JlaTa 3aBEPEHUs, HAIIpUMED:
Bepno
IIpencenarens TeppUTOPUAIIBHON KOMUCCHU

MOAIHCH WHULHAIBI, (haMUITHS
mara
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JlonyckaeTrcst 3aBepsATh JNOKYMEHTBI OTMETKOM «BepHO» mnpocraBieHneM

mraMna ¢ yKa3aHMeM  JOJDKHOCTM  JIMIA,  3aBEPHBIIETO  KOIMIO,
ero cOOCTBEHHOPYYHOU MOJIUCH, PACIIU(PPOBKHU MOJINUCH U AAThl 3aBEPEHHUS.

B cnyuasix, mpenycMOTpeHHBIX 3aKOHOAaTeNbcTBOM Pocculickon denepamuu
0 BbIOOpax U pedepeHaymMax, IPU 3aBEPEHUHM KOMHUHM JOKYMEHTa TaKkKe
IPOCTABIISIETCA BPEMS 3aBEPEHUS.

IIpn nepecblIKe KONMM JOKYMEHTa B JIpyrMe OpraHu3ald WIA BbIJAde
€e Ha pyKHU 3aBEpUTEIbHAS HAJIIUCh YAOCTOBEPSETCS COOTBETCTBYIOIIEH MMEYAThIO.

JIMCTBI MHOTOCTPAHUYHBIX KOITUA HYyMEPYIOTCSI, OTMETKA O 3aBEPEHUM KOIIHH
JIOTIOTHSIETCS yKa3aHUEM KOJIM4YECTBa JIUCTOB KOIUU «Bcero
B KONWM ___ JUCTOB». Ha KOMMSIX MHOTrOCTPAHMYHBIX JOKYMEHTOB OTMETKa
O 3aBEpEHHHM KONMHU IMPOCTABISIETCS HA  KaXJOM JIMCTE  JTOKyMEHTa
WIM Ha TOCIHEAHEM JIMCTE MNPOIIMTOr0 WM CKPEIUIEHHOTO WHBIM 00pazoM
JOKYMEHTA.

3.5.22. OTmeTKa 00 UCTIOTHUTEIIE.

OtmMmeTKa 00 UCTIOTHUTEINE BKIIOYAET B ce0s (paMHIINIO, UMSI U OTYECTBO (TIpH
HQJIWYUM) HUCHOJHUTEN JOKYMEHTa M HOMEp €ro ciyxeOHoro TenedoHa
C KOJIOM peruoHa (B cilyyae HampaBjIeHHs JOKyMEHTa B ajpec HU30HMpaTeIbHBIX
KOMHUCCHI MOXET YyKa3bIBaTbCsi HoOMep ciyxeOHoro Ttenedpona ATCB).
OTMmeTKy 00 HCIIOJIHUTEINE paclolaraloT Ha JIMIIEBOM WU, IPU OTCYTCTBUU MECTA,
Ha OOOpPOTHO CTOPOHE MOCJIEIHEro JUCTa JOKYMEHTa B JIEBOM HIKHEM YIIIy

mpudrom 10 MyHKTOB, HATTPUMED:

3yb6apes Bragnmup Uinbnda
(812) 356-85-31

3.5.23. OtMmeTKa 00 UCTIOTHEHUU TJOKYMEHTA.

OrMmeTka 00 WCHOJHEHUM JOKYMEHTa W HANpaBJICHUU €ro B JIENO
MOTYT BKJIIOYAET CIEAYIONIME JaHHbIE: KpaTKue CBEACHUS 00 MCIOJHEHUN
JIOKyMEHTa (IIpU OTCYTCTBUU JOKYMEHTA, CBUJICTEIbCTBYIONIETO0 00 UCTIOJHEHUHN),
JaTy ¥ HOMEP MMEIOIIETOCs JOKYMEHTa 00 UCIOMHEHUH, clioBa «B nemno», Homep
nierna, B KOTOpOM OyIeT XpaHUThCS IOKYMEHT, J1aTy, HOAMKUCH (ipu 0hOpMIICHUN Ha

OyMa)KHOM HOCHTEJIE) MpeJIceaTeNss TEPPUTOPUATBHON KOMUCCHH.



28
3.5.24. Unentudukatop 3MeKTPOHHOU KOIMH TOKYMEHTA (KOJIOHTHUTYII).

Nnentuduxarop (ums ¢aiina Ha MAIIMHOYUTAEMOM HOCHUTEJIE) 3JIEKTPOHHOM
KOMHUM JIOKYMEHTa (KOJOHTHUTYJ) MOKET MPOCTABIATHCS B JIEBOM YTy HMXKHETO
MOJIA KaXKJI0M CTPaHUIIBI JOKYMEHTa MIPUGTOM 8 MMyHKTOB, HAIIPUMED:

K0305298

3.5.25 Wtpux-kon (QR-kom) nokyMeHTa.
[Ipy wWCHOAB30BaHWM INTPHX-KOJA, €ro CIEAyeT pa3MeliaTh B TIPaBOM
HUKHEM yIJIy TepBOro Jmcra. Ecnum mMecta HEZOCTaTOYHO, JIOMYCKAeTCs

PasMCIICHUC B IIPABOM BCPXHEM YTIIY WU Ha APYT'OM CBO6OI[HOM MCCTC.

4. Opranusanusi padoThl ¢ HCXOAAIIMMHU (OTIPABJISIEMbIMH)
JAOKyMEHTAMU

4.1. Pabota c oTmpaBiasieMbIMU (MCXOIAIIMMU) U3 TEPPUTOPUATIHLHOM
KOMHUCCHUH JOKYMEHTAaMH BKJIIOYAET MX PETUCTPALUIO, MPOBEPKY MNPaBUIBHOCTU
oopmileHHs, B TOM YHCJIE HAJTUYME MOJHOrO agpeca U €ro TOYHOCTb, HaJIUuue
NOJJIMHHON moanucu (IJisi 3JEKTPOHHOTO JIOKYMEHTa — MPOBEpPKA IMOUIMHHOCTH
3JIEKTPOHHON TMOANHCH), APYTHX HEOOXOIMMBIX 3JIEMEHTOB O(opMmIleHus,
YKa3aHHBIX IPWIOKEHH, H OTIIPABKY.

4.2. Ucxopaume JOKYMEHTHl [edaTalrTcsl Ha OJaHKax YCTaHOBJIEHHOM
dopMbl, OdOpMIIAIOTCI B COOTBETCTBMM C MOJIOKeHUsAMH MHcTpykiuun
u peructpupytorces B [1J] unu aApyrux peructTpalioOHHO-y4eTHBIX (popmax.

4.3. OtnpaBka JIOKYMEHTOB u3 TEPPUTOPHAITBHOU KOMMCCHUU
OCYIIECTBJISIETCS. OpraHamu  (denepanbHON (GeabIberepcKoil WU  CIEeHaTbHON
CBSI3U, TIOUTOBOM, TenerpadHoil cBs3bto, cpeacrBamu [IJ[, mo kaHamam
(haKCUMIIBHON CBSI3U, JIEKTPOHHOM MOUYTOM B ceTr VIHTepHET WIM HApOYHBIM.

4.4. ITpu opopMIIeHUH OTIIPaBISEMbIX (MCXOASIINX) TUCEM, B TOM YHUCIIE TPU
NOJATOTOBKE MPOEKTOB mnuceM cpeactBamu IIJ[, u TenerpaMM HUCHOJIHUTEH
YKa3bIBa€T IMIOJIHBIM MOYTOBBIA (BKJIHOYAsl HMHAEKC) aJpec OpraHu3aluu
WM Tpak/IaHUHA.

4.5. Otnpasnsiemple  (MCXOASIIME)  JIOKYMEHTBI ~ MOTYT  TOTOBHTHCH,

COIJIACOBBIBATHCA U IMOAINHUCBIBATHCA CPCACTBAMU HJ_I
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I/ICXOI[HIIII/IG ImucbMa HaIIPaBJIAIOTCA 3a IIOAITNUCBIO npeacecaaTcirl

TEPPUTOPUAIBHOM KOMHMCCUHU, B €r0 OTCYTCTBHUE —3a MOJINKCBHIO 3aMECTUTEIS
npeacenaTenss WM HWHOTO YJIeHa TePPUTOPUATBHON KOMMCCHUU, HCTIOJHSIOIIETO
00S3aHHOCTH  TIpelcenaTeNs, Ha  COOTBETCTBYIOIIEM  OJaHKe  MHChbMa
(Ipu MOATOTOBKE UCXOMSIINX JTOKYMEHTOB cpenctBamu [1]] — cooTBeTCTBYIOMMX
AJIIEKTPOHHBIX 11a0J0HaX OJAHKOB JOKYMEHTOB).

4.6. C ucnonp3oBanueM I1J] mam Apyrux perucTpalliOHHO-Y4ETHBIX (OpM
JIOKYMEHTaM MPUCBAUBACTCS UCXOASIIUNA HOMEp, KOTOPBIM COCTOMT M3 HMHJCKCA
Jiefa 1Mo HOMEHKJIAType AeN W MOPSAKOBOIO HOMEpa JOKYMEHTA, pa3leieHHBIX
KOocoM ueprtor. Mcxomsdimmi HOMEp YKAa3bIBa€TCS TAKKE Ha KOIHUM JOKYMEHTA,
ocraromenicss B xene. Hymepamus HCXOgdmux JOKYMEHTOB OCYILECTBIISIETCS
B [IpeJieax KaJeHJapHOoro roja.

[Ipu perucrpanuu HMCXOJAIIETO JOKYMEHTa B PErUCTPaIllMOHHO-YUYETHOU
dbopme 00s3aTeIbHO YKa3bIBAIOTCS CIACAYIOIINE PEKBU3HTHI: JJaHHBIE 00 ajmpecaTe
(bamusust, umsi, OTYECTBO (TIPU HATMYKMH) (PU3MUECKOTO JUIA UM HAUMEHOBaHUE
OpraHu3allui, KpaTKoe COJAEpKaHUE JIOKYMEHTAa, WCIOJHUTENIb JOKYMEHTA,
€ro COMCIIOJIHUTENIM, KEM OH IOJIHCAH, 4 TAKXKE KOJIMYECTBO JUCTOB OCHOBHOTO

AOKYMCHTA M JIMCTOB IIPUITIOKCHHUA, KOJTMYCCTBO 3K3CMILIIAPOB, BU OTIIPABKH.

I[Ipu  peructpaumu  HUCXOIOSIMIET0  JOKYMEHTa  JIEJIAETCA  CBSI3Ka
C BXOJSIIUM JOKYMEHTOM Ha KOTOPBIN AA€TCsl OTBET (€CIU TAKOBOUM UMEETCH).

4.7. OTnipaBKa MCXOIAIIMX AOKYMEHTOB cpeactBamu IIJ] ocymiecTBisgeTcs
JUIIOM, UMEIOIIUM J0CTyM K padote ¢ [1/].

WNHple TOKyMEHTBI MOTYT OBITH OTIpaBlICHBl OpraHamu (denepaabHON
dbenpaberepcKon WM CrieluaIbHOM CBSI3U, WJIM TTOYTON 0 YKa3aHUIO MpeJceaTens
TEPPUTOPUAIIBHON KOMUCCHH.

4.8. Jlng nepenaun ucxoadiiero aokyMenTa I/ umu snekTpoHHON MoYTOon
B cetu HHTepHeT oTnpaBisieMbli JOKYMEHT oO(opMIIseTcss B COOTBETCTBUU
¢ TpeboBaHusIMH MHCTpYKIIHH.

B cnyudae peructpanuu nokymenTta B [1/] Texct nokymenta B popmare docx

WIN XISX WM 3IeKTpOHHBIA 00pa3 mokymeHnta B (opmare pdf (mpu Hammuuu
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CKaHUPYIOUIETO0 YCTPOMCTBA) NPUCOEAUHSETCS K PETUCTPALIMOHHOW KapTOYKe

Y OCYILIECTBIISIETCS €T0 OTIIPABKA.

IIpn moaroroBke mAoKymMeHTOB cpeacrtsamu IIJ[ ¢ ucnons3oBaHnuem
AJIEKTPOHHOM MOANMCH II0CJE MOIANHWCAHUS JTOKYMEHTBl MOTYT aBTOMATHYECKHU
peructpupoBatbesi U HanpaiaTbea B LIWAK Poccun, @I npu LUK Poccun,
PIIOUT mpu UK Poccun, Cankt-IletepOyprckyro n3bupareabHyr0 KOMHUCCHIO,
uHble u30uUpareNlbHBIE KOMHCCHU CyObekTOoB  Poccuiickori  ®denepanuu,
TEPPUTOPUAIBHBIE KOMUCCHH.

4.9. Ilpu oTmpaBke TelerpaMMbl OOJiee YeM B YeThIpe ajgpeca 0hopMIIIeTCs
MOJUIMHHUK, KOMHUSI M JIBa DSK3EMIUISIpa MOJAMNMCAHHOTO CIMCKAa PacChUIKH
C YyKa3aHMEM [OJHBIX TMOYTOBBIX (BKJIIOYAsi TOYTOBBIM MHJEKC) aJIPECOB.
Ha Tenerpad nepenarorcst MOMIMHHUK C OJHUM DK3EMIUISIPOM CIUCKA PACCBHUIKU
Y KOIUA TEJIErPaMMBbI, KOTOpasi ¢ OTMETKOM O Mepeaye TeJIerpaMMbl BO3BPAIIAETCS
B TEPPUTOPUAIBHYID KOMHCCHUIO M BMECTE€ CO BTOPBIM 3K3EMILUIAPOM CIIHCKA
PACCBUIKH MOIIMBAETCS B JIETIO.

4.10. Ilpu ornpaBke mucbma OoOJiee 4YeM B YETHIPE aJpeca COCTaBIIAETCA
CIIUCOK PACCBUIKM YCTaHOBIEHHON QopMbl (mpuioxkenue Ne 6), KOTOPBIA
MOAMNMUCHIBAETCS MPEACENATENEM, B €T0 OTCYTCTBUE — 3aMECTUTEIIEM MPEACENATENS
VI WHBIM YJIEHOM TEPPUTOPUATILHOW KOMUCCHUM, HCHOJHSIOUUM OO0S3aHHOCTH
npeacenaTens TEppUTOpUANbHON Komuccud. Ilocne peructpauum MOUCBMO
TUPaXHUPYETCS B HEOOXOIMMOM KOJIMYECTBE M oTmpasisercsa. [Ipu moaroroske,
COIVIACOBAHUM W MOJINKWCAHUM NHUCEM cpeacTtBamMu II/] cnmcok pacchUIKM Takke
roroButcs cpeacreamu [1/1.

Ecnu nuceMo uimu TenerpaMma HarnpasJisieTcsl He 00Jiee YeM B YEThIpeE ajipeca,
TO TOAMUCHIBAETCSA KaXIbIM dK3EMILISP.

4.11. OtnipaBka JOKYMEHTOB MPOU3BOAUTCS €XKETHEBHO B Yachl padOThHI
TEPPUTOPHATBHON KOMUCCHH, KPOME BBIXOJHBIX U HEPAOOUHX MPa3THUYHBIX JHEH.

OtnpaBka HUCXOIAIIUMX JTOKYMEHTOB TMOCJE OKOHYaHUs pabodero [Hf,
B BBIXOJHbIE U Hepabouue Mpa3qHUYHBIE [JHU, B TMEPUOJ MOIATOTOBKHU

U IIPOBCACHUA H36I/IpaTeJII)HI>IX KaMITaHUM OCYHICCTBIIACTCA II0 YKAa3aHHUIO
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npeaceaaTeNns TePPUTOPHATBHON KOMHUCCHH JHOO B COOTBETCTBHHM C PEIICHHUEM

TEPPUTOPUAITBHON KOMUCCHH.

4.12. JIOKyMEHTBI C OTMETKOM O CPOYHOCTH AOCTaBKM «Becpma cpodHO»
U «CpoyHO» OPOPMIISIFOTCS HE3aMEUIUTEIbHO, MOTYT OTIPABIATHCS CPEICTBaMU
[T/1, no xaHanam (paKCUMUIILHOM CBSI3U, MEKTPOHHOM MOYTOW B ceTu MHTepHer,
HApOYHBIM W/WIIN MIEpeiaBaThCs B OTAE (eNbIberepcKoil WM CeIHalbHOM CBSI3U
JUIsl JIOCTaBKM B TEPBYIO OYEpElb B COOTBETCTBHHM C TpadUKOM MapuipyToOB
dbenpanerepeil.

4.13. JlokymeHTbl 0€3 OTMETOK OQOpPMISIOTCS IO MEpe TMOCTYIUICHUS
U MOTYT OTIpaBisaThcs cpeactBamu [/l u/wiu nepemaBaThCs B OT/AEN JOCTABKU
(denbIberepckoil WM CHENMaTbHOM CBSI3M, TJE€ OTMIpPaBKa OCYIIECTBISETCS
B COOTBETCTBUU C Ipa)KOM BBIITOTHEHUS MapIIPYTOB B ONTUMAJILHBIE CPOKH.

4.14. JlIokyMEHTBI, HampaBJIsIEMBIE TpaXkJAaHaM IO IIOYTOBOMY aJpecy,
yKa3aHHOMY UMM B OOpallleHUH, OTIIPABIISIOTCS Yepe3 MOUYTOBOE OTIEJICHUE CBSI3U
IIPOCTBIMHU MOYTOBBIMH OTIIPABIICHUSIMU WJIM 3aKa3HBIMU MTMCbMaMHU.

4.15. JlokyMeHThI, TepenaBaeMble MO KaHaidaM (aKCUMUIBHOW CBSI3H,
PETUCTPUPYIOTCA B MOPAJKE, YCTAHOBIECHHOM ISl UCXOIAIIUX JOKYMEHTOB.

4.16. Ucxopasmue AOKyMEHTHI, o()OpMIICHHBIE C HapyIllIeHHEeM TpeOoBaHUM
NHCTpyKIIMM, K OTIpaBKE HE NPUHUMAKOTCA W BO3BPAILAIOTCSA HCIIOJIHUTEISAM
Ha nopaboTky. KoppecrnoHaeHIMs HeCTy>KeOHOTO XapaKkTepa, B TOM YHCIIe JINYHas
KOPPECIOHAEHIINSA, K OTIIPABKE HE IPUHUMAECTCS.

4.17. Komuu MUCXOAAIIUX JIOKYMEHTOB, O(OPMIIEHHBIX Ha OyMa)XHOM
HOCUTEJE, NOMEUIAIOTCS B JEI0 B COOTBETCTBUM C HOMEHKIATYpPOW Jel

TEPPUTOPUAIIBHON KOMUCCHH.

5. Oco0eHHOCTH PadOTHI € 3JIEKTPOHHBIMHU JOKYMEHTAMHU
(ocymecTBjieHue padoThl ¢ fokymenTamu B I1/1)

5.1. BHCKTPOHHBIC JOKYMCHTBI SBJIAIOTCA 0(1)I/II_[I/IaJ'IBHBIMI/I JAOKYMCHTAaMH.

DIIEKTPOHHBIC IOKYMEHTBI CO3/Iaf0TCs, 00padareiBatoTcs 1 XxpaHsarcs B I1/].
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5.2. DNEeKTPOHHBIN JOKYMEHT JOJIKEH ObITh 0(OPMIIEH TI0 OOIIHNM MpaBUIIaM

JIETTONIPOU3BOJICTBA u UMETh PEKBU3UTHI, YCTAHOBJICHHBIEC
JUIsl aHAJIOTUYHOTO IOKYMEHTa Ha OyMa>kHOM HOCHUTEIE.

5.3.B TeppuTopuaqbHON  KOMHUCCHUM  HCHOJIB3YIOTCS  DJICKTPOHHBIC
JIOKYMEHTBI, a TAK)KE JIEKTPOHHBIE 00pa3bl IOKYMEHTOB, ITOJTYUYE€HHbIE B PE3yJIbTaTe
CKaHUPOBAHUA IOKYMEHTOB Ha OyMakHOM HocuTene U xpaunsiuecs B [1/1.

5.4. In1 NOATBEPXKICHUS MNOJJIMHHOCTA TNpPU TMepeAade dSICKTPOHHBIX
JIOKYMEHTOB B JpPYyrHU€ TOCYJapCTBEHHBIE OpraHbl, OpraHbl MyOJIMYHOW BIACTH
dbenepanpHoii TeppuTopun «CHUPHYC», OpPraHbl MECTHOTO CaMOYIIPaBIICHMUS,
OpraHu3alusM W TpakJaHaM JOKYMEHTHI 3aBEPSIOTCS SJIEKTPOHHOU MOJMUCHIO
JIOJDKHOCTHOTO JIMIA TEPPUTOPUATBHON KOMHUCCHM, MOAMUCABIIETO JOKYMEHT,
B COOTBETCTBUM ¢ DenepaibHbIM 3akoHOM OT 06 ampens 2011 roga Ne 63-D3
«O0 2JEKTPOHHON MOITUCH.

5.5.1Ipu 00paboTke, pPacCMOTPEHHUH, COIVIACOBAHUHM W  IOAINHACAHUHN
AJIEKTPOHHBIX JOKyMEHTOB B II/[ BO BHYTpEHHEM JIOKYMEHTOOOOPOTE€ MOTYT
UCIIOJI30BaThCA  CHOCOOBI  MOATBEPXKACHHUS  JIEUCTBHM € 3JIEKTPOHHBIMU
JOKYMEHTAMHU, TIpM KOTOPBIX DJJEKTPOHHAs MOAMUCH HE HCIMOJb3yeTCs.
Nnentudukaius AOTKHOCTHOTO JIMIA MPOU3ZBOAMUTCS MO €ro y4eTHOM 3amucu
B IIJ nmubo MOXKET WCMOIB30BaThCS TMPOCTast dSJIEKTPOHHAS  TOJIHUCH.
Taxxe mpocTasi 3JIEKTPOHHAS MOANKUCH MOXKET HMCMOJIb30BaThCS MIPU HANPABICHUU
anekTpoHHbIX N0KyMeHTOB B LMK Poccun, ®LUU npu [IUK Poccuu, PLIOUT
npu [IUK Poccun, Cankr-IlerepOyprckyro u30MpaTenbHyl0  KOMECCHIO,
n30uparenbHble KOMUCCHUU CyOBbeKTOB Poccuiickoii Denepaiiuu, TeppUTOpUATIbHBIC
KOMHCCHH.

5.6. CocrapiieHue, opOpMIICHHE U COTJIACOBAHHE ITPOCKTOB DJIEKTPOHHBIX
JIOKYMEHTOB ~ OCYIIECTBJISIETCSL 1O OOIMM TpaBUjiaM  JIeJIOIPOU3BO/ICTBA,
YCTaHOBJICHHBIM B OTHOIIICHUH aHAJOTUYHBIX JOKYMEHTOB Ha OyMakHOM HOCHUTEE.

5.7. IlepedyeHb HOKYMEHTOB, CO3JaBa€MbIX, XPAHUMBIX W HCIIOJIb3yEMBIX
UCKJIIOYUTEIRHO B (oOpMe  DJIEKTPOHHBIX  JIOKYMEHTOB,  ONpEACsIeTCs

HOMEHKJIATYpPOU JIEJL.
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5.8.1lpueM u oOTHpaBKa »HIEKTPOHHBIX JIOKYMEHTOB OCYILECTBIISIOTCS

JOJKHOCTHBIM JIUIIOM, HMMEIOIIMM JocTynn K pabore c IIJ[, Takxke Moxer
OCYIIECTBIISITECSI aBTOMATUYECKasi OTHPaBKa JOKYMEHTOB, MOAMUCAHHBIX MPOCTOU
anekTpoHHon — moamuchkto  cpeactBamu  IIJI B LUK  Poccum, @IU
npu I[IUK Poccun, PIHOUT npu UK Poccuu, Cankrt-IlerepOyprekyto
30MpaTeNhbHYI0 KOMHCCHIO, M30UpaTelbHbIe KOMUCCUU CyOBeKTOB Poccuiickoi
denepaunu, TEPPUTOPUATIEHBIE KOMUCCHUMU.

5.9.1lpu mnonydyeHun ->aeKkTpoHHbIX JokymeHTOoB u3 [[UK Poccun,
O mpu UK Poccuu, PLHOUT npu LMK Poccum, Cankrt-IleTepOyprckoit
n30UpaTeIbHOM KOMHMCCHUHU, M30UpaTeNbHBIX KOMHUCCHM CyOBeKkTOB Poccuiickoii
denepanny, TEPPUTOPUATBHBIX  KOMHUCCHHM, MOANUCAHHBIX  JJIEKTPOHHOU
IIOAITUCHI0, OCYLLECTBISECTCS TPOBEPKA JEUCTBUTEIIBHOCTU 3JIEKTPOHHOM MOAINCH
cpenctamu [1/1.

5.10. [Ipu BKJIIOYEHHWH DJJIEKTPOHHBIX MOKyMeHTOB B [IJ[ dopmupyrorcs
pPEruCTpallMOHHO-YYETHBIE JaHHBbIE O JIOKYMEHTE, 0OecreynBaloliue yrnpaBlieHUe
JOKYMEHTOM, B TOM YHCIIE€ €r0 MOUCK, JOCTYI K JOKYMEHTY, KOHTPOJIb, XPAHECHHE
U UCToJib30BaHue (mpuioxkenue Ne 7).

5.11.1lpu  mepenadye  MNOCTYNUBIIMX  JJEKTPOHHBIX  JTOKYMEHTOB
Ha pPACCMOTPEHUE, HANPABICHUU DICKTPOHHBIX JOKYMEHTOB HWCIOJHUTEISM,
OTIIPABKE U XPAHECHUU JJIEKTPOHHBIX JTOKYMEHTOB BMECTE C HHUMH IE€PEIAIOTCS
(HampaBJIsIOTCS, XPAHSITCS) UX PETUCTPALIMOHHbBIC JTAHHBIC.

5.12. Enununeil ydyera 3J€KTPOHHOTO JTOKYMEHTA SIBIISIETCSI AJIEKTPOHHBII
JNIOKYMEHT, 3aperucTpupoBanubii B 111,

DJIEKTPOHHBIE JIOKYMEHTBI, HMEIOIIUE MPUIIOKEHHS, PETUCTPUPYIOTCS
Y YYUTBIBAIOTCS KaK OJIUH JTOKYMEHT.

5.13. DneKTpoHHBIE JOKYMEHTHI (OPMHUPYIOTCS B JieJda B COOTBETCTBUU
C HOMEHKJIATypOU A€ TEPPUTOPUAIIBHON KOMUCCUU U MHJIEKCUPYIOTCS B TOPSIIKE,
YCTaHOBJIICHHOM B OTHOILIEHUU JI€JI, COCTaBJICHHBIX U3 JOKYMEHTOB Ha OyMa>KHOM

HOCHTCIIC.
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[Ipu cocTtaBiieHMM HOMEHKJIATYPBI 1€ YKA3bIBAETCA, YTO JEJI0 BEIETCS

B DJIEKTPOHHOM (opMe, 4YTO OTMEYaeTcss B 3arojioBKe Jena Wik B rpade
«ITpumeuanuey», Hanmpumep:

[ToctanoBnenust llenTpanbHOii u30OupaTenbHOM Komuccuu Poccuiickoit
Oenepannu. Konuu. DI€KTPOHHBIE TOKYMEHTHI.

5.14. DneKkTpoHHbIE JOKYMEHTHI MOCII€ X UCITOJHEHUS MOJIeKAT XPAaHEHUIO
B  YCTAHOBIICHHOM TIOpAJKE B TEUYEHHE CPOKOB, MPEAYCMOTPEHHBIX
JUTSL QHAJIOTMYHBIX TOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

5.15. MecTto XpaHeHUs JJIEKTPOHHBIX JOKYMEHTOB /0 UX Hepeaayu
Ha apXWBHOE XpaHEHHUE, BUJ HOCUTEJEH, Ha KOTOPBIX OHMU XpaHSITCS, GopmaThl
UX TIOCTOSHHOIO M JIOJITOBPEMEHHOI'O XpaHEHUs ONpPENEISIOTCS C  y4EeTOM
UCIIOJIb3YEMBIX B TEPPUTOPHUATIEHON KOMUCCHH ITPOTPAMMHO-TEXHUUYECKUX CPEICTB,
HOPMAaTUBHBIX AaKTOB W METOAMYECKUX JOKYMEHTOB PocapxuBa, ApXHBHOTO
komuTeTa CankT-IlerepOypra.

5.16. OkcnepTu3a LEHHOCTH BJIEKTPOHHBIX JOKYMEHTOB OCYLIECTBIISETCS
B OOIIEM MOpPSAKE, YCTAHOBJIEHHOM B OTHOIIEHHHM JTOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE.

5.17. Ilocine ucreueHus Cpoka, yCTAHOBJIEHHOTO JUIsl XPAHEHHUSI DJIEKTPOHHBIX
nen (?JIEKTPOHHBIX ~ JIOKYMEHTOB), OHM  TOJJIEKAT  YHUUYTOXKEHUIO
C COCTaBIJICHHEM aKTa YCTaHOBJIEHHOU GopMbl (puioxkenue Ne 16).

5.18. DnEKTpOHHBIE TOKYMEHTBI, MOIJIEKAIIUE JJIMTEIbHOMY XPaHEHHIO,
NepPeIaoTCsl Ha apXWBHOE XPAHEHHE IO OMHUCSAM C OQOpPMIICHHEM aKTa MpreMa-

nepeaadu 3JICKTPOHHBIX JOKYMCHTOB Ha apXHMBHOC XpaHCHHC.

6. OcobenHOCTH PadOTHI ¢ OOPAILIEHUAMY TPAKIAH.
OpraHuzanus JUYHOT0 MPUEMa rPaKaaH
6.1. Opranuzanust paboThl ¢ OOpalieHUsIMH TPaKJaH OCYIIECTBISACTCS

B COOTBETCTBHUU C pazjaesioM 2 MHCTPYKIIMU ¢ y4eTOM OCOOCHHOCTEH, YKa3aHHBIX
B JJAaHHOM pa3zjielie.
6.2. O0parieHusi B TEpPUTOPUATLHYI0 KOMHCCHIO MOTYT OBITh HAIPaBJICHBI

B MMCbMEHHOM (hopMe, a Takke B PopMe AIEKTPOHHOTO JOKYMEHTA.
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6.3. OOpamenne B (opMe DBISKTPOHHOTO JOKYMEHTa HaIpaBJseTCs

C HCIOJIb30BaHHWEM cTpaHMlbl o¢unumanbHoro caira Cankr-IlerepOyprekoit
n30MpaTeNbHOW KOMUCCUU B ceTU VIHTEpHET, MpeJHa3HAYE€HHOM ISl HallpaBJICHUs
oOparieHnii B TEPPUTOPUATLHYIO KOMHUCCHIO (J1anee — 3JeKkTpoHHas (opma
oOpallieHui).

HampaBnenue  oOpamenniti B (QopmMe  DJIEKTPOHHOTO  JOKyMEHTa
B TEPPUTOPHUAIIBHYIO KOMUCCHIO OCYILECTBIIECTCS ITOCIIE TPOXO0XKICHHUS 3asIBUTEIIEM
UACHTU(PUKALIMYI U 2y TEHTU(UKALIMN TOCPEICTBOM (PeiepaibHOM roCcy1apCTBEHHOM
uHpopMalMoHHOM  cuctembl  «EnuHas  cuctemMa  HAGHTU(UKALIUA U
ayTeHTUQUKaLUU B HUH(PpacTpykType, oOecneunBaromed uHOOPMAIMOHHO-
TEXHOJOTUYECKOE B3aUMOJIEHCTBUE NH(POPMALIMOHHBIX CUCTEM, UCIIOIb3YEMBIX JJIS
IIPENOCTABIEHUS TOCYAAPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT B 3JIEKTPOHHOMN
dbopme».

DnexTpoHHas (gopma OoOpalleHHi JOHKHA MperlycMaTpuBaTh 3alOJHEHUE
ajpeca DJIEKTPOHHOM IIOYTHI, Ha KOTOPBIA JOJKEH OBITh HANpaBiI€H OTBET
Ha o0pallleHHe, CIeUaIbHOro MoJIsl JUIsl BBOJIA TEKCTa OOpaIleHMs], COACPKALIETO
€ro CyTh, BO3MOXHOCTbh IPUJIOKEHUS JTOKYMEHTOB U MaTe€pUalOB B AJIEKTPOHHOMN
dbopme, MOATBEPKIAIOIIMX JTOBOJIBI 0OpAILIEHNs, a TAKKE MOXKET MpeycMaTpUBaTh
BO3MOXHOCTh ~yKa3aHMs JOINOJHUTENIbHBIX CBEICHUN, YTOUYHSAIOIIUX CYTh
oOpairieHus.

6.4. Conepxaiiuecs: B HallpaBJIEHHBIX B (POpME 3JIEKTPOHHOTO JOKYMEHTa
oOpallleHusIX CBEACHMs, a TaKKe IMpuiaraeMele Martepuanbl (IpU HATUYUH)
BBOJIsTCA B [1]] b0 B Ipyrue peructpaioHHo-y4eTHbie (popmbl. BBoa cBeneHui,
COJIepIKalNXCs B HAMPABICHHBIX B (DOpPME ANMEKTPOHHOTO JOKYMEHTa OOpaIleHHsIX,
IPWIAraéMbelIX  MaTEpHAIOB U KX  perucTpanus  OCYIIECTBISAIOTCS
HE TMO3[HEee TpeX pabdouux AHEH co JHA HampaBlIeHUs OOpalleHHs, a B MEPUOJ
IOPOBEJCHUSI  COOTBETCTBYIOIIMX  W30MpATENbHBIX  KaMIIaHWW,  KaMITaHUN
pedepeHaymMa 1O BOOpocaM IOATOTOBKM U MPOBEAECHHUA JTHX BBIOOPOB,
pedbepennyma  mo  oOpalieHusiM,  HAaOpaBICHHbBIM 10  yCTaHOBJICHUS
TEPPUTOPUAIIBHON KOMHCCHEW HMTOIOB TOJIOCOBAHUSA, ONPEIEICHUS PE3YJIbTATOB

BbIOOPOB, pedepeHymMa —B [€Hb HaIlpaBJICHUs OOpalleHus JUO0 HE IO3JHEee
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CJIEIYIOIIEro paboyvero JHS B COOTBETCTBUU C TpauKoM pabOoThI TEPPUTOPHATBHON

KOMHUCCHUH, C YYETOM CpPOKOB pPAaCCMOTPEHHS COOTBETCTBYIOUIMX OOpalleHuH,
YCTAaHOBJICHHBIX 3aKOHOJIaTE€JIbCTBOM O BbIOOpax u pedepenmymax. Perucrpanus
oOparieHuii, HampaBJICHHBIX B TEppUTOpUATBHBIE KOMHUCCHMM B (opme
AJIEKTPOHHOIO JOKYMEHTa, MOXET OCYIIECTBISTbCS C HCMoiab30BaHueM [1]]
aMb0 C WCMIOJIB30BAHMEM JIPYTUX PErUCTPAMOHHO-Y4YeTHBIX ¢opm. I[locme
OCYIIECTBJICHUSI YKa3aHHBIX JCHCTBUU OOpallleHHe CYUTACTCS MMOCTYMUBIIUM
B TEPPUTOPUATBHYIO KOMUCCHIO.

OOpaiennss B MHUCbMEHHOW (opMme, MOCTyNUBIIKME B TEPPUTOPHUAIBHYIO
KOMHUCCHIO, PETUCTPUPYIOTCA MpeaceaaresieM (CeKpeTapeM) TeppUTOpHaIbHON
KOMHUCCUM WiaW  PaOOTHUKOM  ammapaTa, OTBETCTBEHHBIM 32  BEICHHUE
JIEJIONPOU3BOACTBAa ¢ ucrnoiib3oBanueMm [IJ[ nubo ¢ wucmonb3oBaHHEM APYTHX
PETHCTPAlIMOHHO-YYETHBIX (OpM HE TO37JHEE Tpex pabouumx JHEH CcO JHA
MOCTYIJICHUSI OOpaiieHus, a B TMepUojJ TPOBEACHUS COOTBETCTBYIOIIMX
u30UpaTeNbHBIX ~ KaMIaHWW, KaMIlaHud pedepeHayma 0  YCTaHOBJICHUS
TEPPUTOPUAIBHOM KOMHUCCHEH HWTOTOB TOJIOCOBAHUS, ONPEACIICHUS PE3YyJIhTAaTOB
BBIOOPOB, pedepeHayMa — B JIeHb TOCTYIUICHUS oOpaiieHus Jud0 He TMO3THee
cieayrmiero pabodero IHsS B COOTBETCTBUM C TpauKOM pabOThl KOMHUCCHUH,
C YUYE€TOM CPOKOB PACCMOTPEHHUSI COOTBETCTBYIOIIUX OOpAIllEHH, YCTAaHOBICHHBIX
3aKOHOJIATEIBCTBOM O BbIOOpax u pedepeHymax.

OOpaieHus, TMOCTYNHBIINE B TEPPUTOPHAIBHYIO KOMHUCCHIO, MOTYT
PETHCTPUPOBATLCSA B YCTAHOBJICHHBIC BBINIE CPOKH OTACIBHO OT JIPYTUX BHJIOB
JIOKYMEHTOB.

6.5. B cnydae peructpamum oOpamienus B I1J[, MODKHOCTHBIM JIHIIOM,
UMeIoIuM Joctyn K padote ¢ [1/], 3anmonHsroTcss HE0OXO0IMMBbIE MOJST BO BKJIAIKE
«O0pamenue» I1J[ B 3aBUCUMOCTH OT MMeroLIelcs UHPopMauuu B oOpanieHun
HE TO3qHEe Tpex paboyux JHEW CcOo JHSA perucTpanuud  oOparieHus
B TEPPUTOPUATBHOM KOMHUCCMUM M B TEUYEHUE OJHOro padodero AHS €O JHS

MOCTYTIUICHUSI 0OpAIlleHHs IO BOIIPOCAM MPOBOIUMBIX M30UPATEIIbHBIX KaMITaHUM.
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6.6. [Ipu BCKpBITUH KOHBEPTOB, COACpKAIIUX OOpaIleHUs B MUCHMEHHOU

dbopme, mpoBepseTcs HaauuMe Bcex BioxeHuUH. KoHBepT 00s3aTenbHO
COXPaHSETCHL.

OOpaienrs B TMCbMEHHOUN popMe, CoaiepIKallre B aIpECHON YaCTH MIOMETKY
«JIuaHo»,  paccMaTpuBarOTCS B OOIIEM  MOpSAJKE B COOTBETCTBUU
¢ UucTpyKumen.

[Ipu  peructpanuu  TOBTOPHBIX  OOpalleHUd UM  [PUCBAKUBACTCS
OUepEeHOW PETrUCTPAMOHHBIA HOMEpP, B PETUCTPALMOHHO-YUYETHOH (opme
nenaercst orMmerka «lloBTopHo», a mpm wucnons3oBanuu IIJI ocymecrBusercs
cBs3piBane ¢ PYK mo mepBuYHBIM OOpaiieHusiM, TpH HEOOXOIUMOCTU
obpopmiieHUsT Ha OyMaXHOM HOCUTENe K OOpalleHUIO MPUKIIAbIBAIOTCS
nono6pannbie PYK no nepBuyHBIM 00paiiieHusm.

Ecnu o6patienue noctynuiao oT KOJUIEKTUBA FpakaaH, TO MIPU PErucTpauu
B PETUCTPAIMOHHO-YIETHOU (hOopMe CTaBUTCS OTMETKA «KOJIEeKTHBHOEY.

6.7. lNpwn ocywecTBneHnn peructpaummn cpegctsamu MM Ha nuueson
CTOpPOHE MEepBOro NMcTa 3aperMcTpmpoBaHHOIO OOKYMEHTA Ha Gyma)kHOM
HocuTene, Kak npaBuiio, B TMpPaBOM HWXKHEM Yriy MpocTaBnaeTcs
peFMCTpaLlMOHHbIVI HOMEpPp W [daTa, a TakKkKe LWTPUX-Kkog C YKa3aHuem
HanMeHoBaHWA opraHu3auun.

Ecnn npocTtaBneHve perucTpaumMoHHOro Homepa 3aTpyaHsieT
npoyteHne TeKCTa [[OOKyMeHTa, B TaKoOM Cliy4vae BXOASILLINN HOMEP
npocraenaeTcad
B CBO60,D,HOM OT TeKCTa Yyrmny Ha nuueBon CTOpPOHE nNnepBoOro JinCTa
AOKYMeEHTa,

a WTpUX-Ko4 NpOoCTaBnsaeTCsa Npy HaNM4mMm TEXHNYECKON BO3MOXHOCTM.

[Mpn ocywlecTBneHn pernctpauum B OPYron perucTpalmoHHO-
y4eTHON popmMe PEerncTpauMOHHbIN WTaMmn, COCTOALMA U3 NOPSLKOBOro
HOMepa o6pau.|,eHV|;| n Aatbl perncrtpaunn, CTaBuUTCA, KaK MpaBuUIio, Ha
nepBoM NMcTe obpalleHns B NpaBOM HWXHEM Yriy UnmM Ha cBobogHOM OT

TeKCTa MecCTe.
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Hymepaums noctynmeLIMX obpalleHnii ocyLLeCcTBsieTCa B Npeaenax

KaneHgapHoro roga.

6.8. 3apeructpupoBaHHble  obpalleHust  paccmaTpuBaloTcs B
COOTBETCTBUU
C nopsaAaKoM, onpefeneHHbIM pasgenom 2 VIHCTpykumn.

6.9. ObpalieHnsi, agpecoBaHHble  YneHam  TeppuTopuanbHOM
KOMUCCUW,  PEerucTpupyroTcs, AoKnagbiBalotcd U nepegjalwotcad B
COOTBETCTBUWN C NOPSAAKOM, YCTAHOBMEHHbIM VIHCTpYKUMEN.

ObpalleHns paccmaTtpmBaloTCsd B COOTBETCTBMM C  yKasaHUSMU
Nno WCMNOSIHEHWIO OOKYMEeHTa npeacenartens TepputopuarnibHOM KOMUCCUN
B Nopsiike, yCTaHOBMEHHOM 3aKoHoaaTeNnbcTBOM Poccuickon denepaumn.

6.10. O6paiieHus, cojepskaiire BOMpOCkl, peleHne KOTOPhIX HE OTHOCUTCS
K KOMIIETCHIIMM TEPPUTOPUATILHOM KOMHCCHHU, JOKJIAJBIBAIOTCS TMpeCcCeaaTeto
TEPPUTOPUAIBHOM KOMHUCCHUHM M IO €ro YKa3aHWIO0 MO0 HWCIOJHEHUIO JOKYMEHTa
B CpPOKH, YCTAHOBJIEHHBIE 3aKOHOJATEIhCTBOM O BBIOOpax M pedepeHayMax,
HAIMpaBISIOTCS C  COMPOBOJUTENBHBIM  TMHUCBMOM 32  €r0  MOJIMUCHIO
B COOTBETCTBYIOIIMH OpraH WIM COOTBETCTBYIOLIEMY JOJIKHOCTHOMY JIHILY,
K KOMIIETEHIIMA KOTOPBIX OTHOCUTCS PEIICHUE IOCTABJICHHBIX B OOpalieHUuu
BOIIPOCOB, C  YBEJAOMJICHMEM  TpaXXJaH,  HalpaBUBIIUX  OOpamieHus,
0 mepeajpecanuu oOpamieHui. B conmpoBoAUTENTFHOM MHCHME OrOBapHBACTCS
MOPSIZIOK HAIIPaBJICHUS OTBETA aBTOPY OOpaIleHUs.

Ecnu pemenwe mMOCTaBIEHHBIX B OOpalleHWH BOIPOCOB OTHOCHUTCS
K KOMIIETCHIIMM HECKOJIbKUX TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPABJICHUSI WJIM COOTBETCTBYIOIINX JOKHOCTHBIX JIUI], KOMHS OOparieHus
HAIPABJISIETCS B COOTBETCTBYIOIIUE OPTaHbl UM COOTBETCTBYIOIIUM JOKHOCTHBIM
JullaM B CPOKH, yCTAHOBJIEHHbIE  3aKOHOJATEILCTBOM O  BBIOOpax
u pedepeHaymax.

6.11. 3anpemaercss ~ HampaBJIATh oOpaiieHue  Ha  PacCMOTPCHHE
B F'OCY/IApCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYTPABJICHUS WU JOJDKHOCTHOMY

Uy, pemieHue wid - JedctBue  (Oe3meicTBHE)  KOTOPBIX — OOXKamyercs,
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3a UCKJIIOUYEHHEM CIIy4aeB, YKa3aHHBIX B TyHKTE 6 ctathu 75 denepanbHOro 3aKkoHa

00 OCHOBHBIX TapaHTHUAX U30UpATEIbHBIX MPAB.

6.12. Eciu B COOTBETCTBUM C 3alpPETOM, YKa3aHHbIM B moapaszaene 6.11
WHcTpykuMy, HEBO3MOXXHO — HalpaBUTh  oOpallleHHe Ha  pacCMOTPEHHE
B FOCYJJapCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYTNPAaBICHUS WU JOJKHOCTHOMY
JUILY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEIICHHE MOCTaBIECHHBIX B OOpaIleHUuu
BOIIPOCOB, OOpalleHHe BO3BpAIIACTCs TPaXKIaHUHY C Pa3bsCHEHUEM €ro mpasa
00’KajoBaTh COOTBETCTBYIOLIEE PEIIEHUE WU IEUCTBUE B YCTAHOBJIEHHOM MOPSIAKE
B CyJ.

6.13. OOpaiieHusi, TOCTYNHUBIIWE B  TEPPUTOPUATBHYIO  KOMUCCHIO,
paccMaTpuBaIOTCS B CPOKH, YCTAaHOBJIEHHBIE 3aKOHOJATEIBCTBOM O BBIOOpax
U pedepeHayMax, C Y4eTOM OCOOEHHOCTEH, yka3zaHHbIX B mojpazaenax 10.5
u 10.6 MHCTpYyKIINK.

Ecnu Heo0X0uMOo MPOUIUTh CPOK PACCMOTPEHUS 00pallleHus, UCTIOTHUTENb
HE TMO3[HEe YeM 3a OJWH JIeHb J0 HCTEUEHHUS CpOKa TOJrOTOBKH OTBETa
IPEICTaBIIAET MpeaceaaTesito OObICHEHHE, M0 KAKOM MPUYMHE HEBO3MOXKHO JaTh
OTBET B YCTaHOBJICHHBIH CpPOK. MakcHMaJgbHOE MpPOJUICHHE CPOKAa HCIIOJIHEHUS
oOpamieHusi HE JOJDKHO IMPEBBINIATh YCTAHOBJIEHHBIX 3aKOHOM  CpPOKOB
paccMOoTpeHust oOpaleHus.

3asiBUTENIO HAMPABIAETCS YBEAOMIICHHE O MPOJICHUH CPOKA PACCMOTPEHUS
€ro oopaleHus.

OOparienus, Ha KOTOpbIE JAIOTCS MPOMEXKYTOUYHBIE OTBETHI, C KOHTPOJISI
HE CHUMAIOTCS.

6.14.B caydyae moCTyluieHHss B TEPPUTOPUAIBHYIO  KOMHCCHIO
B YCTAHOBJICHHOM IOPSI/IKE 3alpoca rocyJapCTBEHHOIO OpraHa, OpraHa MECTHOI'O
CaMOYTIpaBJIEHUs WM JOJDKHOCTHOIO JIMIA, paccMaTpHUBAIOLIUX OOpalleHue,
JOKYMEHTBl W MaTepuaibl, HEOOXOAHWMBbIE [UIsI PACCMOTPEHHsI OOpaIleHHUs,
NPEICTABIIAIOTCS B CPOK, YKa3aHHBIM B 3alpoce WJIM MHOW CPOK, YCTAaHOBJICHHBIN
JNENCTBYIOLIUM 3aKOHOJATEIbCTBOM.

6.15. B oOpaiiennu JOMKHBI ObITh YKa3aHbl (haMUJIus, UMs, OTYECTBO (TpHU

HaJ'II/ILII/II/I) 3as1BUTCIISA (,Z[JISI 3a$IBI/ITeJ'ICI\/'I, HC SABJIAIOIIUXCS (bHBI/I‘IeCKI/IMI/I JJUIaMu, —
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HauMeHOBaHue). B oOpaieHnn B MHChbMEHHOW (opMe MODKEH OBITh yKa3aH

MOYTOBBIN aJipec, MO KOTOPOMY JOJIKEH ObITh HAIpaBJIEH OTBET Ha OOpalleHue,
TaKXK€ JIOJDKHBI  COAEpXKaThCAd JIMYHAsT TOAMNKUCH 3asBUTENs WM  JIMIIA,
YIOJHOMOYEHHOTO JIEWCTBOBATh OT €r0 MMEHH, M JaTa MOAMHCAHUS OOpalleHusl.
B oOpamenun B gopme 37I€KTPOHHOIO JOKYMEHTa JIOJKEH OBbITh yKa3aH ajpec
ANEKTPOHHOM TMOYThI, MO KOTOPOMY JIOJDKEH OBbITh HampaBieH OTBET
Ha oOpaIleHue.

Ecnu B oOpamienun He ykazaHbl (amunusi 3asBUTENs (A1 3asiBUTEIS,
HE SBIIAIOMIETOCS (PU3NYECKUM JIUIIOM, — HAUMEHOBAHHWE) WJIH aJpec, 0 KOTOPOMY
JOJKEH OBbITh HamnpaBJIeH OTBET Ha OOpallleHuWe, OTBET Ha Takoe oOpalleHue
He Jjaerca. Takoe oOpallleHHMEe CHOUCBIBAa€TCS B  JEJO  MpeAceaaresneM
TEPPUTOPHUATBHON KOMUCCHH.

Eciu B oOpameHun cogep:karcs CBEIEHUS O IOJATOTABIMBAEMOM,
COBEpIIAEMOM WJIM  COBEPIIEHHOM NPECTYIUICHMH, a TaKke O JHUIE,
€ro TMOJrOTABJIMBAIOLIEM, COBEPIIAIONIEM WM COBEpIIUBIIEM, oOOpalieHue
MOJIC)KUT HAIPABJICHUIO B TPABOOXPAHUTEIIHHBIC OPTaHbI.

Ecnu Texcr oOpaieHuss He MOAJAeTCs MPOUYTEHUIO HIIM HE TO3BOJISIET
OMpeNeNuTh CyTh OOpalleHus, OTBET Ha Takoe OOpalleHue He JaeTcs,
0 YeM B TCUCHHE CEMU KAJICHIIAPHBIX THEW MOCJe JTHS MOCTYIUICHHUS OOparieHus
YBEJOMIIIETCS 3asBUTENb B Clydae, €CJIM B OOpallleHUH MOJAAI0TCS MPOUYTEHUIO
dbamuus 3asBuTenss (IS 3asBUTENSA, HE SBISIIOLIETOCS (PU3MUECKUM JIMIIOM, —
HAUMEHOBAaHHWE) W aJ[peC, IO KOTOPOMY JOJDKEH OBbITh HaNpaBieH OTBET
Ha oOpalleHue.

He sBnsercs  oOpamieHueM  TEKCT, COJAEpXKalIMi  MO3JpaBlICHUE,
c000J1e3HOBAaHNE WM OLICHKY JCSITEIIbHOCTH M HE COOTBETCTBYIOLTUHN TPEOOBAHUSIM,
npeabsaBisieMbiM DeiepaabHbBIM 3aKOHOM 00 OCHOBHBIX TapaHTUSIX U30UPATEIIbHBIX
mpaB, ¥ TpeOOBaHUSAM K 3arpocy uHpopmaiuu, npeabssiseMbiM DenepaibHbIM
3akoHOM OT 9 deBpansg 2009 roma Ne 8-®3 «0O6 obecnedeHun a0CTyna K
uH(pOpMaLIMK O NESITEIHLHOCTH TOCYIAPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO

CaMOYIIPABJICHU .
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6.16. OOpamenus, B  KOTOPBIX  COACpXKATCA  HEIEH3YpHBbIE MO0

OCKOpOUTEIbHBIE BBIPAKEHHS, YIPO3bl JKU3HHU, 3J0POBBI0O W HMMYILIECTBY
JOJDKHOCTHOTO JIMIIAa WJIM HHBIX JIMI, OCTAaloTCs 0e3 OTBeTa MO CYLIECTBY
MIOCTABJICHHBIX B HUX BOIIPOCOB, a 3asIBUTEIISIM coo0rraeTcs
0 HEJIOMMYCTUMOCTH 3JI0YTIOTPEOICHUS TPABOM.

6.17. OOpailienrie, B KOTOPOM OOXKailyeTcsl CyJe0HOE pellIeHUE, B TCUCHUE
CEMH KaJEHIApPHBIX JHEW CO [HA PpETrUCTPalldd BO3BPAILAETCS TPaKIAHUHY,
HaIpaBUBIIEMY OOpalieHue, C Pa3bsICHEHUEM IMOpsJKa 00XKajloBaHUSA JAHHOTO
Cy/IcOHOTO PEIICHMS.

6.18. Eciiu B o0OpallieHuu COAEPIKUTCS BOMPOC, HA KOTOPBIA 3asBUTEIIO
HEOJHOKPATHO JABAJIUCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee
HaIpaBJICHHBIMU OOpAIICHUSIMHU, U TIPU 3TOM B OOpaIlleHUH HE MPUBOISTCS HOBBIE
JIOBOABI U OOCTOSATENCTBA, TO MEPEMUCKa MO JAaHHOMY BOIPOCY C 3asiBUTENIEM
MOJKET OBITh MPEKpallieHa C YBeIOMICHUEM 00 STOM 3asBUTEIIS.

Ecnu oT 3asBUTENS, ¢ KOTOPHIM IMEpenucka Oblia MpeKpalleHa, MmocTynaeT
ouepesiHOe oOpalieHre Mo TOMY e BOPOCY, TO MUCbMEHHBIM OTBET HA HETO MOKET
HE JIaBaThCs, @ caMO OOpallieHrue HAIPaBIISIETCs B JACIIO.

6.19. OOpaiieHusi, HampaBlIEHHbIE B  TEPPUTOPUATBHYI0  KOMMCCHIO
C UCIOJIb30BAaHWUEM DJJIEKTPOHHOW (OpMBI  OOpalieHuii, PErucTPUPYIOTCS
U paccMaTpHUBAIOTCA B YCTAaHOBJIEHHOM mopsiake. OTBEThl Ha Takue oOpalieHus
HaIpaBIAIOTCA B (OpPME AIEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHON
MOJMUCHIO, OO B (OpME AIIEKTPOHHBIX 00pa3oB JOKyMeHTOB B ¢opmare pdf
mo  ajpecaM  JJEKTPOHHOM  TMOYTHI,  YKa3aHHBIM B  OOpalleHUHU.

OOpamenuss TpaxaaH, IOCTYNHMBIINE HA aJpec AJICKTPOHHOW TIOUTHI
TEPPUTOPUAIBHOM  KOMHUCCHUH, HE  PETUCTPUPYIOTCS B COOTBETCTBUHU
¢ @enepanbHbiM 3akoHOM OT 28 nekadpst 2024 roma Ne 547-03 «O BHeceHUU
u3MeHeHnii B @DenepanbHbii 3akoH «O MOpSIKE PacCMOTPEHHUS OOpaleHui
rpaxaan Poccuiickon @enepauum.

OOpamieHusi TpaKJaH, MNOCTYNHUBIINE B TEPPUTOPUAIBHYI0 KOMHUCCHUIO
n3 [IUK Poccun, peructpupytrorcs ¢ ucnonap3zoBanueM [IJ[ otnenbHO OT Apyrux

BHJIOB JOKYMEHTOB.
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6.20. B cmywae ecnm 3ampammBaeMas uHGopMamus  OmMyOJIMKOBaHA

B CpelcTBax MmaccoBoil uHpopmanuu nub0 pasmenieHa B ceTu HHTepHer,
TeppUTOpUATIbHAS KOMUCCHUS B OTBETE Ha 3aMpPOC MOXKET OrPaHUUYUTHCS YKa3aHUEM
Ha3BaHUS, JaThl BHIXOJIa U HOMEpA CPEJICTBa MacCOBOW MHGOpPMAIINK, B KOTOPOM
onyOJiMKOBaHa 3ampamuBaeMas MHGOpMAIUs CO CChUIKOM (aapec CTpaHMIIbI)
Ha HGOPMAIIHIO, pa3MEIICHHYIO B ceTH MHTepHeT.

6.21. [Ipu peructpanuu oOpamenus B [IJI mo wuroram paccMoTpeHus
oOpallleHHs] TOKHOCTHBIMU JIMIIAMHU, OTBETCTBEHHBIMU 3a BBOJ U 00OpabOTKY
undopmaruu B [1]], Bo Bkinagke «O6pamenue» [1]] 3anonusercs none «IIpunsreie
MEphI», a TaKKE€ BHOCSTCS CBEJICHUSI O pe3yJibTaTaX pacCMOTPEHHsI oOpalieHus
B Onoke «Bompock» B TeueHHe Tpex paboumx JHEH CO JHS PACCMOTPEHUS
oOparieHusi U B T€UEHHUE OJHOTO padouero AHS Uil OOpallleHud MO BOMpOcam
MPOBOAMMBIX U30UPATEIBHBIX KaMITAaHUH.

6.22. JInuHbpIi TIpueM rpaxiaH MO BONPOCAM, BXOJSIINM B KOMIIETEHIIHIO
TEPPUTOPUAIBHOM  KOMUCCHH,  SBJISIIOIIECHCS  TOCYJAapCTBEHHBIM  OPTraHOM,
OCYLIECTBIISIETCS npenacenaTeaemM TEPPUTOPUATIHBHOM KOMHCCHH,
0 TIPEIBAPUTETBHON 3amucu 1O rpaduKy, YTBEPKICHHOMY IMpejceaareneM
TEPPUTOPUAIBHOM KOMHUCCHM, W peructpupyercs B JKypHane ydera mnpuema
rpaxxaan (npunoxxenue Ne 8.1).

Nudopmanus o mnopsake mpuemMa  TpaxaaH — pa3Meliaercss  Ha
MH()OPMAIIMOHHOM CTEHJIE TEPPUTOPUATIEHON KOMUCCHHU.

[To npuObITUM HA JWYHBIA TPHEM TPAXKITAHWH TPEIBSIBISET JOKYMEHT,
YAOCTOBEPSIIOIINNA €T0 JIMYHOCTD.

Benenue nuyHOrO mnpuema TpakIaH MOXKET COMPOBOXKIATHCS ayAauo-
Y BUJIEO3AIIUCHIO, O YEM IpakJaHe YBEAOMIISIIOTCS 10 Hayaja nmpueMa.

6.23. KpaTkoe coaep:kaHue YCTHOrO oOpalieHus, JOJKHOCTh U (aMIIHs
JUIIa, OCYIIECTBISIONIETO MPUEM, PEIICHHE, PUHITOE MO0 YCTHOMY OOpalieHuIo,
3aHOCUTCA B KapTOUKY JIMYHOTO IIpreMa rpaxaanuna (npuioxenue Ne 8.2).

B xoje TnyHOro npuemMa 3asBUTENIEM TaKKe MOXKET ObITh MOAaHO OOpaIieHue
B NHChbMEHHOM  (opme, Ha  KOTOpPO€  JaeTcs  NUCBMEHHBIH  OTBET

B CPOKH, YCTAHOBJICHHBIE JIJIsl PACCMOTPEHUSI COOTBETCTBYIOIIUX OOpaIeHUIA.
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Ecan O6CTO$ITCJ'H>CTBa, H3JIOKCHHBIC B YCTHOM O6paHleHI/II/I B XO0A4€ JIMYHOI'O

npuemMa, TpeOyIOT MPOBEPKH, HA TaKoe OOpalleHHe OaeTcs NUCbMEHHBIA OTBET
B CPOKH, YCTAHOBJIEHHBIE JJIsl PACCMOTPEHHUSI COOTBETCTBYIOIIHUX OOpaICHUIA.

B xone nuyHOro mpueMa 3asBUTENI0 MOKET ObITh OTKa3aHO B JajbHeiIeM
paccMOTpeHMH oOOpallleHusl, €ciId €My paHee ObUl JaH OTBET IO CYLIECTBY
MIOCTaBJICHHBIX B OOpAIIEHUH BOIIPOCOB.

B cnyuae rpy0oro, arpeccCMBHOIO MOBEACHUS 3asIBUTEINSI IPUEM MOKET OBITh
npekpaiieH. [Ipu HeoOXOIMMOCTH MOKET ObITh BbI3BAH COTPYIHHUK OXPaHbI
WIN TPaBOOXPAHUTEIbHBIX oOpraHoB. MHpopMmanus O NOBEAECHUM 3asiBUTENS
OTPaXKaeTCs B XKypHAJE yderTa.

6.24. Ilepenannple Ha JUYHOM MpHEME OOpaIleHHs B MUCBMEHHOUN Qopme
PETUCTPUPYIOTCA M PACCMATPUBAIOTCSA B YCTAHOBIEHHOM JUISI COOTBETCTBYIOLIUX

oOpallleHnit mopsiKe.

7. Oco0eHHOCTH PadOTHI € JOKYMEHTAMHU, COAEP:KAIIUMHU CJIYy:KeOHYI0
HHEPOPMALMI0 OTPAHUYEHHOI0 PACTIPOCTPAHEHUS
(c momeTkoi «/luist ciry:ke0HOT0 MOJIb30BAHMSDY)

7.1. OcobeHHOCTH pPabOThl C JTOKYMEHTaMH, COAEpPKALUUMHU CITYKEOHYIO
UHGPOPMAIUIO OTPAHUYEHHOTO PAaCIPOCTPaHEHUSI.

7.1.1. K cayxebHON uH(pOpMaLUM OrPaHUYEHHOTO paclpOCTPaHEHUS
OTHOCHUTCSI HECeKpeTHas HHQOpMaIlHs, HE3aBUCHMO OT BHJAa €€ HOCHUTEI,
OTpaHMYEHUS Ha PACIPOCTPAHEHHE KOTOPOW JAMKTYIOTCS €€  CIy>KeOHOMU
HEOOXOIUMOCTBIO.

7.1.2. HeobxomuMocTh  mpocTaBieHuss noMmetkun «[ms  ciyxeOHOTro
nonp3oBaHus» (manee — «/ICII») Ha JOOKyMEHTax UM HW3JaHUAX, COJEpKalIUX
cinyxeOHyl0 HMH(pOpPMAIMIO OTPAaHMYEHHOTO pPACHpPOCTPAHEHUS, OMpEeNaeTCs
npeaceaaTeneM TEePPUTOPUATBHOMN KOMUCCHH, HOITUCHIBAIOIINM
WIN YTBEPKAAOIINUM JOKYMEHT.

JIOMKHOCTHBIC JIMIIA, TPUHSBIIAE PEIICHHE 00 OTHECEHWH CITYKEOHOU
uHpOpMaIU K pa3psily OrpaHUYEHHOTO PaclpOCTPAaHEHUs, HECYT NEPCOHAIbHYIO

OTBETCTBEHHOCTH 32 00O0OCHOBAHHOCTD IIPHUHATOI'O PCIICHM.
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7.1.3. Ilometka «JICII» u HOMep SK3eMIUIsipa MPOCTABISIOTCS B MPABOM

BEPXHEM YIUIy TIEpPBOM CTpaHUIBl JOKyMEHTa (B cllydyae HEOOXOJUMOCTH —
U €ro IMpOEKTa), COACPKAIIECTO CIyKeOHYI0 HHPOPMAIMIO OrpaHUYEHHOTO
pacmpocTpaHeHusi, Ha O0JI0KKE U TUTYJIBHOM JIUCTE U3/IaHMS, a TAK)KE HA TIEPBOM
CTpaHUIIE COMPOBOJIUTEILHOIO MUChMA K TaKWM AoKyMmMeHTaMm. IIpu moaroroBke
nokyMenta cpencrBamu I1J] momerka «JICII» mpocraBisieTcs Ha 3JIE€KTPOHHOM
mrabyaoHe OJaHKa JOKYMEHTA.

7.1.4. PaboTa ¢ JOKyMEHTaMH, COAEpKAUUMHU CIYK€OHYI0 HH(}OpManuio
OTPaHUYECHHOTO PACIPOCTPAHEHHUs, B TOM YHUCJE MX MPHUEM, YUYeT (perucrpaunus),
OCYIIECTBJISIETCSI B TMOPAJIKE, YCTAHOBJICHHOM IS HECEKPETHBIX JOKYMEHTOB,
C YYeTOM OCOOEHHOCTEW, H3J0KEHHbIX B HacrosdwmeM pazgene. Ilpu stom
K PErHCTPAllMOHHOMY HOMEPY JOKyMeHTa no0aBisiercs: momeTka «JCI».

7.1.5. Hokymentsl ¢ nometkoi «JICID» peructpupyrorcsi (y4UTBIBAIOTCS)
BMECTE C JPYTMMH HECEKPETHBIMH JOKYMEHTaMH. B perucrpanmoHHO-y4YE€THOU
dbopme npouzBoauTcs 3anuch «ICID».

7.1.6. CkaHupoBaHue, KONUPOBaHWE  (THUPAKUPOBAHUE)  JOKYMEHTOB
¢ nometkoi «JICII», a Takke pazMelieHrne uX Ipu OCyIECTBICHUU paboTsl B [1]]
POU3BOAUTCS TIpefcenaTenaeM (CeKperapeM) TEpPUTOPUATIEHON KOMHCCHH JHOO0
padOTHHKOM  amnmapara, OTBETCTBEHHBIM 3a BEJIEHUE JIEJONPOU3BOJICTBA
C MX MHCBMEHHOTO pa3pelieHusi, NPU 3TOM OCYIIECTBISAETCS YYET KaKIIO0ro
AK3EMIUISIPA YKa3aHHBIX JOKYMEHTOB.

7.1.7. Hoxymentsl ¢ moMmeTkoit «JICIT» Ha Oyma)kHOM HOCHUTEIE MepEAar0OTCs
noj noanuck. [lpu HanpaBnennu 10kyMeHTOB ¢ nomeTkoil «ICID» cpeacrBamu [1]]
B PYK MPOCTABJISETCSA COOTBETCTBYIOIIUI YPOBEHD nocryna
K JIOKYMEHTY.

7.1.8. lokymenTsl ¢ nometrkon «/ICII» HanmpaBisrOTCS B Apyrue OpraHbl
¥ OpraHu3aiu opraHaMu QeaepanbHOil  (DeTbIbErepCcKor CBSI3H, CIIyKOOU
crienuaibHOM CBsA3M 1100 HapouHbIM. [Ipu HampaBiIeHUU JOKYMEHTOB C TOMETKOM
«ICII» cpencrBamu 111 B LUK Poccun, @M npu LUK Poccumn, PLHOUT
npu [IUK Poccun, Cankr-IlerepOyprckyro u30MpaTenbHyl0 KOMHCCHIO,

u30upaTenbHble KoMuccuu cyobekToB Poccuiickoil denepanniu, TeppUTOpHaAIbHBIE
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komuccnu B PYK mpocraBiseTcss COOTBETCTBYHOLIMKM YPOBEHb JOCTyNa K

JOKYMEHTY. 3ampelniaercs InepenaBaTbh IOKyMeHThl ¢ mnometkor «JICID» mno
HE3aIMIIEHHBIM KaHajlaM KOMIBIOTEPHO-MOJEMHON U (PaKCUMUIIBHON CBSA3H.

Joxymentsl ¢ nomeTkoi «JICID» paccbuiatoTcsi HECKOJIBKUM ajpecaTam
COrJJaCHO CIIMCKY pAacChUIKM, B KOTOPOM HampOTHUB KaXKIOTO ajapecara
IPOCTABIIAECTCS HOMEP IK3EMIUISIPA OTIPABISAEMOro JoKyMeHTa. CIMCOK pacChUIKU
NOAMMUCHIBAETCS MPEICENATENIEM TEPPUTOPHUATBHON KOMHUCCHUHU.

7.1.9. Ucnionnennsle gokymeHThl ¢ mnomeTtkoil «JICID» dopmupyrores
B JieJla, B TOM YHCJE D3JEKTPOHHBIE, B COOTBETCTBHUM C HOMEHKJIATYpPOW eIl
JIOKyMeHTBl TpyNNUpPYIOTCS B JieJa BMECT€ C JPYTUMU HECEKPETHBIMU
JOKYMEHTaMU 10 OJHOMY M ToMy ke Bompocy. [lpu dopmupoBanum nemna
Ha OyMa)XHOM HOCHUTEJE B IMPABOM BEpXHEM YIIIy OOJIOXKKH Jeia, B KOTOpOe
MOMEIIEHbI TAKUE JTOKYMEHTHI, ITpocTaBisieTcs noMmetka «JCID».

7.1.10. Joxymentsl ¢ mometkon «JICII» Ha OymMaKHOM HOCUTEJE XpaHSATCS
B 3aKpBIBAIOIINXCS MIKa(ax.

7.1.11. YHU4UTOXKEHME 1€, TOKYMEHTOB M mM3gaHuid ¢ nomerkour «ICII»,
YTPAaTUBIIMX CBOE IIPAKTUYECKOE 3HAYEHUE M HE HMMEIUIUX HCTOPUYECKON
U HaydyHOM IIEHHOCTH, NPOU3BOJUTCS IO AaKTy YCTAHOBJIEHHOW (HOpMBbI
C YKa3aHHEM HOMEPOB 3K3eMILIAPOB (mpuiioxxenue Ne 16).

7.1.12. Pemienne o cHsatun nometkn «ICID» ¢ mokymeHTa NpuHHMAET
JOJKHOCTHOE JIUIIO0, MOANKCABIIEE UM YTBEPAUBILEE JTOKYMEHT.

Cusarue nometku «JICID» ¢ mpuciaaHHOro B TEpPUTOPUATBHYI0 KOMHUCCHUIO
JIOKyMEHTa MOKET OBbITh IPOU3BEACHO TOJIBKO MO COIIACOBAHUIO C OpraHU3alueH,
HaIlpaBUBLIEH JOKYMEHT.

Cuarue nomerkn «JICID» ¢ 1OKyMeHTa HIpPOM3BOAMTCS MNpeIcCeaTeNIeM
(cexkperapeM) TEppPUTOPUATBHOM KOMHCCHMU JIMOO pPaOOTHUKOM ammapara,
OTBETCTBEHHBIM 3a BEJCHHE JEJIONPOU3BOACTBA HAa OCHOBAaHMU MHCBMEHHOTO
yKa3aHHUs JOJKHOCTHOTIO JIMIA, IPUHABLIETO TaKOe pelieHue. [Ipu CHITUM noMeTKu
«ACIT» Ha JOKYMEHTAX, nenax W U3JAHUX, a TaKXKe

B PETUCTPAIMOHHO-YYETHON (hOpME IeTAI0TCS COOTBETCTBYIONIUE OTMETKH.
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O cusatun nometrku «JICID» yBemomisitoTCS BCE ajJpecarbl, KOTOPBIM

JOKYMEHT HampaBJIsics, JTMO0 opraHu3aliys, ero HarpaBUBILas.

7.1.13. B cityuae yTpaThl 1€, JOKYMEHTOB WX W3AaHui ¢ momeTkon «ICID»
ar00 pasriamieHus coaepiKalieiicss B HUX MH(opManuu Ha3HavYaeTcs Cy>KeOHas
MpOBEpKa, O  pe3yJbTaTax  KOTOPOM  JOKJIAJBIBAETCA  MPEAceAaTerto
TEPPUTOPUATIBHOU KOMHUCCHH.

OG6 yTtpare nen, JOKyMeHTOB M m3faHuii ¢ momeTkon «JICII» cocraBnsercs
aKT, HA OCHOBaHUH KOTOPOTO JENAIOTCA COOTBETCTBYIOIIME OTMETKH B YUYETHBIX
dbopmax.

8. IloaroroBka, opopMmiieHHe, BLINMYCK, y4eT JOKYMEHTOB,
paccMaTpUBaeMbIX Ha 3aCeIaHUAX TEPPUTOPHATBHON KOMHUCCHH

8.1. dopMHpoBaHUE MPOEKTAa MOBECTKHU MHS 3aCEIaHUsl TEPPUTOPHUATBHOI
KOMUCCHH.

8.1.1. [Ipoekt moOBeCTKM [IHS 3aCeNaHHsl TEPPUTOPUATBHONM KOMHUCCUH
dbopmupyeTcsi 3a0JIarOBpeMEHHO Ha OCHOBAHHMM IIJIAHOB padOThl M PEIICHUM
TEPPUTOPUAIBHOM KOMHCCUU (J1ajiee — pelieHui), MOpy4YeHUN mnpecenarens
TEPPUTOPUAIBHON KOMUCCHH, MOCTYIUBIINX JTOKYMEHTOB U, MOCIIE€ COIIACOBAHUS
C TMpeacenaTeaeM TEPPUTOPUATBHON KOMHMCCUU TOJINUCBIBAETCS CEKpPETapEM
TEPPUTOPUAIIBHON KOMUCCHH.

Takxe MpOEeKT MOBECTKHU JHS 3aCE/IaHNs TEPPUTOPUATBHON KOMUCCHH MOYKET
dbopmMupoBaTbCsl M COTJIAaCOBBIBaThCA cpeactBamu [IJ[ m mocne coriiacoBaHus
MPEICENATENIEM TEPPUTOPUAIBHON KOMHUCCUM COIJIACOBBIBACTCS CEKpETapeM
TEPPUTOPUAIBHON KOMUCCHH 1711 BBIHECEHUS HA 3aceaHue.

8.1.2. UneHbl TEPPUTOPUATIBHON KOMHUCCUU BIPABE MPEIJI0KUTh BHECTH
B TOBECTKY [HS 3aceJaHHsl BOMPOCHI, HE MPETyCMOTPEHHBbIC TUIAHAMH PaOOThHI
U PCIICHUSMH  TEPPUTOPUATBHOM  KOMUCCHHM, TPU  YCIOBUU  HAJIWYUSA
MOATOTOBJIEHHBIX 110 3TOMY BOMPOCY JIOKYMEHTOB.

JlaHHBIE BOMNPOCHI BKJIIOYAKOTCS B IPOEKT TMOBECTKU [IHS 3acedaHus
TEPPUTOPUAIBHOM  KOMUCCHUM  TPU  NHUCHBbMEHHOM  OOpalleHWd  YJjieHa

TCppHTOpH&J’ILHOﬁ KOMHCCHH, II0 HHHIHUATHBC KOTOPOIoO BOIIPOC BBIHOCHUTCA
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Ha 3acelaHue, Ha UM IpejaceaaTessi TePPUTOPUATbHON KOMHUCCHH, B KOTOPOM

YKa3bIBalOTCS HAaWMEHOBAHHE BOIPOCA, JOKJIAJAYMK M Jara Iepeladyd IpPOeKTa
pelIeHUsT B COOTBETCTBUU C IYHKTOM 8.2 W MaTE€pUAIOB K HEMY CEKPETapro
TEPPUTOPUAIIBHOU KOMHUCCHH.

8.1.3. CornacoBaHHblii C TpeACEAATENEM TEPPUTOPUAIBHON KOMHUCCUHU
U MIOJNMCaHHbIN (coracoBaHHbIM cpenactBamu [1/]) cekperapem TepputopuaibHOM
KOMHCCUU TIPOEKT TIOBECTKM [IHS 3acCelaHusl TEPPUTOPUAIBHON KOMHUCCUHU
TUPAXKUPYETCS AJI PACCHUIKH YJ€HaM TEPPUTOPUATIEHON KOMUCCHUU.

ITpoeKT MOBECTKY JIHA 3aCElaHNs TEPPUTOPUATIBHON KOMUCCUU Pa3MEILAETCS
Ha ouIaIbLHOM caiite TEPPUTOPUATBHON KOMHUCCUHU
B MH}pOopMannMOHHO-TEIEKOMMYHUKALIMOHHON ceTu VIHTepHET B  CpOKW,
yCTaHOBJICHHbIE PersaMmeHToOM TeppUTOpHaIbHON KOMHUCCHH, a TaKKE MOXKET OBITh
pa3ociaH 4ieHaM TePPUTOPUATbHOW KOMHCCHHM Ha YKa3aHHbIE UMM 3JIEKTPOHHBIC
IIOYTOBBIE aJIpeca.

8.2. IloarotoBka JOKYMEHTOB IIO BOIPOCaM, BKJIKOYEHHBIM B IPOEKT
NOBECTKH JHS 3aCEIaHUs TEPPUTOPUATBHON KOMHUCCHH.

8.2.1. IokyMeHTBI IO BOIPOCaM, BKJIIOYEHHBIM B MPOEKT IMOBECTKU HS
3acelaHusl TEePPUTOPUAIBHOM KOMHUCCUHU, TOTOBSTCS pabouyuMH Tpynnamu
TEPPUTOPUATBHOM KOMHCCHH, npejceaaTeaeM (cexperapem),
aMb0 MO WX TOPYYEHHI0 HWHBIMH WICHAMH TEPPUTOPUATILHON KOMHUCCHH,
32 KOTOPBIMHU 3aKpeIUIeHbl COOTBETCTBYIOIME HANpPABICHUS JEATEIbHOCTH,
C TMpHUBJICYEHUEM, B Cllydyae HEOOXOAMMOCTH, pPAaOOTHMKOB ammapara
TEPPUTOPUAIBHON KOMUCCUHU U JIPYTUX CHEIHAIUCTOB (JIOKYMEHTHI IO BOIIPOCAM,
BKJIFOUEHHBIM B IPOEKT MOBECTKH JIHS 3aCeJaHus TEPPUTOPUATBHOU KOMHUCCHH,
MOTYT FOTOBUTBCS M COTIaCOBBIBaThCS cpeacTBamu 11]1).

8.2.2. [IpencraBisieMble K pacCCMOTPEHUIO JOKYMEHTHI JOJKHBI BKJIIOYATh
03arJIaBJICHHBIA MPOEKT PEIICHHs C NPUOOLIEHHBIMM K HEMY MOJIMHHUKaMU
JOKYMEHTOB (B TOM 4YHCJE€ pacleyaTaHHbBIMH  KONUAMH  JOKYMEHTOB,
NOCTYNUBIIUX/TIOATOTOBICHHBIX B DJIGKTPOHHOM  BHUJE),  MOCITY>KHBIIHMX
OCHOBAaHMEM [UIsl PACCMOTPEHHsI BOIPOCA HA 3aCeAaHUM TEPPUTOPUAIBHON

KOMHUCCHU, 00 IMPOCKT IIHCbMA, IOJJICKAIICTO COrIaCOBAHMWMIO Ha 3aCCIaHNH
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TEPPUTOPUAIIBHON KOMHUCCHUU, TPH HEOOXOJUMOCTH — MOSICHUTENHHYIO 3aMHUCKY

10 paccMaTpUBaEMOMY BOIIPOCY.

8.2.3. [IpoekThl TOKYMEHTOB (BKJItOUAs IPUIIOKEHUS ), IPEJCTABIISIEMbIC TSI
paccMOTpEHHs]I Ha 3ac€JaHUd TEPPUTOPUAIIBHOM KOMHUCCUH, BU3UPYIOTCA
UCIIOJTHUTEJIEM U WICHOM TEPPUTOPUAIIBHOM KOMHUCCHUM, OTBETCTBEHHBIM
3a IOJITOTOBKY JOKYMEHTa, Kak Ha OyMa)>KHOM HOCHTEJIE, TaK U B JJICKTPOHHOM BHJIC
cpenctBamu [1/1.

[IpoekThl JOKYMEHTOB (BKJIIOUasl MPUIIOKEHUSI), COAEpKAIHe BOMPOCHI
¢dbuHaHcupoBaHuUs BEIOOPOB (pedepeHnyMoB), GruHaHCOBOTO 0OECTIeUeHUS TEKYIIEH
JEATeIbHOCTU TEPPUTOPHUATILHON KOMUCCHH, B 00s13aTEIbHOM MOPSIAKE BUSUPYIOTCS
[JIABHBIM OyXTrajaTepOM TEPPUTOPUATBLHON KOMUCCHH.

Busbl mpocTaBisiOTCST B KOHIIE TEKCTa IMPOEKTa pelieHus Jibo
Ha OOOPOTHOM CTOPOHE TMOCJIEIHEro JIMCTAa MPOEKTa JOKYMEHTa (BKJIOYas
MPWIOKEHUSI) TI0 YyCTaHOBIEHHOW ¢dopme (mpumoxkenne Ne 9). Kaxaplii muct
IPUIOKEHUS! BU3UPYETCs UCTIONIHUTENIeM. Bu3a mpocTtaBiisieTcsi B IpaBOM HUKHEM
yIJIy Ha CBOOOJHOM T0JI€ CTPAHHUIIBI MTOCTIE TEKCTA JIMOO Ha 0OOPOTHOM CTOPOHE.

[Ipn moAroToBKE M COINIACOBAHUU IPOEKTOB JOKYMEHTOB cpeactBamu [1/]
JIUCT COTJIACOBAHUS PAacleyvaThiBA€TCA U MPUOOIIAETCS K MOJJIMHHUKY JTOKYMEHTA.
[Ipy HEOOXOAUMOCTH TIOJYYEHHUS BHU3bl JOJDKHOCTHOTO JIMIIAa Ha JIMCTE
COTJIaCOBaHUs JOKyMEHTa, MOJITOTOBJIEHHOTO CpelICTBaMHU I,
OH pacreyaThIBaeTCsl, IEPENACTCI BMECTE C MPOCKTOM JIOKYMEHTA Ha BUZUPOBAHUE
COOTBETCTBYIOILEMY JOJKHOCTHOMY JIMILY.

8.2.4. cnonuurens 00€creuynBaeT KOMIUIEKTHOCTh BCEX JIOKYMEHTOB,
0003HAYEHHBIX KaK B IPOCKTE PEIICHUS, TAK U B IPUIOKECHUSIX K HEMY.

8.2.5. Ilocne mpocmoTpa, a B HEOOXOAMMBIX CIydasx — BHECEHUS MOMPABOK,
CEKpeTapb TEPPUTOPUATHLHON KOMUCCUU Ha MOATOTOBJICHHBIX U 0OPMIICHHBIX TSI
paccMOTpEHHs Ha 3acelaHhM MPOEKTaX JOKYMEHTOB JIeJIa€T OTMETKY
«Ha 3acenanuey, cTaBUT MOANKUCH U AaTy (mpocTaBisieT oTMeTKy «Ha 3acenanue»
cpeactBamu I1J]) u mepenmaer (Hampamnsier cpenactBamu I1J]) Bech KOMIUIEKT
JOKYMEHTOB JUIsl THUPaXHUpPOBaHUS PaOOTHUKY ammapara, OTBETCTBEHHOMY

3a BCACHHC ACIIOIIPON3BOACTBA.
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8.2.6. JIOKyMEHTHI K 3aCE€aHHUI0 MOTYT HAIpPaBISATHCA IO MPOCHOE HUIECHOB

TEPPUTOPUAIBHON KOMHCCHM Ha yKa3aHHbIE UMM 3JIEKTPOHHBIE ITOYTOBBIE aJpeca
W/WIM TIepeaBaThCcsd UM IEpesl HadaloM 3acelaHus, a JUUaM, MpUTIalleHHbIM
Ha 3aceJlaHue, MaTepuabl 110 BOIIPOCY, HAa KOTOPBIA OHU NMPUTJIAIIEHbI, IEPEIAI0TCsS
nepe HayajaoM 3acelaHusl.

[lanku ¢ HOKyMEHTaMH, MOJJIEKAIIMMH PACCMOTPEHUIO B COOTBETCTBHH
C MPOEKTOM IOBECTKH JHS 3aCE€laHusl TEPPUTOPUATIBLHON KOMUCCUU, KOMILIEKTYET
U pa3gaeT 4WieHaM TEpPPUTOPUATIBHOM KOMHUCCHMM TE€pe] HauyajJoM 3aceJaHus
pabOTHUK anmnapaTta, OTBETCTBEHHBIN 3a BEJICHHUE JIEIONPOU3BO/ICTBA.

8.2.7. Ilepen HavasioM 3acenaHusi paOOTHUK arlrapara, OTBETCTBEHHBIM
3a BEIEHUE [EJONPOU3BOJCTBA, JUOO CEKpETapb TEPPUTOPUATIBHON KOMHCCHH,
PETUCTPUPYIOT WIEHOB TEPPUTOPUATBHON KOMUCCHUH C ITPABOM PELIAIOIIEro royioca,
IPUCYTCTBYIOIIMX HA 3aCEIaHMM W MPUIJIAIICHHBIX Ha 3aceJaHue JIMI, CIUCOK
KOTOPBIX MPEACTABISECTCS MIPEICENATEN0 TEPPUTOPUAIIBHON KOMUCCHUH.

8.2.8. Ha 3acepaHum TeppUTOPHAIBHOM KOMHUCCUU BEIETCS IMPOTOKOI
U MOXXET MPOM3BOJUTHCS ayauO3aluch (BUAEO3aNKCh). B ciayuyae mpousBoacTBa
ayJIMo- WU BHUJIC03AIUCH YJIE€HBl TEPPUTOPUATILHON KOMHCCUU UM TPUTIIALICHHbIE
YBEJIOMJISIFOTCSI 00 3TOM J10 OOBSBIICHUS ITOBECTKHU JTHS 3aCeIaHUs.

8.3. BrIlyck 10KyMEHTOB, pACCMOTPEHHBIX HA 3aC€AaHUU TEPPUTOPUATIBHON
KOMUCCHH.

8.3.1. JIoKyMEHTBI, pPACCMOTPEHHBIE Ha 3aCEJaHUM TEPPUTOPHUATBHOMN
KOMHCCHH B CTy4ae, €CJIM B X0/1€ 3aCeJaHUs] BHOCUJIUCh U3MEHEHUS, TOJIKHBI OBITh
nopaboTaHbl, a 3aTEM MOANMMCAHbBI, 3aPETUCTPUPOBAHBI U PA30CIIaHBbI.

8.3.2. Cpok nopabOTKM JOKYMEHTOB HE JOJHKEH MPEBBILATH TPEX padounx
JHEH mociie AHs 3aceJaHusl, €CJIM UHOM CPOK HE onpesiesieH (eepanibHbIM 3aKOHOM
u/unn 3akoHoM Cankrt-IlerepOypra, periiaMeHTOM TEPPUTOPUATIBHON KOMHUCCUU
WJIM HE OTOBOPEH Ha 3aCEJaHuMu.

8.3.3.Ilpu nopaboTKe [JOKyMEHTa HCHOJHUTENIb BHOCUT B  TEKCT
COrJjacoBaHHblE B XOJ€ 3acedaHusi u3MeHeHus. B cioywae npuHATHA

TEPPUTOPUAIBHOM  KOMHCCHEH  pEIIeHHS O  HEOOXOJAMMOCTH  KOHTPOJIS
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3a BBIIIOJIHCHHUCM PCHICHUA €TI0 TCKCT JOIIOJHACTCA IIYHKTOM, B KOTOPOM

Ha3HA4aroTCs JINIA, OTBETCTBEHHBIE 3@ UCIIOJTHEHUE.

8.3.4. JIokyMeHT, TOJICKAIMN TMOAMUCAHUIO (BKJIIOYAsh MPUIOKEHHUS),
MOJATOTOBJICHHBI HAa OyMa)XHOM HOCHUTENE, BHU3UPYETCS HUCIOJHUTEIIEM,
OTBETCTBEHHBIM 32 €r0 MOATOTOBKY.

JIOKyMEHTBI (BKIIIOYAst MPUIIOKEHHUS), coaepKaiue BOIIPOCHI
¢buHaHCcHpOBaHUST BHIOOPOB, (DMHAHCOBOTO O0ECIEUEHUS TEKYIIEH NeATeTbHOCTH
TEPPUTOPUAIBHOM KOMHCCHUHU, B 00SI3aT€IbHOM MOPSIAKE BUZUPYIOTCS TJIABHBIM
OyXTanTepoM TePPUTOPUATBHON KOMHUCCHH.

JIoOKyMeHT,  TOJUIeKAlllMii  MOAMMCAHUI0  (BKJIOYAsl  MPUIIOKEHUS),
corsiacoBaHHbll cpencrBamu [1J] u mpuHATHIA 0€3 M3MEHEHUM Ha 3aceaHuu
KOMHCCHH, pacrevyaTblBaeTCsl HA COOTBETCTBYIONIEM OJIaHKE, K HEMY MPUOOIIAETCS
JUCT COIJIACOBAHUSA, 3aTEM JIOKYMEHT IPEACTABISAETCS Ha IOANUCH CEKPETAPIO
U TIpeAceaaTeNt0 TEPPUTOPUATIBHON KOMUCCHH.

JlopaboTka M COIJIaCOBaHHME JOKYMEHTOB, PACCMOTPEHHBIX Ha 3aceIaHHUU
KOMUCCHH, MOXKET OCYLIECTBIAThCS cpeacTBamu 11/].

Bu3bl mpocTaBiIAIOTCS aHAJOTUYHO TIOPSAIKY, YKa3aHHOMY B a03aile TPeTbeM
nyHkra 8.2.3.

IIpy mOATOTOBKE M COIIACOBAaHHUM INPOEKTOB TOKYMEHTOB cpexncrBamMu I1/]
JIUCT COTJIACOBAHMS MPUOOIIAETCS K TOJTMHHUKY JOKYMEHTA.

8.3.5. PaboTHUK amnmapara, OTBETCTBEHHBIM 3a BEICHHE JEIONPOU3BOACTBA
CIEAUT 3a KOMIUIEKTHOCTBIO TMPHUJIAra€MbIX K  PEIICHUI0 JOKYMEHTOB
U pacrojaraer Mx B TOW IOCJIEeNOBATEIbHOCTH, B KOTOPOM OHU YMOMMHAIOTCS
B TEKCTE.

8.3.6. Ecnu Bompochl, cojaepKalluecss B PELUICHHH TEPPUTOPHAIBHOM
KOMHUCCHUH, KacaloTcd JIE€ATeIbHOCTH OJHOW MJIM HECKOJbKMX CTOPOHHMX
OpraHu3aluii, K JOKYMEHTY MpHUJIaraeTcs JHCT COIJIACOBaHUs, B KOTOPOM
YKa3bIBAIOTCS HAMMEHOBAaHUE OpraHu3alliH, JOJKHOCTb, MHUIMAIBl U (haMuiIus
JNOJDKHOCTHOTO JIMIA, C KOTOPBIM 3TOT JOKYMEHT COIJIaCOBAaH, M CTABUTCA
ero COOCTBEHHOPYYHAas MOAIHCH.

CornacoBanue MOXeT OG(OPMIISITBCS Ha TMOCIEAHEM JIUCTE pEIICHUS
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TEPPUTOPUATIBHOU KOMHUCCHH.

8.3.7. K oopmileHHOMY pEHICHUIO0 TEPPUTOPUATBHON KOMUCCUU PAOOTHUK
anmapara, OTBETCTBEHHbIM 3a BEIECHHE JEJONPOU3BOJCTBA, TOTOBUT OTYET
O pAacCBUIKE II0 COOTBETCTBYIOLIMM ajpecaTaM U pa3MEIICHUH pELIECHUN
TEPPUTOPUAIBHOM KOMHUCCUMU Ha oduuuaibHoM caite (mpunoxenue Ne 10).
Coucok JOJKHOCTHBIX JMIl (OpraHu3aluii), KOTOPhIM HANpaBisieTCs pEUICHUE
TEPPUTOPHATIBHON KOMUCCHUU, MOKET OBITh MOJATOTOBJIEH cpencTBamu [1/].

B cnucok BKIIIOYAKOTCS JMIa, KOTOpPbIE OyAYT 3a/1€iCTBOBAaHbI B peaau3aliu
OPUHATOTO  JOKYMEHTAa WU JIOJDKHBI OBITH POUH(POPMUPOBAHBI
0 €ro COJEP’KaHUU U KOTOPBIM ATOT JOKYMEHT JIOJKEH OBbITh pa30CciaH.

CHucoK pacchbUIKM JOKYMEHTOB IOAMMCHIBAETCS paOOTHHKOM ammapara,
OTBETCTBEHHBIM 3a BEJICHHUE JIEJIONPOU3BOJICTBA M YTBEPKIAETCS IMpeaceaaTeeM
TEPPUTOPUAIIBHOU KOMHUCCHMU.

8.3.8. OdopmIieHHBINT KOMILJIEKT JTOKYMEHTOB (pelieHue, 0003HauYCHHbBIE
B €0 TEKCTE NMPUII0KEHHUS, CTUCOK PACCHUIKH) paOOTHUK arirapaTa, OTBETCTBEHHbBIN
3a BEJICHHE JIEJIONPON3BO/ICTBA, IEPENAET HA MOANUCH IPEICEIATENIO U CEKPETAPIO
TEPPUTOPUAIIBHOU KOMHUCCHH.

8.3.9. Pemienne  moamucheIBaeTCs  NPEACEAATENIEM M CEKpeTapem
TEPPUTOPUATIBHON KOMUCCHH.

Ecnu Ha 3acenaHnu TEppUTOPUAIIBHOW KOMHUCCHHM MPEACEAATEIbCTBOBAI
3aMECTUTENIb  MpeAceAaresis  TEPPUTOPUANIBHOW  KOMHMCCHHM,  CEKpeTapb
TEPPUTOPUAIBHOM KOMUCCHUM WA OAUH U3 YJIECHOB TEPPUTOPUAIBHOM KOMUCCHUH
C TMpaBOM pENIAIONIEr0 Tojioca, a TakXkKe €eclid TOJHOMOYUS CeKpeTaps
TEPPUTOPUAIIBHOM KOMHUCCHHM OCYIIECTBIISUI OJMH M3 WIEHOB TEPPUTOPHUAIBHON
KOMKCCHUU C TIPAaBOM PEMIAIOLIEro rojoca, TO NOAMUCH B MPOTOKOJIE, HA PEUICHUU
0hOPMIISIIOTCS CJIEAYIOIIUM 00pa3oMm:

«3aMecTuTeNnb MpeaceaTenss TEePPUTOPHAIBHON KOMUCCHUW» —B CIIy4yae
BPEMEHHOT'0 OTCYTCTBUS MPEACENATENS TEPPUTOPUATIBHON KOMUCCHH;

«Hcnonnstommi 00s13aHHOCTH TpeaceaaTeNs TEPPUTOPUATIBHOM
Komuccum» —Tipu  Hanmuuu  pemenuss  Cankt-IletepOyprckoit  m3OupaTenbHON

KOMMCCHUU 0 BO3JIOKEHUH Ha OJTHOTO U3 YIEHOB TEPPUTOPHUAIBHON
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KOMHCCHMHM C IIPpaBOM  PCIOANOIICTO  TIOJIOCA MMOJTHOMOYHM npeaceaaTcirl

TEPPUTOPHUATILHON KOMHUCCHUU;

«IIpeacenatenbCTBYIOMMN Ha 3aceaHUU TEPPUTOPUAIBHOU KOMHUCCHNY —
B Cllyda€ BpPEMEHHOTO OTCYTCTBUSI NpEACEAaTesisl, 3aMECTUTENs MpeacenaTens
TEPPUTOPUAIBHOM KOMHUCCUHM, OTcyTcTBUs pemienus Cankt-IletepOyprekoit
n30UpaTeIbHOM KOMHUCCHM O  BO3JIOKEHUM  TOJHOMOYMN  MpeacenaTens
TEPPUTOPUATIBHON KOMHUCCUU Ha OJHOTO W3 YJIEHOB TEPPUTOPUATIHLHON KOMHUCCHUU
C MpPaBOM pPEIIAIIIETO ToJioca M MPU HAJIWYUU PEIICHUS TEPPUTOPUATBLHOU
n30MpaTeIbHOM KOMUCCHH,

«Vcnonastomuii 0053aHHOCTH CEKpeTapsi TEPPUTOPUATLHON KOMHUCCHHY —
B cCllydyae Haluuusl pemieHuss TeppuropuaibHO KOMHUCCHU O BO3JO0XKEHUU
MOJIHOMOYMI CEKpeTapsi TEPPUTOPUATBHOM KOMHCCHM Ha OJIHOTO M3 YJICHOB
TEPPUTOPUATIBHOM KOMUCCHUHU C IMPABOM PEIIAIOIIETO roJioca.

«CekpeTtapb  3acelaHusi TEPPUTOPUATBHOM  KOMHCCHUU» —B  ClIy4ae
BPEMEHHOTO OTCYTCTBHUS CEKpeTapsi M30MpaTebHON KOMHUCCHUU WM TPU HAIUYUU
pelIeHus TeppUTOPUATHLHON KOMUCCHHU.

8.3.10. ITocne moamucaHus pEUICHUS PETUCTPUPYIOTCS B JKypHaJe
pErucTpaluu peiieHunii, B KOTOPOM IpeayCMaTPUBAIOTCS: TOPSIAKOBBINA HOMED, 1aTa
NPUHATUSL  PEUICHHUs, PETUCTPAIIMOHHBI  HOMEp, COJIepKaHUE  PEIICHUs
¥ HOMeEp Jiesia XpaHeHUsl.

8.3.11. PemteHnsi HyMepyrOTCS B XPOHOJOTHMYECKOM IOCIIEI0BATEIHLHOCTH
B npenenax CpOKa TTOJITHOMOY U TEPPUTOPUAIIBHON KOMMCCHH.
Homep pemienusi TeppuTOopuanbHOM KOMHUCCHHM COCTOMT M3 HOMEpa MPOTOKOJIA
3acelaHusl U MOPSAKOBOTO HOMepa Borpoca, (Hampumep: 1-5).

8.3.12. Yka3aHHBIC BBIIIE€ PEKBU3UTHI BHOCATCS B PETUCTPAIMOHHO-YUETHYIO
dbopmy. B ciyuae ucnonwszoBanus 11/ k PYK npukperuisiercss TeKCT TOKyMeHTa
B popmare docx (muist Tabnui gomyckarorcs daitibl popmara xIsX) U 3JeKTPOHHBIN
o0pa3 nokymeHTta B popmare pdf (mpu HEOOXOAMMOCTH), a TaKXKe JEIaeTCsl CBs3Ka
C JOKYMEHTaMH, TMOCIYXUBIIUMH OCHOBAaHUEM [UJII PACCMOTPEHHUS BOIMpOca

Ha 3acelaHuU TEPPUTOPUATIBHOM KOMUCCUH.
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8.3.13. Pa3pemienne Ha THUpaXUPOBAHHE JIOKYMEHTOB B HEOOXOIUMOM

KOJIMYECTBE JAET MPEACENaTelib TEPPUTOPUAIBHOW KOMHUCCUHU. JOKyMEHTBI
TUPAXUPYIOTCS ~ paOOTHUKOM  amnmapara, OTBETCTBEHHBIM  3a  BEJCHHUE
JEJIONPOU3BOACTBA, HAa KaXJOW KOMUM JIOKYMEHTa IIPOCTABJISETCS I1€4YaTh,
yAOCTOBEpSIOIas  MOJMUCHA  TpelceaTeNss TEePPUTOPUAIBHOW  KOMHUCCUU
U CEeKpeTapsi TePPUTOPUATBLHON KOMHCCUU (0€3 BOCIPOU3BEAEHUS MOIIUCEH ).

8.3.14. Konusi pemieHuss TEPPUTOPUAIBLHOM KOMHUCCHM  HAIpaBJISIETCS
3asBUTENIO0 B Clly4ae, €Clid ero oOpalieHUE B TEPPUTOPUATBHYIO KOMMCCHIO
NOCIYKUJIO OCHOBaHMUEM JUIsl pPAacCMOTPEHHMsS BONpOCAa Ha  3acelaHuu
TEPPUTOPUATBHON KOMUCCHH.

8.4. OdopmieHne MPOTOKOIIA 3aCeTaHMS TEPPUTOPHUATLHON KOMUCCHH.

8.4.1. IlpoTokon 3acenaHus TEPPUTOPHAIBHON KOMHUCCUU OQOpMIIsETCs
Ha OJaHKe yCTaHOBJIEHHOU Gopmbl (puiiokeHue Ne 4) B CpoK, HE MPEBBIMIAIOITUN
Tpex pabouux gHEH nocie JaHs 3aceqanus. [[poTokoi 3aceanus TeppUTOpHATIbHON
KOMHCCHUU MOXKET OBITh odopmieH CpeACTBaMH I
C UCIOJIb30BaHUEM COOTBETCTBYIOILETO 11a0JI0HA OJIaHKa JOKYMEHTA.

8.4.2. IlpoTokon 3acenaHusi MOXET OGOPMIIATHCS B TMOJTHOM WJIM KpaTKOM
dbopwme.

8.4.3. TekCT mpoTOKOJIa 3aceaHus TEPPUTOPUATBHON KOMHUCCHUU COCTOUT
M3 JIBYX YaCTEW — BBOJHOW U OCHOBHOM.

8.4.4. B BBOAHOW 4YacTH NPOTOKOJIA YKA3bIBAIOTCS MHULMAIBI U (PaMUIUSL
npeacenaTenss — TEPPUTOPUATIBHOW  KOMHUCCHHM  (MIPENICEeNaTeNbCTBYIOLIETO),
a TakKe MPUCYTCTBYIOIIMX: 3aMECTUTENsl MpeaceaaTesiss TeppUTOPHUATIbHON
KOMMCCHUH, CEKpeTapsi TEPPUTOPUATBLHON KOMHCCUU U WICHOB TEPPUTOPUATBLHON
KOMUCCHH, JIHII, IPUTJIAIIEHHBIX Ha 3ace/laHne, B ajJ(aBUTHOM IOPSIIKE.

Homyckaercss oQopMieHUE MNPUCYTCTBYIOIIMX  OTACJIbHBIM  CIHCKOM
C yKa3aHWEM WHUIUANIOB, GaMuwiuii u nopkHOocTed. CHHCOK mpuiiaraercs
K IIPOTOKOJY 3aCEIaHus.

8.4.5. IloBecTka [1HS BKJIKOYAETCd B BBOAHYK 4YacTh IPOTOKOJA.
OHa cOCTOUT U3 NEPEUYUCIICHUsI BOIPOCOB, KOTOpPhIe 00CYKJIAl0TCS Ha 3aCe/IaHuH,

U 3aKpervisieT MOCIeI0BaTeIbHOCTh UX OOCYXJeHUsS M (aMWINM JOKIaJYMKOB
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(BBICTYNAIOIIHUX ).

Kaxxnp1ii Bompoc MoBeCTKU JHS 3acelaHusi HymepyeTcs: apadbckoit nudpoii,
ero HauMmeHoBanue popmyaupyrot ¢ npeasiora «O» umu «O6». [1o kaxkAOMY MYHKTY
YKa3bIBaCTCs JOKJIAUUK.

8.4.6. OCHOBHas 4acTh MPOTOKOJIA COAEPKHUT CTOIBKO Pa3AEJOB, CKOJIBKO
IIYHKTOB BKJIFOYEHO B MOBECTKY AHA. B COOTBETCTBHUM C HEW pa3eiibl HyMEPYIOTCA.

Kaxnprii pazaen cocrout u3 tpex yacrent: « CJIVIIAJINY, « BBICTYIINIIN»,
«PEIINJIN», KoTOpble IEYaTarOTCA OT TIPAHUILBI JIEBOI'O I10J IPONUCHBIMU
OyKBaMHU.

B vactu «CJIYIIAJIN» kpaTKO U3JIaraeTcs TEKCT BBICTYTUICHUS JOKIIAIUMKA.
Nuaunmmanet u damuiaus  JOKJIagYuMKa TE€YaTaloTCsl C  KPacHOM  CTPOKH
B HMMEHUTEJIBHOM MajeXe. 3aluch JIOKIAJa HU3JIaraercss OT TPEThEro Jula
€AMHCTBEHHOTO YKCJIa U OTJENsAETCs OT (paMUIuu TUpe.

Ecmu Teker nokiiama mpuiiaraeTcs K NPOTOKOIY, TO MCIIOJIB3YETCS CChUIKA
«Teker mokiana nmpuiaaracTcs.

B wactm «BbBICTYIIMJIM» nepeyucnsarorcss BBICTYNAKOIIAE W aABTOPBI
BONIPOCOB. MHUIMAaNB! 1 (haMUITUsl BBICTYTIAIOIIETO MEeYaTaloTCs C KPAaCHON CTPOKHU
B HMMEHHUTEIbHOM manexe. KpaTkasg 3amnuch BBICTYIUIEHHS IO CYIIECTBY
paccMaTpuBaEMOro Bompoca (Mo PEeLIeHUI0 IPeICeaaTeNbCTBYOLIEr0) U3IaraeTcs
OT TPETHETO JULA EAUHCTBEHHOTO YUCIIA.

Ecnu TekcT BBICTYIUIEHHS OpWIara€Tcs K MPOTOKONY, TO HCIOJIb3YETCS
ccbuika « TeKCT BBICTYIUICHUS PUIIATaeTCsD).

B uactu «PEIINJIN» oTpaxkaeTcs MPUHATOE PEIICHUE MO 00CYKIaeMOMY
BOIIPOCY U PE3YJIbTATHI TOJIOCOBAHUS.

B mportokone 3acemanusi oTpakaeTcs HaJIMYUe OCOOOr0 MHEHHMs y 4jieHa
TEPPUTOPUATIBHON KOMUCCUHU, OPOPMIICHHOE B MUChbMEHHON (hopMe 0c000e MHEHHUE
MIOMEIIAETCA MOCJIE PEIUIEHUS, B CBSI3U C KOTOPBIM 3TO MHEHUE U3JI0KEHO.

8.4.7. IlpoTokon 3acenaHus MOAMMUCHIBACTCS npeacenaTeneM
WM TIPEICEAATENbCTBOBABIIMM HAa 3aCEJaHUM U CEKPETapeM TEPPUTOPHUATBLHOU
KOMHUCCUH (MJIA YWICHOM TEPPUTOPUATLHON KOMHUCCHHY, UCTIOJHSIBIITNM 00S3aHHOCTH

CeKpeTapsi TepPUTOPUATLHON KOMUCCHUH).
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8.4.8. [Tocne moanucanusi MPOTOKOIbI PETUCTPUPYIOTCS C UCTHOJIb30BAHUEM

perucTpauuoHHo-y4eTHo  (opmbl.  [IpoTokonbl  3acegaHuil  HyMepyroTcs
B XPOHOJIOTMYECKOM TOCHEAOBATEIBHOCTA B IIpEleNiax CpoKa IMOJIHOMOYHUN
TEPPUTOPUAIIBHOU KOMHUCCHH.

8.4.9. [IpoTokonbl 3acefaHul TEPPUTOPUATHLHON KOMHUCCHH, MPUOOIIICHHBIC
K HUM PEUIEHHs BMECT€ C MaTepuajaMH, IIOCIYXUBIIMMHA OCHOBAHUEM
JUIST UX TPUHSTHS, OCOOBIMH MHEHUSMH YICHOB TEPPUTOPHAIBHOW KOMHUCCHUU
XpaHsaTCA y npejacenarens (cekperapsi Wik paOOTHHKA ammapara, OTBETCTBEHHOTO
3a BEJIECHHE JEJONPOU3BOACTBA) TEPPUTOPUATBHON KOMHMCCHUH, a 3aTeM,
odOpMIICHHBIE B COOTBETCTBHUU C TpeOoBaHUSIMU WHCTPYKIMU, TEeperaroTcs
B APXUB.

9. OdopmiieHHe NMPUKA30B NMpeAceaATeNs
TEPPUTOPUATBHOM KOMHUCCHH

9.1. [Ipuka3 mnpencenatenss TEPPUTOPUATIBHOM KOMHUCCHUHM 10 OCHOBHOM
NeATeNIbHOCTH (fanee — mpuka3) opopmiisercss Ha OJlaHKE YCTaHOBJICHHON (hOpMBI
(mpunoxxenue Ne 4).

9.1.1 IIpoexTbl NpPUKA30B TOTOBATCA MO TOPYYEHUIO IMpeacenaTens
TEPPUTOPUAIIBHOU KOMUCCHMU.

[Ipuka3pl MOTYyT TOTOBUTBCS M COTJIACOBBIBATHCS Takxke cpeactBamu [1/].
IIpu moaroToBke mnpukazoB cpeactBamu IIJ[ mcmnonp3yercss COOTBETCTBYIOLIUNA
mabJioH O1aHKa IOKYMEHTA.

9.1.2. Texct mpuKaza COCTOMT, KaK MpPaBWIO, U3 KOHCTATUPYIOLIEH
Y PaCIOPSAAUTEIBHON YaCcTeN U JOJKEH UMETh 3ar0JIOBOK.

9.1.3.B KoHCTatWpyromed YacTH M3JArarlTCs UelId MW 33Ja4u
MPEANUCHIBAEMBIX JEUCTBUUA. ECIM OCHOBAaHHMEM K H3JIaHUIO TPHUKA3a SIBJISETCS
HOPMAaTUBHBIM  IPaBOBOM  aKT  WIM  pPACHOPSAUTENBHBIM  JTOKYMEHT,
TO B KOHCTAaTUPYIOLIEN YaCTH YKa3bIBAOTCS €TI0 HA3BaHUE, 1aTa, HOMEP, 3ar0JIOBOK.

9.14.B  pacnopAnudTenbHOM  YacTH  COJEpXKATCA  NEPEUUCIICHUE
MPEINNUCHIBAEMBIX  JECUCTBUM, CPOKM MW HcnodaHUTeNd. [IyHKTBI mnpukasa
HYMEPYIOTCS apaOCKUMK IUPPaMH ¢ TOYKOW U HE UMEIOT 3ar0JIOBKOB.

9.1.5. Ecnu npuka3 u3MEHSIET, OTMEHSIET WM JOTOJIHSAET paHee W3IaHHBIN
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IIpUKa3 UK €0 OTACIIBHBIC IIYHKTBI, TO 3TO OIrOBapHUBACTCA B TCKCTC IIpHUKa3a.

9.1.6.B MOCTICTHEM MYHKTE pacnopsiAuTEIbHOM 4acTH,
npy HEOOXOIUMOCTH, YKa3bIBAETCS JOJKHOCTHOE JIMLO, HA KOTOPOE BO3JIAraercs
KOHTPOJIb 32 UCIIOJTHEHUEM TPHKa3a.

9.1.7. Ilpu HAJIMYUU MIPUIIOKEHU N K IIpUKa3y B TEKCTE
Ha HUX 00513aTEJIBHO JI€JAeTCS CChUIKA.

9.1.8. [IpoekT mpuKaza W TOPWIOKEHUS K HEMY  BHU3BHPYIOTCA
HENOCPEICTBEHHBIM UCIIOJIHUTEIIEM.

Ecnim B mpukasze comepkarcs BOIPOCH (DUHAHCHPOBAHUS BHIOOPOB,
oOecrieueHusl JAESITENIbBHOCTH TEPPUTOPUATBHOM KOMUCCHM, TO OH BHU3HPYETCS
y TJIaBHOTO OyXranTepa.

[Ipukaspl, moAroToBlIeHHBIE cpencTBamu [1J], BU3HPYIOTCS aHATIOTUYHO
pHUKa3aM, MOArOTOBICHHBIM Ha OyMa>KHOM HOCHUTEJIE.

Bussl npocTaBiisitoTcst Ha 000pOTHOW CTOPOHE MOCIEAHETO JTUCTA JOKYMEHTa
(mpuka3sa, MPUIOKEHUS K HEMY) o yCTaHOBJICHHOH dbopme
(mpunoxxenue Ne 9).

[Ipyu moATOTOBKE U COTIACOBAHUM MPOEKTOB NpPUKa30B cpeacTtsamu [1]1 muct
COrJJacOBaHUSl PpAacCleyaThIBAe€TC Ha OOOPOTHOW CTOPOHE TMOCJEAHEro JUCTa
JOKyMeHTa (IIpuKa3a, MpHIoKeHus K HeMy). [Ipu HeoOXoIMMOCTH OTyYEHHS BU3BI
JOJDKHOCTHOTO JIMIIA Ha JIMCT€ COrJacoBaHUSl IMpPHKa3a, IMOATOTOBICHHOIO
cpeactBamu I1J], 1oOKyMeHT nepenaercss Ha OyMa)kKHOM HOCHUTEJIE HAa BUZUPOBAHUE
COOTBETCTBYIOILEMY JOJKHOCTHOMY JIMILY.

9.1.9. Ilocne nmoanucaHusl NPUKA3bl PETUCTPUPYIOTCS C HMCHOJIB30BAHUEM
pPEeTUCTPallMOHHO-y4eTHOW (opMbl H (OpPMHPYIOTCS B Jeida B COOTBETCTBUU
C HOMEHKJIATypoM JeJd TEPPUTOPUAJIbHOW KOMHUCCHU BMECTE€ C JIOKYMEHTaMHU,
NOCITY>KUBIIMMU OCHOBAHHMEM JUJISl M3/IaHUA [IPUKA3a.

B cnydae ucnone3oBanus qus perucrpanuu [1J1 x PYK npucoenunstorcs
TeKCT mnpukaza B ¢dopmare docx wmnu XIsx (mis Tabmuil gomyckarorcs Qaitisl
dopmara  xIsx),  2JIeKTpOHHBII  00pa3 mpukaza B Qopmare  pdf
(mpu HEOOXOAUMOCTH) U JAENAIOTCA CChUIKM Ha JIOKYMEHTBI, IOCITY>KUBIIUE

OCHOBAHHEM IJIA U3JaHUS IIPUKaA3a.
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9.1.10. IIpukazam npuCBauMBaIOTCS PETUCTPAlMOHHBIE HOMEpa B Mpejaeiax

KaJIEHJAPHOI0 To/ia, IPU 3TOM K MOPSAKOBOMY HOMEpY 4yepe3 Aedurc MpoCcTaBiIseTCs
OYKBEHHBIM UHICKC «OI».

9.2. Opopmiienne TmpUKaA30B TMpejacenaTenas U30UpaTeIbHOM KOMHCCUU
0 KaJIpOBBIM BOIIPOCaM.

9.2.1. Ilpukassl mpeaceaaTesss TEPPUTOPUATIBHON KOMHUCCHHM MO KaJIPOBBIM
BOIIpOCaM U3/IAI0TCS 1o KOHKPETHBIM BOIIpOCaM, CBSI3aHHBIM
C  JCATEIBHOCTHIO  YJIEHOB  TEPPUTOPUAIBHOW  KOMHMCCHUH,  IPUEMOM
Ha TOCYJIapCTBEHHYIO TpaxaaHCKyio ciyx0y Cankt-lIletepOypra B ammapar
TEPPUTOPUAIBHOM  KOMHUCCHUM,  MPOXOXKIEHUEM  TPAXKIAHCKOM  CIYykKOBbI
U YBOJIbHEHUEM C TPa)JaHCKOU CIIyKObl B anmapaTe TEPPUTOPUATLHON KOMUCCHUHU.

9.2.2. Ilpuka3sl mpeacenaTenss TEPPUTOPUATBHON KOMHUCCHHM IO KaJpPOBBIM
BoIpocaM 0GOPMIIIOTCS aHAJIOTMYHO MPHUKa3aM IMpeAceaaTesis TEPPUTOPUAIbHON
KOMUCCHM  TI0  OCHOBHOW  JesSTenbHOCTH.  lIpukazam  mpucBamBarOTCA
pErucTpallMOHHBIE HOMEpAa B IMpelenax KaleHAapHOro roja, IMpU 3TOM
K MOPSIKOBOMY HOMEPY 4epe3 Aeduc mpocTaBisieTcss OyKBEHHBIN UHIEKC «K».

9.3. Konuu npuka3oB 3aBEpSIOTCS EYAThIO TEPPUTOPUATIEHON KOMUCCHUHU.

9.4. Ilpukazpl BMecT€ C MPUOOIIEHHBIMU K HUM JIOKYMEHTaMH,
MOCITY>KUBIIMMU OCHOBAaHUEM [JIsl UX W3AaHUs (B TOM YHUCIE pacnedaTaHHbIMU
KOMUSMHU JOKYMEHTOB, TOCTYIHUBIIMX/TIOATOTOBICHHBIX B 3JIEGKTPOHHOM BHJIE),
(dbopMHpYIOTCA B A€lia COrJJaCHO HOMEHKJIAType AENl TEPPUTOPHUATIBHON KOMUCCHUH,
XpaHITCs y Tpejcenaress Wik pabOTHHUKA ammapara, OTBETCTBEHHOTO 33 BEJICHUE
JIEJIONPOU3BOACTBA B TEPPUTOPUATIBHOM KOMHMCCHM, a 3aTeM, O(OopMIEHHbIE

B COOTBETCTBUH ¢ TpeOoBaHusIMU MHCTpyKIINH, IEepeaaroTCs B apXUB.

10. KoHTpOJIb MCIIOJTHEHHS JOKYMEHTOB U MOPYYeHUil

10.1. KoHTpoJt0 UCTIOJTHEHUST TTOJICKAT:
NOPYYEHMs], COAEp)KAIMecs B IIOCTAHOBJICHMSAX M APYIMX JOKyMEHTax
UK Poccun, Cankr-IlerepOyprckoil m3OupaTenbHOW KOMHUCCHUHU, B PELICHUSX

TEPPUTOPUAIBHON KOMHUCCHHU;
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MOPYYEHHUSI, COJiepkalluecs B MpHUKa3ax HpeaceaaTesss TEPPUTOPUATIbHOU

KOMHCCHU;

MMCbMEHHBIE TOpPYYEHUA Npeacenarens (3aMecTUTeNss NpencenaTens,
CEKpeTapsi) TEPPUTOPUATBHON KOMUCCHH;

BXOJISIIME JOKYMEHTHI, B TOM YMCJI€ NMUChbMEHHbIC OOpAaIllCHUS TpaKJaH,
yka3aHHble B [lepeuHe mojexanux KOHTPOJI JOKYMEHTOB C YKa3aHUEM CPOKOB
ucnoyinenus (npusoxxkenue Ne 11), B COOTBETCTBUU € YKa3aHUSIMU 10 UCTIOJTHEHHUIO
JOKYMEHTA MpeJiceIaTeliss TEPPUTOPUATBLHON KOMUCCHH;

UCXOJISIITNE TOKYMEHTHI, TPEOYIOIINE OTBETA;

NOpYYEHHMsI, COAEpKaAIIUEeCs B MPOTOKOJAX 3aceAaHUil TeppUTOPUATBHON
KOMUCCHHU;

IJIaHBI MEPOTIPUSITUH.

10.2. KoHTpOJIb MCHONHEHUSA JNOKYMEHTOB, YKa3aHHbIX B mozapaszene 10.1
NucTtpykiuun (32 UCKIIOYEHUEM HCXOJAIIMX JOKYMEHTOB), IO CYLIECTBY
3aTPOHYTHIX B HHUX BOMNPOCOB OCYHIIECTBIISIET TMpeiceaaresib (CeKpeTapb)
TEPPUTOPUAIIBHON KOMUCCHH.

10.3. KoHTpoJIb HCHOJHEHHS MCXOJAIIMX JIOKYMEHTOB, B TOM YHUCIE
32 CBOEBPEMEHHOCTBIO TOJYyYEHHUS OTBETOB HaA 3alpoChl TEPPUTOPHAIBHON
KOMKCCHUH, OCYIIECTBJISICT PAOOTHUK ammapaTa, OTBETCTBEHHBINM 3a MOATOTOBKY
JAHHBIX JTOKYMEHTOB.

10.4. Cpoku UCHOTHEHHUS TMOPYYEHHM, COAEPXKAIIUMXCI B PEIICHUAX
TEPPUTOPUAIBHOM  KOMHUCCHUM, TMpUKa3ax MpeacenaTeNss TeppUTOPUAIbHON
KOMMCCHUH, TUCbMEHHBIX MOPYUYCHHUH Mpeacenareis (3aMeCTUTENs MpejcenaTens,
CeKpeTapsi) TEPPUTOPUATIBHON KOMUCCHUU OTPEICTSIOTCS STUMH JIOKYMEHTaMHU.

10.5. JokyMEHT TIOJUICKUT HCIOJHEHUIO HE TMO3/IHEE, YeM uepe3
30 kajeHJapHbBIX JHEW CO JHSA €ro IMOCTYIUIEHHS, 32 MCKIIOYEHUEM CIIyYaes,
peAyCMOTPEHHBIX MyHKTOM 10.6 HacTosIIero pa3aena.

Ecnu nmocneanuil 1eHb UCMIONMHEHUS JOKYMEHTA MPUXOIUTCS HA HepaOouHii

JI€Hb, TO OH MOJIJICKUT UCIIOJHEHUIO B MPEIIECCTBYIONINI eMy pabouuil JeHb.
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JlokyMeHTBl ¢ momeTkamu «BecbMa cpouHo», «CpOUHO» HCHOIHSAIOTCS

B TPEXJHEBHBINA CPOK, IOKYMEHTBI C MIOMETKON «ONepaTuBHO» — B I€CITUAHEBHBIN
CPOK.

CpoK UCIHONTHEHUS UCUYUCISAETCA B KaJeHIApHbIX AHAX. I mopydyeHuid —
OT JaThl MOJMHUCAHUS TOPYYEHUs, JUI BXOMSIIMX JOKYMEHTOB, B TOM YHCIIC
oOpallleHHl, — OT AaThl PErUCTPAlUU JOKYMEHTA.

Ecnu mocnenHuii A€Hb UCHOJHEHUS JOKYMEHTA, COJEPKAIIEr0 MOMETKY
O CPOYHOCTH HCIOJIHEHUS, TIPUXOJUTCS HA HEpaOO4YUi J€Hb, TO OH TMOJJIEKHUT
UCTIOJIHCHUIO B CJICYIONIUIN 32 HUM paOOuuii JCHb.

10.6. Cpoku  WCHOJHEHUS] BXOJSAIIMX  JIOKYMEHTOB M OoOpalieHui
YCTaHABJIMBAIOTCSI UCXO/Is U3 CPOKOB, MPEIJIaraeMbIX OpraHu3allvell, HampaBUBILIEH
JTOKYMEHT, UJIM CPOKOB, YKa3aHHBIX B MpuiioxeHuu Ne 11.

OOpamieHuss 0  HapylIeHWW  3aKOHA, TMOCTYNHBIIME B  MEPHOJ
COOTBETCTBYIOIIEH  W30MpaTeNbHOW  KaMIIaHWM, KaMIIaHUH  pedepeHayma,
UCIIOJIHAIOTCS. B CPOKH, YCTAHOBJICHHBIE 3aKOHOJATEIbCTBOM O BBIOOpax
u pedepeHyme.

10.7. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE U  TIOJIHOE BHECEHUE
B PETUCTPAIIMOHHO-YYETHYIO (OpMYy CPOKOB  HCIOJHEHHUS JOKYMEHTOB
U WHOOpPMAIIMM O COCTOSHHHM WCIIOJHEHUS JOKYMEHTOB, KOHTPOJIb CPOKOB
UCIIOJIHEHUS IOKYMEHTOB BO3JIAratoTCsl Ha CEKpeTapsl Wid paboTHUKA armapara,
OTBETCTBEHHOTO 3a BEJICHUE JICTOMPOU3BOJICTBRA.

10.8.B IJIaHaX MEPOIPHUSITUH, YTBEPKACHHBIX pELICHUSIMU
TEPPUTOPUAIBHOM KOMHUCCHUM, TMPUKA3aMHU TIpeAceaaTess TeppUTOpUATIbHON
KOMKCCHUU, KOHTPOJIIO TTO/JIEKAT CPOKHU UCTIOJIHEHUS OT/ICJIbHBIX €r0 ITYHKTOB.

10.9. [Ipy HE0oOXOAMMOCTH TPOJJICHUS CpPOKA HCIOIHEHUS JIOKYMEHTa
OTBETCTBEHHBIN 32 MCTOJHEHUE HE MO3/HEEC YeM 3a TPH JHS JO UCTCUCHUSI CPOKa
UCIIOJTHEHUS JIOKYMEHTa MPEJCTABIICT HAa UM IpeAceaaTesisi TEPPUTOPUAIbHON
KOMHUCCHUHU CITY>KEOHYIO 3alMCKy ¢ MOTUBHPOBAHHOW MPOCHOOW O €ro MmpojajieHuH,
KOTOpasi MOXET ObITh MOATOTOBJIEHA U corjacoBaHa cpencteamu 1.

10.10. IokyMEHT CUUTAETCSI UCIIOJHEHHBIM U CHUMAETCS C KOHTPOJIS TOCIe

pelieHusi BCEeX TIOCTaBJICHHBIX B HEM BOMPOCOB, COOOIIECHHS pPe3yJbTaTOB
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PaCCMOTPCHUA BCCM 3aMHTCPCCOBAHHBIM JIMIIAM.

10.11. OcHOoBaHMSIMU JUIsl CHATHS JOKYMEHTA C KOHTPOJIS SIBJISIFOTCSA:

CIy>keOHasl 3aMucKa O CHSITUU JOKYMEHTa (WJIM OTIEIbHBIX €ro MYHKTOB)
C KOHTpPOJiA WIM 00 UCHOJHEHMH JIOKYMEHTa Ha WMS [peaceaarens
TEPPUTOPUAIBHOM KOMHUCCHHU, TOATOTOBJIEHHASI OTBETCTBEHHBIM 3a UCIIOJIHEHUE
¢ orMmetkoit («Cormacen», «Paccmorpen», «llpunsto») mnpenacenarens
TEPPUTOPUAIIBHON KOMHUCCHUU O MPUHATHH HUCIIOJHEHHS, KOTOpas MOXXET OBITh
IIOArOTOBJIEHA U corjlacoBaHa cpeactsamu I1/1;

peuieHne  TEePPUTOPHAIBHOM  KOMHUCCHM,  TMPUKA3  MpelIcenatess
TEPPUTOPUATIBHON KOMUCCUH T10 PE3yJIbTaTaM HCIIOJHEHUS JOKYMEHTA,

OTBET Ha BXOJSIIUN JOKYMEHT;

OTBETHl OT OpraHu3alMii, B KOTOpbIE JOKYMEHT OBLI HampaBlieH
JUISL PACCMOTPEHHUsI TO CYIIECTBY IOCTABJICHHBIX B HEM BOIPOCOB M OTBETa
3asIBUTEIIIO;

HampaBJieHHEe OOpallleHuss B Jpyrue OpraHu3aluu s PacCMOTpPEHUs
MO CYIIECTBY MOCTABJICHHBIX B HEM BOMPOCOB U MOCIIECYIONIETO HHPOPMHUPOBAHUS
aBTOpa O pe3yJibTaTaXx paCCMOTPEHHS.

10.12. JIoKyMEHT HE CUMTAETCSI UCTIOJTHEHHBIM U OCTAETCSl HA KOHTPOJIE:

€CIM OH HalpaBiseTcss B JpPyrWe OpraHbl WM  OpraHu3aluu
JUISL  PAacCMOTPEHHUsT C IENbI0 TMOJYYEHUs TEePPUTOPUATIBLHOM KOMHUCCHEH
uHpopManu, HEOOXOAUMON Il PACCMOTPEHUS IO CYIIECTBY IOCTaBICHHBIX
B JJOKYMEHTE BOMNPOCOB. B cilyyae HE0OXOIUMOCTU TEeppUTOpHUAIIbHAS KOMHCCHS
uHpopMupyeT 00 ITOM aBTOpa AOKYMEHTA;

€CIM OH HalpaBiseTcss B JIpyrMe OpraHbl WM  OpraHu3aluu
JUISl PACCMOTPEHHUSI MO CYUIECTBY IIOCTABJIEHHBIX B HEM BOIIPOCOB M OTBETA
3aBUTENII0 C TOCJICAYIOIIMM HH()POPMUPOBAHUEM TEPPUTOPUAIBHOM KOMUCCUU

0 pe3yJibTaTax UCIIOJIHCHMUA.

11. U3roroBjieHHE U UCIOJIL30BAHUE MeYaATEe U I TAMIIOB

11.1. Inss yaocToBepeHUs MNOMJIMHHOCTA JIOKYMEHTOB WM COOTBETCTBUS

KOITHM JOKYMCHTOB IIOAJIMHHHWKAM, IIPOCTABJIICHUA OTMCTOK O IIOJYYCHUMU,
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perucrpainunu JOKYMCHTOB B TCppHTOpI/IaJIBHOI\/'I KOMHCCHH HCIIOJIB3YIOTCA II€HYaTH

¢ uzoOpaxenueMm [ocymapctBeHHoro repoa Poccuiickoit deneparnuu (jranee —
repOOBbI€ M€YaTh) U APYTHUE M€YATH U IITAMIIBI.

11.2. U3roToBieHue mnedareil M IITAMIIOB OCYILIECTBIISIETCS MO YKAa3aHUIO
npeacenaTens TEPPUTOPUATBHON KOMHUCCHUU JIUOO B COOTBETCTBUHM C PELICHUEM
BBINIECTOAIIEH N30UPATEITHPHOW KOMHUCCHH.

[tamnbl ¢ (QakCUMUIBHBIM BOCIPOU3BEICHUEM TMOJIUCH TpeaceaaTes,
3aMECTUTENSl  TNpEacenarenss,  CeKperaps  TEPPUTOPUAIBHOM  KOMHMCCUU
U3TOTOBJISIIOTCS 1O  MX TMOPYYEHHUI0O M MOTYT OBITh  HCIOJb30BaHbI
JUIsL TIPOCTaBJICHUS Ha JyOJIMKaTaXx M KOMUSAX MOJMUCAHHBIX B YCTAHOBJICHHOM
NOPSIAKE TOKYMEHTOB.

11.3.'epOoBass medarb TEPPUTOPUATLHON KOMHCCHHM TIPOCTaBIISETCA
Ha  (UHAHCOBBIX  JIOKYMEHTax, TapaHTUMHBIX  MNHCbMaX,  JOrOBOPAX,
rOCYJJapCTBEHHBIX KOHTPAKTAaX IJOBEPEHHOCTAX, U B JPYIHX IPEIyCMOTPEHHBIX
3aKOHOAATEIBCTBOM CITydasiX.

11.4. Ha paccpuiaeMbIX KONUSX PEIICHWM TEPPUTOPHAIBHOM KOMHCCHUH,
IIPUKA30B IpeJcenaresss TEppUTOPUAIbHON KOMUCCUH, HA MAKEeTaX IPU OTIIPABKE
JOKYMEHTOB, IIpU O(QOPMIIEHUH JOKYMEHTOB Ha MPUEM TOBAPHO-MATEpPUATBHBIX
[EHHOCTEH TMpocTaBisieTcss repOoBas WM UWHAs TMe4aTh TEPPUTOPUATHLHOU
KOMHCCHHU.

11.5. Ileyatn m mTaMnsl MOJIEKAT YUYETy B OTAECIBHOM JKypHAJIE yd4eTa
nevareiu U LITAMIIOB paboOTHUKOM anmnapara, OTBETCTBEHHBIM
3a JeNoNnpou3BOACTBO. Iledyatn M mTaMmbl BBIIAKOTCA TMOJ MOANKCH B KypHAJE
ydyeta newyared M mramnoB. Ha sxypnane npocraBiserca otMmerka «/CII»,
€r0 JINCTBl HyMEPYIOTCS, IPOLINBAKOTCS U OIEYATHIBAIOTCS.

11.6. Ileyatn u wTamMnbl JOJDKHBI XPAHUTBCS B HAAEKHO 3aKpPBIBAEMBIX
U OTleYaThIBAEMBIX B Hepabouee BpeMs cer(hax miim MeTaITHIeCKUX mKadax.

11.7. KoHTposib 3a NpaBUIBHOCTBIO XPAaHEHHUS M MCIOJIb30BAHUS Te4YaTed
¥ IITaMIOB OCYLIECTBISET PaOOTHUK amnmapara TEPPUTOPUATIBHOM KOMHUCCHH,

OTBETCTBCHHBIN 3a ACTIOIIPONU3BOACTBO.
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CBepKa HaJIW4us medaTed U IITaMIIOB OCYHICCTBIIACTCA IIPCACCHAATCIICM

TEPPUTOPUAIIBHON KOMHUCCHH OAMH pa3 B TOJ.

11.8. IIpymenmie B HETOAHOCTh I€YATH W INTAMIIBI YHUYTOXKAKOTCH,
O 4YE€M COCTaBJIIETCS aKT, a B JKypHaje ydeTa Iedareid M IITaMIIOB CTaBUTCS
COOTBETCTBYIOIIAsl OTMETKA.

YHUYTOXKEHNE TNPOU3BOJUTCS IIOCIE YTBEPXKACHHUS aKTa MpelcefaTesIeM
TEPPUTOPUAIBHON KOMHUCCHH. MeETaJNIMYeCKUe I1e4aTH YHHUYTOXKAKOTCS IIyTEM
NOJIHOTO CIUJIMBAaHUS TEKCTa WJIM ONUJIMBAHUA JIByMs NMEPEKPECTHBIMU JIHUHUSIMU,
Kay4yKOBBI€ [1€YaTH U IITAMIIBl PA3pE3at0TCs HA MEJIKME YaCTU WU CIKUTAKOTCS.

11.9.06 ytepe mneyaTd WM IITaMra He3aMEJIUTEIBHO CTaBUTCS

B U3BECTHOCTH MPEACEAATENh TEPPUTOPUATILHON KOMUCCHHU.

12. ®opmupoBaHue e/ U epeaadya ux B apxXus

12.1. CocraBiieHHE U YTBEPKACHUE HOMEHKIIATYPHI JIEIL.

Homenknatrypa nen mnpenHasHaueHa aisi (OPMHUPOBAHMSI MCIIOIHEHHBIX
JOKYMEHTOB B Jena (3JeKTPOHHbIE JeNa), CUCTEeMaTu3aluu M y4yera e,
ONpEIEIEHUS] CPOKOB X XPAHEHUS U ABIISIETCSI OCHOBOM JUISI COCTaBJIEHUS ONUCEN
JieJl TIOCTOSSHHOTO U JIOJITOBpeMEHHBIX (cBbimie 10 JieT) CpPOKOB XpaHEHHS,
B TOM YHUCJE IO JIMYHOMY COCTaBy, aKTOB O BBIJICJICHUU K YHHUTOKCHHIO
JOKYMEHTOB C MCTEKIIMMHU CpPOKaMU XpAaHEHMs, a Takxke i1 ydera Jell
B JIEJIONPOU3BO/ICTBE.

B HOMeHKnaTypy A€l MOTyT BKIIIOYATbCS 3aroJIOBKH €N, OTpaKaroIlue
NEATENBHOCTh TEPPUTOPUATIBHOM KOMHUCCHH, B TOM UHCJIE JIMYHBIE JIEJa,
CIIPABOYHBIE M YUETHBIE KAPTOTEKHU U JPYTUE YUETHBIE POPMBI.

He BxiroyaroTcs B HOMEHKJIATYPY J€71 NEPUOAUYECKUE W3IAHMSI, KHUTH,
OpOITIOPHI.

3aroJ0BOK JieJia I0JKEH YE€TKO U B 000011eHHOM (popMe 0TpakaTb OCHOBHOE
colepkaHMe U cocTaB JOKyMeHTOB. He pgomyckaercs ynorpeOieHue
HEKOPPEKTHBIX (DOPMYJIHPOBOK, BBOJHBIX CJIOB U CIOKHBIX 0OOPOTOB.

[Ipn cocraBieHMM HOMEHKIATypbl Je€d CIEAYEeT pPYKOBOJICTBOBATHCS

PETIIAMCHTOM TeppI/ITOpI/IaHBHOﬁ KOMHUCCHU, HepequM THUITIOBBIX YIIPABJICHYCCKHUX
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ApXUBHBIX  JOKYMEHTOB, O0Opa3ylUIUXCi B  Mpolecce  AeATeIbHOCTU

roCy1apCTBEHHBIX OPraHOB, OPTAaHOB MECTHOI'O CAMOYIIPABJIEHUS U OpPTaHU3aLU,
C YyKa3aHHMEM CpPOKOB XpaHEHHUs, YTBEPXKICHHbIM mnpukazoM DenepaibHOTO
ApXHUBHOTO areHTCTBa OoT 20 JeKaops 2019 rojaa Ne 236
(manee — Ilepeuenn), [IpaBunamu opraHu3aluy XpaHEHHS, KOMIUIEKTOBAHMS,
ydeTa ¥ UCII0JIb30BaHMs JOKyMeHTOB ApxuBHoro Gonma Poccuiickoii deneparuu
U IPYTUX apXUBHBIX JOKYMEHTOB B TOCYIJapCTBEHHBIX OpPraHax, OpraHax MECTHOTO
CaMOYIPABJICHUSI W OpraHU3alMsAX, YTBEPXKACHHBIX Mpukazom DenepaibHOTO
apxuBHOro areHrcrsa ot 31 wutons 2023 roma Neo 77, mopsigkamu XpaHEHUs U
nepesayd B apXMBBI  JOKYMEHTOB,  CBSI3aHHBIX C  TOJATOTOBKOM
51 IIPOBEACHUEM BBIOOPOB, YTBEPKIACHHBIMU UK Poccun
u Cankr-IlerepOyprckoit U30UpaTENIbHONM KOMUCCHM, HOMEHKJIATypaMH el
TEPPUTOPHUATIBHON KOMHUCCHH 32 MPEIICCTBYIOIINE TOIBI.

[Ipy moAroToBKE HOMEHKIATYPHI J€1 HEOOXOJMMO YUYHUTHIBATh XapakTep
BBIOOPOB, MPOBOJAMMBIX B IIPEJICTOSIIIEM TOAY.

Homenknatypa pen TeppUTOPHUATIBHOM KOMHUCCHUM HaA MPEICTOSIIUN
KaJleHJapHBIA TOJI COCTaBIsieTCS pPaOOTHUKOM ammapara, OTBETCTBEHHBIM
3a BEJCHUE JIEJIONPOU3BOJICTBA, B IMOCIEAHEM KBapTajle TEKYIIEro roja,
COIJIaCOBBIBAETCS C CEKPETAPEM TEPPUTOPHUAIBHON KOMUCCUH, PACCMAaTPUBAETCA Ha
3aceaHun DKCIIEPTHOM KOMUCCUHU TEPPUTOPHUATBHON KOMUCCHH, COTJIACOBBIBAETCS
¢ cekperapeM Cankt-IlerepOyprckoil u3doupaTeIbHON KOMUCCUM, YTBEPKAACTCS
npeaceaaTeaeM TEPPUTOPHUATIEHOU KOMHCCUU
¥ BBOJIUTCS B JieHcTBHE C | ssHBaps cieayroniero roaa (mpuioxenue Ne 12).

HoMmeHknaTypa nen He pexe OAHOro pa3za B IATh JIET YTBEPKIAETCS
DKCIIEPTHO-IIPOBEPOUYHOU METOIMYECKOU KOMHUCCHEN (manee — DTIMK)
Cankr-IleTepOyprckoro rocyAapCTBEHHOTO Ka3€HHOTO YUPEKICHUS
«llentpaneubiii  TrocymapctBennblii  apxuB  Cankt-lletepOypra»  (manee —
HI'A CIIO).

B cnydae BO3HMKHOBEHHSI B T€UEHHUE roja HOBBIX JEJ OHU JOMOJHUTEIHHO

BHOCSITCS B YTBEPKJICHHYIO HOMEHKJIATYPY JI€]1 B YCTAHOBIIEHHOM BBILIE MOPSAIKE.
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[To oxoHYaHWU KaJEHIAPHOTO ToJla pabOTHUK ammapaTra, OTBETCTBEHHBIM

3a BEACHUE JAEIONPOMU3BOJCTBA, B KOHLE HOMEHKJIATYphl €I COCTABISET
UTOTOBYIO 3aIlUCh O KOJIMYECTBE 3aBEJEHHBIX J€J (TOMOB, 4acTei), OTIEIbHO
IOCTOSSHHOTO U BPEMEHHBIX CpPOKOB XpaHEHHs] Ha OyMaXHOM HOCHUTENe
U O KOJIMYECTBE 3aBEACHHBIX JJIEKTPOHHBIX JEJ IOCTOSIHHOIO W BPEMEHHBIX
CPOKOB XpaHEHHs, a TAKXKE 3aMOJHSIET rpady 3 HOMEHKIATYPHI.

Cpok XxpaHEeHUs] JOKYMEHTOB YKa3bIBA€TCA B HOMEHKJIAType JI€Nl CO CChUIKOM
Ha crarbio llepeyHs wim MHOM HOPMATHMBHBIM ITPABOBOW aKT, YCTAHABIMBAKOLIUN
CPOK XpaHeHus JoKymMeHTa. CpOK XpaHEHUsI JOKyMEHTOB, HE YKa3aHHBIX B IaHHOM
[lepeune, ycranaBnuBaercss 1o cornacoBanuio ¢ Cankr-IlerepOyprekoit
uzbuparenbHoit komuccuent u JIIMK HI'A CII6.

Ucuncnenne CPOKOB XpaHEHUs JOKYMEHTOB, 3aKOHYEHHBIX
JETONPOU3BOACTBOM B TEKYIIEM T'OJly, HAUMHAETCS C | SHBaps CAEAYIOLIETO roja.

Teppuropuanphass KoOMHCCHS TakXe BIpaBe pa3pabaTbiBaTh THUIIOBBIC
W/WJIU TPUMEPHBIE HOMEHKIIATYPbI JIEN 1J1s1 Y4aCTKOBBIX M30MPATENbHBIX KOMUCCUH.

12.2. Odbopmnenrue JIOKYMEHTOB, 3aKOHUYEHHBIX JEJIOMPOU3BOICTBOM,
(opMupOBaHUE U TEKYIEE XPAaHEHHE JIe]l B TEPPUTOPUATBHON KOMHUCCHHU.

3aKOHYEHHBIE JENONPOU3BOACTBOM JOKYMEHTBI opopMIIstOTCS
B COOTBETCTBHM C TpeOoBaHUSAMU WHCTPYKIMH, CIHCHIBAIOTCS MpeAceaaTeneM
TEPPUTOPUAIBHON KOMUCCHUU B A€N0. [Ipy 3TOM B HM>KHEHN YaCTH JTMLIEBOM CTOPOHBI
NEPBOro JINCTA JOKYMEHTAa Ha CBOOOTHOM OT TEKCTa MECTE CTABUTCSI OTMETKA O €TI0
VCIIOJIHEHNH, AENAeTC HaAuuch «B 1emo», MOXKET yKa3bIBaTbCsl HOMED Jeja I10
HOMEHKJaType u  jgara  cnucanus. [lpu  HeoOXoguMocTH  OTMETKa
00 HMCTOJHEHHH MOXXET OBITh clejaHa Ha OOOPOTHOM CTOpPOHE MEpPBOTO JIMCTA
nokyMeHTa. B  peructpanmonHyro ¢GopMy BHOCUTCS OTMETKa O CIHCAaHHUU
JOKYMEHTA B JIEJIO C YKa3aHUEM HOMEPA JI€Ia COTNIACHO HOMEHKJIATyPE JIEIL.

HcnonHeHHble  AOKyMEHTHl  (OpMHUpYIOTCS  pabOTHHKOM  ammapara,
OTBETCTBEHHBIM 3a BEJCHUE JIEJIONPOU3BOACTBA, B Ji€la B COOTBETCTBUU
C YTBEPKICHHONW HOMEHKJIATYPOU JIEII.

Jleno cuuraeTcs 3aBEINCHHBIM C MOMEHTA BKIIOYEHHsS B HEro IIEpBOIO

HCITOJIHCHHOT'O JOKYMCHTA.
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3aKOHYCHHBIC JISITIOIPOU3BOACTBOM AJICKTPOHHBIC IOKYMEHTHI (DOPMUPYIOTCS

pabOTHUKOM  amnmapara, OTBETCTBEHHbIM 3a BEJCHHE  JEJONPOU3BOJICTBA
B DJIEKTPOHHBIE JieNa (ManKy, AUPEKTOPUH) B COOTBETCTBUM C HOMEHKJIATYPOM JIe.

[Ipu ¢dopmupoBanun gena MpoBepseTCs MPAaBUIBHOCTh  OTHECEHUS
JIOKYMEHTOB B IAHHOE JI€JI0, KAYECTBO O(OPMIIEHUS U KOMILJIEKTHOCTh JOKYMEHTOB,
HaJIM4ue HOJIINCEH, BU3, PErUCTPALMOHHBIX HOMEPOB, CIPABOK
WIK OTMETOK 00 WCIOJIHEHUH, CIHCAHUM B JeN0 W Apyrux. HempaBuibHO
0(pOpMIIEHHBIE JTOKYMEHTHI JOJDKHBI OBITh JOO(OPMIIEHBI, @ 3aTEM IOMEUICHBI
B JIEJIO.

He nomyckaercs momelieHue B JI€JI0 JOKYMEHTOB, COJEp)KaHHE KOTOPBIX
HE COOTBETCTBYET 3aroJIOBKY JIea.

[Tpu popMupoBaHum J1e71 COOTIOAAOTCS CIIEAYIOIINE TPEOOBAHMUS:

JOKYMEHTBI MOCTOSIHHOTO M BPEMEHHOr0 XpaHeHus (OpMUPYIOTCS B Jena
pa3zenbHo;

B JIEJIO BKJIIOYAIOTCA TOJIbKO HCIIOJIHEHHBIC, MPAaBHIBHO O(OpMIICHHBIE
JOKYMEHTBI B COOTBETCTBUU C 3ar0JIOBKaMH JI€J1 B HOMEHKJIIATYPE;

BCE€ JJOKYMEHTBI, OTHOCSIIIMECS K PELIEHUIO OJHOI0 BOIpoca, (pOpMUPYIOTCS
B OJIHO JIEJIO;

JOKYMEHTBI, IOJIIEXKAINE BO3BPATY, B J€JI0 HE IOMEILAIOTCS;

B JIEJI0 TMOMEIIAETCS TOJbKO OJMH JK3EMIUISIP JTOKYMEHTa, YE€pPHOBUKU
Y BAPUAHTHI IPOEKTOB JOKYMEHTOB B J€JIO HE MOIIINBAIOTCS (32 UCKITIOUYEHUEM TEX,
Ha KOTOPBIX MMEIOTCSl BM3bl, YKa3aHHs IO MCIOJHEHHUIO JOKYMEHTOB W Jpyrue
OTMETKH, JIOTIOJIHSIFOIIUE MEePBbINA AK3EMIUISD);

B JIEJIO BKJIIOYAIOTCS, KaK NMPABUIIO, JOKYMEHTBI OJTHOTO KaJ€HAAPHOIO roaa
(MCKJIFOUEHHME COCTABJISIIOT JIMYHBIE U TIEPEXOIAIINE Aeia);

o0beM (QopMUPYEMBIX A€l MOCTOSHHOTO XPAaHEHHsI U MO JIMYHOMY COCTaBY
HE JOJDKEH mpeBblmarth 250 auctoB (3—4 ¢M TONIMIMHBI KOPEIIKa Jea), TOJIMHA
JIeJT BPEMEHHBIX CPOKOB XpaHEHUs He JoJbkHa mpeBbimaTh 10 cM. Tlpu Gonbiiem
o0beMe JOKyMEHTOB B Jeine (opMUpYeTCs HECKOJIBKO TOMOB (dacTei).

[Ipu Hamuuuu B JieJie HECKOJBKUX TOMOB (YacTeil) MHIIEKC M 3arojIOBOK Jelia
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IIPOCTABJISAIOTCS Ha KaXXJI0M ToMe ¢ Jo0aBiaeHueM o0o3HadueHuit «Tom 1», «Tom 2»

U T.J.

DNeKTpoHHbIE JOKYMEHThI Ha TOMa M 4YacTH HE  pa3lessioTcs.
Bce »31eKTpOHHBIE JTOKYMEHTBI, OTHOCSIIHMECS K OJHOMY HOMEHKJIATYpPHOMY
UHJEKCY, HE3aBUCUMO OT UX 00beMa, BKIIFOYAIOTCS B OJIHO AJIEKTPOHHOE JIETO.

B ciyyae HEoOXOAMMOCTH JOKYMEHTHI MO OJHOMY M TOMY K€ BOIPOCY,
HO C pa3JIU4HbIM CpPOKOM XpaHEHUsT MOIYT HAaXOAUTbCA B OJHOM JEJe
70 KOHLIA TEKYILEro rojia Wih A0 3aBEpUICHUS] MCIOJIHEHHUS JTOKYMEHTa, a 3aTeM
nepedopMUPOBBIBAIOTCS B Jieja MOCTOSHHOTO U BPEMEHHBIX CPOKOB XPAaHEHHUSI.

B neno Bkiro4aroTcsi BCe JOKYMEHTHI MO KOHKPETHOMY BOMNPOCY BMECTE
C MPWIOKEHUSMU, YKA3aHHBIMU B TEKCTE JJOKYMEHTA, IPY OTCYTCTBUH MPUIIOKEHUH,
yYKa3aHHBIX B TEKCTE JIOKYMEHTA, UCIIOJIHUTEIh 00s13aH OPTaHU30BaTh WX PO3BICK U
B cilIy4ae HUX  OOHapyxeHuss  chopMuUpoBaTb B  JI€JO  BMECTE
C JIOKYMEHTOM, K KOTOPOMY OHM Ipuiararorcs. Eciau po3bICK AOKYMEHTOB JEl
MOCTOSIHHOTO WJIM JOJITOBPEMEHHBIX CPOKOB XpaHEHMS, B TOM YHCIE MO JUYHOMY
COCTaBy, HE Jajl  TMOJIOKHUTEIbHBIX  pPE3yJbTAaTOB,  COCTABIAECTCA  aKT
0 HeoOHapyKEHUU JOKYMEHTOB, IIyTH PO3bICKa KOTOPBIX UCUEPIIaHBI.

JIOKyMEHTBl ~ BHYTpU  JleJa  pacloyiaraloTci B XPOHOJOTHYECKOU
WJIH BOIIPOCHO-JIOTMYECKON MOCIEA0BATEIbHOCTH HIIM UX COYETAHUH.

HopmatuBHblE W OpraHU3allMOHHO-PACHOPSIAUTENBHBIE  TOKYMEHTBI
C OTHOCSIIMMHUCS K HHUM MPUJIOKEHUSIMHU TPYNIUPYIOTCA B Jeja MO BUIAM
JOKYMEHTOB U 110 XPOHOJIOTHH.

[IpoTokoibl 3acenanuii TEpPUTOPUATBHON KOMUCCUU PACIIOIaratoTcs B Jieje
[0 XPOHOJIOTMM B MOPSAKE BO3pacTaHUs HOMEpPOB. JIOKyMEHThI K 3aceIaHHIO
TEPPUTOPUATILHON KOMHUCCUHU MOMEIIAIOTCA MOCJIE€ COOTBETCTBYIOIIETO MPOTOKOJIA
B MOPSIJIKE pACCMOTPEHUS BOIPOCOB Ha 3aCEJaHUU.

[Tonoxenus, WHCTPYKIINH, YTBEPK/ICHHbIC pacrnopsiauTeIbHBIMU
JOKYMEHTAMU, SBIIOTCA MPUIOXKEHUSIMH K HHUM M TPYNIUPYIOTCI BMECTE
C YKa3aHHBIMHU JJOKyMEHTaMHU.

[InaHoBast ¥ oT4YETHAS! JOKYMEHTAIIUSI HE3aBUCUMO OT JIaThl €€ COCTABJICHUS

BKIIIOYAaCTCA B ACJIO TOr'O road, K KOTOpOMY OHAa OTHOCHTCA.
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IIpu nHeoOxomumoctn B nene «llepermcka» wucXomsmmui (OTBETHBIN)

JOKYMEHT TOMelIaercst mnociie Bxojsuiero. Ilpu BO300HOBIEHUM MEPENUCKU
10 BOIPOCY, HaYaBLIEHCS B MPEABIAYIIEM IOy, JOKYMEHTHI BKIIIOUAIOTCS B JEJI0
TEKyIIero Troja M YKa3blBaeTcsi HMHAEKC TOro Jeja IO HOMEHKIAaType el
OpeabIAyIEero roja, B KOTOPOM HaXOJSATCSA MPEIUIECTBYIONINE JOKYMEHTHI
110 3TOMY BOIIPOCY.

OOpaienus rpaxaadH U JOKYMEHTBI MO MX PACCMOTPEHUIO (HOPMHUPYIOTCA
B OTHeNbHbIE Jena. OOpalleHus, JOKyMEHThl M0 UX PAacCMOTPEHUIO COCTABIISIIOT
B JIeJIe CaMOCTOSITEIbHbIE TPYIIBl W TOMEHIAIOTCS B Jejla B COOTBETCTBUU
C HOMEHKJIaTYpOM JieJ1 TeppUTOPUATILHON KOMUCCHUH.

[Ipu dopmMupoBaHuu nenaa U3 HECKOJIBKUX TOMOB (4YacTeil), Kpome 001ero
3aroJioBka  Jena npu HEO0OXO0IUMOCTH COCTAaBJISIFOTCS 3aroJIOBKH
KaXXJI0T0 ToMa (4acTH), yTOUHSIOIIUE COAepKaHNe TOMOB (YacTeil) nena.

B nenax, Haxoasfmmxcs B AENONPOU3BOJICTBE, TOKYMEHTHI TEKYIIETro roja
pacrmojlararoTcsi 1O XPOHOJIOTMM CHU3Y BBEpPX IO Mepe MOCTYIUICHHS.
[Ipy mnoaroroBke K cAade B apxXWB Jejla € JOKYMEHTaMH IOCTOSIHHOTO
U JoNroBpeMeHHbIX (cBhime 10 JeT) cpokoB XpaHeHUs mnepedhOpMHUPOBBIBAIOTCS
B OOpaTHOM MOpPSIKE: JOKYMEHT, MOCTYNUBIINNA B KaJ€HAAPHOM IOy MOCIETHUM,
JOJDKEeH OBbITh BHU3Y Jefla, a MEpBBIA JTOKYMEHT KaJeHAApHOTO TOAa — BBEPXY,
HEPBBIM.

Jlena ¢ MOMEHTa UX 3aBEICHUS U JI0 NIEpelayd B apXHUB WIM YHUUYTOKECHHUS
B CBSI3U C HCTEYCHHEM CPOKOB XpaHEHHUS HaxOJATCS y mpencenarens (cexperaps
Wi pabOTHUKA amnmapara, OTBETCTBEHHOIO 3a BEACHHUE JIEJIONPOU3BOJICTBA)
TEPPUTOPUATIBHON KOMUCCHHU.

DONeKTpOHHBIE  JIOKYMEHThI ~ (QOPMHPYIOTCA B DJIGKTPOHHBIE  Jlelia
B COOTBETCTBMM C HOMEHKJIATypod Jen. B HoOMeHKkiaTtype 1en yKa3bIBaeTcs,
YTO J€JI0 BEHETCS B AJIEKTPOHHOH (popme. DIIEKTPOHHBIE JOKYMEHTHI IOCIHE
UX UCIOJIHEHUS] WIM OTHIPABKU MOJyiekaT XxpaHeHuto B IIJ] B TeueHue CpoKoB,
OPEIyCMOTPEHHBIX Il AHAJIOTMYHBIX JOKYMEHTOB Ha OYMa)KHOM HOCHTEIIE.
B cnyuae ecnu jgena mpexacraBieHbl Ha OyMaXHOM HocuTene U B (opme

AJIEKTPOHHBIX IOKYMEHTOB («THOPHUIAHOE JIEJI0») U HE UMEIOT JIEKTPOHHOI0 00pa3a
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B cootBercTBytomierd PYK, To OHM mojjexaT CKaHHUPOBAHUIO C MOCICIYIOLINM

MPUCOEIMHEHNEM 3JIEKTPOHHOI0 00pa3a B cooTBeTcTBYIOMYI0 PYK.

B HOMeHKiIaType J1ea 3JeKTPOHHOE €0 W JAesI0 Ha OyMa)XHOM HOCHUTENE
OTPAKAOTCA Kak JIBa TOMa, HUMEIOIIWE OJWH 3arojOBOK M CPOK XpaHEHUS.
K uHJEKCy 3eKTPOHHOTO JieNa NPUOaBiIseTcs JuTepa «I».

[IpoTokoibl 3acenaHuii, PEUICHHS TEPPUTOPUATIBHOM KOMHUCCHUM, CIUCKHU
MPUTJIAICHHBIX, MPUJIAraéMble K MPOTOKOJY MOJJIMHHBIE SK3EMIUIAPHl PEUICHUN
C COOTBETCTBYIOIIUMHU MPUIIOKEHUSIMHU, TPOTOKOJIbHBIE MOPYUYEHUS, JTOKYMEHTHI,
MOCITY>KUBIIME OCHOBAaHMEM [IJII pPAaCCMOTPEHMsSI BONpPOCA Ha 3aceaHuu
TEPPUTOPUATILHON  KOMHUCCHUM, pacmudpoBaHHAs  ayAHO3allUCh  3aceiaHus
(mpu ee HANMWYMM), O TIEPeAadd B apXUB HAXOJATCA y Tpencenatens (paboTHHKA
ammapara, OTBETCTBEHHOTO 3a BEJICHHUE JIEJONPOU3BOJICTBA) TEPPUTOPUATHHON
KOMHCCHH.

3a COXpaHHOCTh JOKYMEHTOB U JIeJl OTBETCTBEHHOCTh HECET MpeAceaTeb
TEPPUTOPUATILHON KOMHUCCHHU.

Jlena AOMXKHBI HAXOIUThCS B pabodel KOMHAT€ WIM B CHEHHUAIBHO
OTBEJICHHOM JUISI 3TOH 11eJIM TIOMEIIEHUH U XPAaHUTHCA B 3aMUparoImuxcs mkadax,
PEAOXPAHSIONTUX JTOKYMEHTHI OT MBLJIU U BO3JICUCTBUS COJHEYHOT'O CBETA.

B memsix oOecrnedeHuss OMNEpPaTUBHOIO TMOWUCKAa JOKYMEHTOB Jielia
pacronaratorcsi B COOTBETCTBUM C HOMEHKJIATypoOM Jell, KONUS KOTOpOWM
py HEOOXOIMMOCTH, IIOMEIIAETCA Ha BHYTPEHHEN CTOPOHE JIBEPIIbI MIKada.

Ha xopemikax o0mo0keK /1eja yKa3pIBalOTCS WHACKCHI JIe] 10 HOMEHKIJIAType
nen.

Jena, HaxopmsIIMecs Ha TEKyLIEM XpaHEeHuHu, mnojiexar ydery. llepen
nepegayeil  JOKyYMEHTOB B apXWMB  MPOBOJUTCS  NPOBEPKA  HaIWYUs
U COCTOSIHUSI JIOKYMEHTOB M JIe] B IIEJSAX YCTAHOBJICHUS (PAKTUUYECKOTO HaTUYUs
JI€7 U COOTBETCTBHUSI X KOJIMUECTBY, YACIAILIEMYCSI IO HOMEHKJIAType JIeJl.

[IpoBepka HaiIMuMsi W COCTOSHHMS JOKYMEHTOB UM JEJN IPOBOIUTCSA
IIPU NEPEMENIEHNN e, BO3BpATE JEJ], CMEHE NPEACENATENs] TEPPUTOPUATBHON
KOMHCCHUH, TIEpe]] Iepeaadeii B apXuB.

[IpoBepka mpOBOAWTCA IyTEM CBEPKM CTaTE€d HOMEHKJIATYpbl JIEl
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C OIMKMCAaHHUEM ACII Ha 06J'I0)I(Ke, a (bHSPI‘—ICCKOG COCTOAHHC ACII OIIPCACILACTCA IIYTCM

WX BHU3YaJIbHOIO MpocMoTpa. Bce oOHapy>KeHHBIE HEIOCTATKH (UKCUPYIOTCS
B aKTE€ MPOBEPKU HAIUYUS U COCTOSHUS JEI.

B cmywae yTpaThl JOKYMEHTOB U JeJd IPOBOJMTCS  CIyKeOHOE
paccieoBaHue, IO pe3yjbTaraM KOTOPOTro JIMIIO, BUHOBHOE B yTpare, HECET
OTBETCTBEHHOCTh B  YCTAHOBJIEHHOM  mnopsiake. [IpuHumaroTcss  Mepbl
10 3aMEIICHUIO YTPAYCHHOTO JOKYMEHTA 3aBEPEHHOM Komuel (110 BO3MOYKHOCTH).

Ecnu  ornenbHbIE JOKYMEHTBHI, YK€ BKJIIOUYCHHBICE B JI€JI0O, BPEMEHHO
TpeOYIOTCS I pabOThl, OHM MOTYT OBITH BBIJAHBI M3 JieJla, 4 Ha HUX MECTO
BKJIQJIBIBACTCS JIUCT-3aMECTUTEIb C YKa3aHUEM, KOT1a, KOMY M Ha KaKOM CPOK BbIJIaH
JIOKYMEHT.

12.3. DxcnepTu3a IEHHOCTH JJOKYMEHTOB.

DKcrnepTu3a HEHHOCTH IOKYMEHTOB IIPOBOJUTCS JJIsl YyCTAHOBJICHUSI HAYUHOM,
UCTOPUYECKON M TMPAKTHUYECKOW 3HAYMMOCTH JIOKYMEHTOB, OOpa30BaBIIUXCS B
nporiecce JeITeIbHOCTH TEPPUTOPUATIBLHON KOMHUCCHHU, C IEIbI0 0TOOpa MX s
JATbHEUIIIETO XPAHEHUS WU YHUYTOXKECHHUS.

OKcnepTu3a 1EHHOCTH JIOKYMEHTOB MPOBOAUTCA IIPU  COCTaBJICHUH
HOMEHKJIATYphl JieJl, B Ipolecce (HOpMUpPOBAHMS J€Jl, TPU TOATOTOBKE el
K Iepefaye B apXWB, MPU BBIJCICHUU K YHUUTOKEHUIO [, 3JIEKTPOHHBIX
JIOKYMEHTOB, HE MOJIJICKAITUX XPAHCHHIO.

JInst paccMOTpeHHUsI MPOEKTOB HOPMATUBHO-METOJMYECKUX JOKYMEHTOB
10 BOIIpOCaM JEJIONMPOU3BOACTBA U APXUBHOTO Jeja, OMHMCEH AEI MOCTOSHHOIO
U TI0JATOBpeMeHHBIX (cBbiie 10 JIeT) CPOKOB XpaHEHUSsI, aKTOB 00 YHUUTOXEHUU JICJT
U JOKYMEHTOB, HE HMMEIOIIUX HAYYHOW IIEHHOCTHM U MPAKTHUYECKOrO 3HAYECHUS,
MPUKA30M TIpeficeaTessi TEPPUTOPUATIBHOM KOMHMCCHM CO3/Ia€TCAd JKCIEpPTHAasI
komuccus (ganee — DK).

B ee dbyHKIIMM BXOIUT pacCMOTPEHUE W COTJIACOBAHWE HOMEHKIIATYPBI JEI
TePPUTOPHUATILHON KOMHUCCHH.

B cocra OK Moryr BKIIOYAaTBCA YJIEHBI TEPPUTOPUAIBHOM KOMHCCHUH,
rpaXkJaHCKHE Cy>Kallye amnrapara TeppUTOpHaIbHON KOMUCCHH, TIO COTJIaCOBAHUIO

pabotHuku annapara Cankr-IlerepOyprckoit u36MpaTeaTbHON KOMUCCUU.
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HpI/I IIPOBCACHHUN OKCIICPTHU3bl MHNCHHOCTH JOKYMCHTOB OCYIICCTBIIACTCA

0oTOOp €Nl MOCTOSIHHOTO M JOJTOBpeMeHHbIX (cBbIlie 10 JieT) cpokoB XpaHEHUS,
B TOM YHCJIE MO JUYHOMY COCTaBy, OTOOp JI€] C BpEMEHHBIMH CPOKAMH XPAaHEHUS,
NOJJICKAIIUX XPAHEHUIO, BBIACICHUE K YHUUYTOXEHUIO €], CPOKH XpaHEHUS
KOTOpBIX UCTEKIHU. [Ipu 3TOM OJHOBpPEMEHHO MPOBEPSIOTCS KAaue€CTBO M IMOJIHOTA
HOMEHKJIATyphl J€J, MPaBWIBHOCTh OMNPEACICHUSI CPOKOB XpaHEHHUs JIell,
JOKYMEHTOB.

DKcnepTh3a LEHHOCTH JIOKYMEHTOB OCYIIECTBIISETCS MyTEM MOJIMCTHOIO
npocmotpa Jnen. He npomyckaercs oTOOp JAOKYMEHTOB JUIsl  XpaHEHUs
WIN K YHUYTOXXEHHIO TOJIbKO Ha OCHOBAaHUH 3ar0JIOBKOB JIE.

OT6op  DSNAEKTPOHHBIX  JOKYMEHTOB  JUIsi  HepeJayd B apXHB
MOXXET OCYIIECTBIATHCS B aBTOMAaTHU3MPOBAHHOM pEXHME IMyTeM O0TOopa
nokyMeHTOB B I1/] mo npusHakam «Haekc nena», «Cpok XpaHEHUD.

JIOKyMEHTBI, YTpaTUBIIHE MPAKTUYECKOE 3HAYCHHE W HE HMEIOIIne
UCTOPUYECKOM WJIM HAyYHON LIEHHOCTH, [0 MCTEYEHUU YCTAHOBJIEHHBIX CPOKOB
XpaHEHUs MOJJIeKAT YHUUYTOKEHHIO 10 aKTy.

AKTBI O BBIACJIICHUU K YHUUYTOKEHUIO J€]1 U JTOKYMEHTOB paccMaTpUBAIOTCS
Ha 3acegaHusix OK OJHOBPEMEHHO C ONUCSAMM [IeJl. YHUUTOXKEHHUE JIel
U JIOKYMEHTOB JI0 YTBEPKACHHUS aKTOB 3aIPELIAETC.

[To pe3ynpTaTaM SKCIEepTU3bl IEHHOCTH IOKYMEHTOB pPaOOTHUKOM arapara,
OTBETCTBEHHBIM 32 BEJICHHE JEJIONPOU3BOICTBA €XKETOJHO COCTABJISIOTCS CBOIHbBIE
OMUCH JIeJI TOCTOSTHHOTO U JOJTOBpeMEHHbIX (cBbilie 10 J€T) CpOKOB XpaHEHUS U
1o JuyHOMY cocTtaBy (mpuioxkeHust NeNe 13,14,15), a Takxe akThl O BbIICIICHUH K
YHUUTOXKEHUIO JOKYMEHTOB, HE MOJIEKAIMX XpaHEHUIO (puitoxkeHne Ne 16).

Onucu Aen MOCTOSIHHOTO W JIOJNTOBpeMeHHBIX (cBbimie 10 1eT) cpokos
XpaHEHUs, a TakXKe akThl O BBIJCICHUU K YHUYTOXECHUIO JOKYMEHTOB,
HE MOJIeKAIINX XPaHEHUI0, paccMaTpuBaroTcs Ha DK.

Onucu  f1en, JOKYMEHTOB TIOCTOSIHHOTO CPOKa XpaHEHUS U aKThl
O BBIJICJIEHUU K YHUUTOXEHUIO JJOKYMEHTOB, HE TIOJIJIEXKAIINUX XPAHEHUIO, TOAJIEkKAT
yTBepxkIAeHUIO LleHTpanbHOil 3KCIIepTHO-TPOBEPOUHOM KoMuccuu (nanee — [III1K)

ApxuBHoro komurera Caunkr-IlerepOypra, a omnucu Jen MO0  JUYHOMY
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coctaBy — yrBepxkaeanio OIIMK III'A  CII6. Ilocnme yrBepxaenus [IDIIK

ApxuBHoro komurtera Cankr-IlerepOypra omucu Jen W akThl O BBIICICHHH K
YHUYTOXKEHUIO JOKYMEHTOB, HE TOJICKAIINX XPAHCHHUIO, YTBEPXKIAIOTCS
npecenaTeseM TeppUTOprUaIbHON KOMUCCHH.

YepHOBUKM W  PYKOMHCH  ITOATOTABIMBACMBIX  JIOKYMEHTOB, KOITUHU
WHOOPMAIIMOHHBIX H JPYTUX MaTEpPHaiOB, HE TMOJICKAININX BKIIOYCHHUIO
B HOMEHKJIaTypy [€J], IO MUHOBaHUHM B HUX HAJOOHOCTH MOTYT YHHUYTOXKATHCS
0€e3 coCcTaBIEHUS aKTa.

[leperuier (mommmBKa) A€M MPOU3BOAUTCS TONBKO TIOCJIE IPOBEIACHUS
AKCIIEPTU3bI [ICHHOCTH JIOKYMEHTOB.

12.4. Opopmienue nen.

Jena, mojuiexaniye Tmepenaye Ha XpaHEHUE B apXUB, JOJDKHBI OBITh
0(OpMIIEHBI COOTBETCTBYIOIIUM 00Pa3oM.

Odopmiienne aena BKIOYAET B Ce0s TPOBEPKY CUCTEMATU3AINH JOKYMEHTOB
BHYTpPH JieJla, HyMEPAILMIO JTUCTOB, COCTABJIICHUE BHYTPEHHEW OIMUCU JIOKYMEHTOB
nena (mpunoxenue Neo 17), nucra-zaBeputens naena (mpusioxkenue Ne 18),
oopMIIEHUE PEKBU3UTOB OOJIOKKH, MOAMIUBKY (TIEPEIIeT) aea.

B 3aBHCHMOCTH OT CPOKOB XpaHEHHsS MPOBOAMUTCS MOJTHOE WM YaCTHIHOE
odopMIICHHE JIEII.

Jlena MOCTOSIHHOTO M JAOJATOBpEeMEHHbIX (CBbIIe 10 JI€T) CPOKOB XpaHEHHUS
nojiekat nonHomy odopmienuto. [lomnoe odopmienue aena mpemxycMaTpuBaeT
IPOBEPKY  CHCTEMATH3allMd  JOKYMEHTOB BHYTpPHU JieJla, TPaBWIBHOCTH
ux oopmicHuUs (HaIUIre HEOOXOIUMBIX TIOJIITUCEH, BU3, OTMETOK O PETUCTPAIlUU
¥ WCTOJHEHUH, MPUJIOKCHU), HyMEpaIldio JUCTOB, COCTaBJICHUE BHYTpPEHHEH
OMHCH JOKYMEHTOB jeyia (11 0co00 ILIEHHBIX e, JUYHBIX JIed, a TakxKe Jel,
c(hOPMHUPOBAHHBIX TI0 PAa3HOBUIAHOCTSIM JOKYMEHTOB, 3arojlOBKH KOTOPBIX
HE pPACKpBIBAIOT KOHKPETHOE COJEpKaHUE JOKyMEHTa), COCTaBIICHHUE JIMCTa-
3aBepuTes JieTa, 0popMIIEHUE PEKBU3UTOB 00JI0KKH, MOAMIUBKY (TIEpeTIeT) Aea.

Jena BpemeHHBIX (10 10 m€T BKIIOYUTENBHO) CPOKOB XpPAaHEHHUS MOJJIEKAT
YaCTUYHOMY OGOPMIICHHIO: JOIMYCKAeTCsl HE MPOBOJUTH CHUCTEMATHU3AIUIO

AOKYMCHTOB B J€JIC, JIMCThI ACJIa HC HYMCPOBATb, 3aBCPUTCIIbHBIC HAAIINCHU
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HC COCTaBJIATD.

O6noxKa nena odopmitsieTcs 1o YCTaHOBJICHHOU dbopme
(npunoxenue Ne 19). Ilpu stom o0O03HaUeHUE ApXUMBHOrO MK(ppa, HAHOCUMOE
B IIpaBOM BEpXHEM YIiy, nepeBopauuBaercs Ha 180 rpaaycoB Mo OTHOLICHUIO
K O0O0O3HAaYCHHWIO B JICBOM HIDKHEM YINIy CIWHHIBI XpaHeHus. CBeneHus
Ha 00JIOKKY MEPEHOCSATCS U3 HOMEHKJIATYPHBI €]l C YTOUHEHUSIMH, OTPAKAIONTUMU
(akTHUUECKHIl COCTAaB MOMEIIEHHBIX B JIEJIO0 JOKYMEHTOB.

O6noxka nena oOQOpMIISIETCS YEPHBIMH CBETOCTOMKUMHU YEPHHIIAMH,
paz00purBO, 6€3 COKPAIICHUIA.

Ha o06nokke nema yka3bIBalOTCS CIEAYIONIME PEKBH3UTHI: HAMMEHOBAaHWE
TEPPUTOPUAIIBHOM KOMHUCCHUH, J€JONPOU3BOJCTBEHHBIH HOMEp (MHIEKC) Jena,
3aroJIoOBOK Jena, Jata jJena (ToMa, 4acTu), KOJIMYECTBO JIMCTOB B Jele, CPOK
XpaHCHHUsI JieJa, ApXUBHBIN (D aena.

PexBu3uTHI, mpocTaBisieMble Ha 00JIOKKE JAesa, OPOPMIISIOTCS CIASAYIOIMIUM
obpazom:

HAaWMCHOBAaHHUE TEPPUTOPHATLHON KOMHUCCUHU YKa3bIBAE€TCS B COOTBETCTBHH
C pErjiaMeHTOM TeppUTOpUaIbHOM Komuccuu. [Ipy W3MeHEeHWH HaMMEHOBAHUS
TEPPUTOPHAIBHONH KOMHUCCUHU B TE€YCHHE IMEPHOJIa, OXBATHIBAEMOTO JTOKYMEHTAMHU
7ena, Ha 00JI0KKe K CTapOMy HAaMMEHOBAaHHUIO MPUIHCHIBAETCS HOBOE;

JIEJIONIPOU3BOACTBEHHBIN HOMEp (MHACKC) Jefia — MpocTaBisieTcs: HudpoBoe
o0o3HaueHne (MHAEKC) JieJa MO0 HOMEHKJAType AENl M YKa3bIBaeTCcsd HOMEP TOMa
(uactn);

3arojIOBOK (HaWMEHOBaHHE) Jella TIEPEHOCUTCS W3 HOMEHKJIATYphl JAel
(B HEOOXOIMMBIX CITydasiX B 3ar0JIOBOK BHOCSITCSI YTOUHCHUS ),

JaTa fiefa — Ha OOJI0XKKE Jiejia yKa3bIBAIOTCS IBE JIaThl, KOTOPHIE HA3bIBAIOTCS
KpalHUMH JaTaMd M COOTBETCTBYIOT TOJY 3aBEJICHHUS W OKOHYaHUA Jelia.
HavanpHas nmata —3TO mara camMoro paHHEro, a KOHEYHas JlaTa — JlaTa CaMoro
MO3JHEr0 JOKyMeHTa B jene. I[lpu 3TOM ydMTHIBAIOTCS JIaThl BXOMASIIMX
U HUCXOAAMIMX JOKYMEHTOB (B Ciydae HMX OTCYTCTBHS — JaThl PETHCTPAIlAN
JIOKyMEHTOB) Y HE YYUTHIBAIOTCS AaThl CIUCAHUS IOKYMEHTOB B JI€JI0, YKa3aHUH 110

HCIIOJIHCHHUIO JOKYMCHTOB, OTMCTOK HCIIOJTHUTCIIA (33, HCKIIOYCHHUEM CIIy4acB,
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KOrJa Ha JJOKYMEHTaxX HE UMEETCsl APYrux JaT, KpoMe MepeurciieHHbIX). JlaTtamu

JeJ, COAEpKAIINX MTPOTOKOJIBI 3aCEIaHNM, SBJISIFOTCS JAThl IIEPBOTO U MOCIEAHETO
IPOTOKOJIOB, BOUIEAIINX B AEIIO.

[Ipyn HamucanuuM KpaWHUX JaT Ha OOJIOKKAX JI€J MOCTOSTHHOTO XPaHEHUS
YUCJIO W TOJ MPOCTABISAIOTCSA apaOCKuMu udpamMu, a Ha3BaHUE MecsIa MUIIETCS
mponuchio 0e3 cokpameHus. Ha 000kKkax 1em BPEeMEHHBIX CPOKOB XpaHEHUS
YKa3bIBa€TCs TOJBKO TOJ.

Ha oO6Onoxkkax Jief, COCTOSIIIMX U3 HECKOJbKUX TOMOB (4acrtei),
MPOCTABJISIOTCS KpallHUE AaThl KaXA0r0 ToOMa (4acTH).

KomuuectBO  mpoHYMEpOBaHHBIX B J€Jie  JIUCTOB  MPOCTABISETCS
C JIUCTA-3aBEPUTEINS AEIIA.

Cpok XpaHEHHs TEPEHOCUTCS Ha OOJOXKKY Jeja U3 HOMEHKJIATYphl Jel.
Ha nenax moctostHHOTO XpaHeHus nuietcs: «IlocTostTHHOY.

ApxuBHBINA muUdp AeIa COCTOUT U3 HoMepa (PoHIa, HOMepa OIMMKCH, HOMEpa
Jiera 1o OMMCHU U MPOCTABIISIETCS MOCIIE YTBEPKIACHHUS U COTJIACOBAHUS OIUCEN /el
MOCTOSTHHOTO U JTOJITOBpeMEHHBIX (cBbiie 10 J1eT) CpOKOB XpaHEHUS.

Ha «xopemke pena yka3bIBalOTCS 3arojoBOK  Ji€fla, HHACKC Jielia
110 HOMEHKJIAType, J1aTa Jelia U CPOK XPaHEHHUSI.

B nensix obecrieueHust COXpaHHOCTH U 3aKPEIUIEHUS MOPSIKA PACIIOI0KEHUS
JIOKYMEHTOB, BKJIFOUEHHBIX B JI€JI0, BCE JINCThI, KPOME YUCTHIX, JINCTA-3aBEPUTEIS
Jieqa U JTUCTOB BHYTPEHHEUW OMUCH, HYMEPYIOTCSI B pa3BEPHYTOM BHUJE apaOCKUMU
mudpamMu BaloBOM Hymepamuei. YucTeie IHCTHI U3 nena u3bIMaroTcs (6e3
MOBPEXKICHUS 1IETOCTHOCTH JIeJ1a) M YHUUTOXKAI0TCs. JINCTBI HyMEpYIOTCSl IPOCTHIM
KapaH/IallloM CBEPXY BHU3 B BO3PACTAIOIIEM MOPSIKE HOMEPOB HAUMHAsI C TIEPBOTO.
Hudper npocTaisitoTcss B MpaBOM BEpXHEM yrily nucra. Hymepainus 1BeTHbIMU
KapaHallamMu, YepHUWJIaMH U HyMEpaTOpaMH HE 10Ty CKaeTC .

JIOKyMEeHTBI ¢ COOCTBEHHOM HyMepalueid JIHCTOB, B TOM YHCJIE€ TEYaTHBIC
U3JIaHUS, HYMEPYIOTCS B OOUIEM TOpPSAJIKE WM COXPaHSIOT COOCTBEHHYIO
HYMEpALIMIO, €CIM OHAa COOTBETCTBYET MOPSIKOBOMY pACIOJOKEHHUIO JIMCTOB

B ACIIC.
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Cnoxennpli nucT Oombiioro Qopmata (A2, A3) pa3BopauuBaercs

U HyMepyeTcs B IpaBOM yacTH BepxHero mnojs jaucra. Ilpu stom nuct mrodoro
(dopmara, NOAIIMTHIM 3a OAWH Kpail, HymMepyercd KaKk OJWH JIUCT, a JIUCT,
CJIIOKEHHBI M NOJAIIWTBHIN 3a CEepeuHy, IMOJUICKHUT IEPEUIMBKE U HyMeEpyeTcs
KaK OJIUH JIUCT.

Ecnu B 1ene ecTb KOHBEPT C BIOKEHUSIMHU, TO CHayajaa HyMepyeTcsl KOHBEPT,
a 3aTe€M O4epEHBIM HOMEPOM KaXJ0€ BIIOKCHHUE.

Qdotorpaduu U Apyrue WIUIIOCTPATHBHBIE MaTepuaidbl HYMEPYIOTCA
Ha 00OPOTHOI CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIMCT ¢ HariayXo HaKJIEEHHBIMU JIOKYMEHTaMHU (BbIpe3kaMu, Gororpadusimn)
HYMEpYyeTCsl KaK OJIMH JIUCT. Eciii K TOKYMEHTY MOJAKJIEEHbI OJJHUM KPaeM JIpyrue
JOKYMEHTBI (BCTaBKM TEKCTa, IEPEBO/bI), TO KaXK/IbIM JIUCT HyMEPYETCs OTAEIBHO.

[Ipunoxenue K ey, COCTaBIAIONIEE OTIAEIbHBIA TOM, HyMepyercs
OTJIETBHO.

[Ipy Hanmuuuu OTAENBHBIX OMMOOK B HyMeEpaluu JIUMCTOB B Jejiax
Opy TOJArOTOBKE HUX K CcJadye B apXHB JOIYCKAeTCs IO COIIACOBAHMIO
C HUM yNOTpeOIeHNE TUTEPHBIX (C OYKBEHHBIMU JJOTIOJIHEHUSMU) HOMEPOB JIUCTOB.

B nenax mOCTOSTHHOrO CpoKa XpaHEHUs U OTIEIbHBIX KAaTeropusix e
0 JIMYHOMY COCTaBy (JIMYHBIX J€JaX, a TaKXKe JeslaX, BKIIOYAIIINX B ce0s
TPYJOBBIE JIOTOBOPBI, JOIOBOPBHI I'PAXKIAHCKO-IIPABOBOTO XapakTepa M aKThI
BBINIOJIHEHHBIX pa0OT K HUM) JJI yYeTa U MMOMCKa JOKYMEHTOB B HayaJe Jejia MOXKET
MOMENIAThCSI BHYTPEHHS onuch (nmpuiioxkenue Ne 17).

JIucTel BHYTPEHHEN ONIMCH HYMEPYIOTCS OTAEIBHO.

Kaxmoe neno 3akaHUMBaeTCs JTMCTOM-3aBEPUTEIIEM yCTAHOBIECHHON (OPMBI
(mpunoxxenue Ne 18).

B nucre-3aBepurene gena uu@paMu 1 NpONUCHI0 YKa3bIBaeTCs (DAKTUUECKOE
KOJIMYECTBO JINCTOB B JAHHOM JIEJIE, & TAK)KE HAIMYUE JIUTEPHBIX U MPOITYLIEHHBIX
HOMEPOB JIUCTOB, KOJMYECTBO JINCTOB BHYTPEHHEH OINMCH W HAJIUYHME CpPEIu
JOKYMEHTOB Ta3eT, KHUT, Opoltop, deprexei, ¢ororpaduii, pucyHKOB U T.A.,

CTaBATCA JaTa U MOJMUCh paOOTHHUKA, CPOPMHUPOBABIIIETO JI€TI0, M YKA3bIBAIOTCS €TI0
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JOJDKHOCTh, HHUIINAJBI U (I)aMI/IJ'II/IH. Ecau xoimuyecTBO IUCTOB B ACJIIC UBMCHACTCA,

3aBEpUTEIbHASI HAAUCH COCTABIISIETCS BHOBb.

[Ipu moAroToBKe AeN K NOAIIMBKE (TIEpEIIETy) MPOBEPSETCS MPaBUIBHOCTD
ux (popmupoBanus, opopmiaeHus. Meramnyeckue U IMIACTUKOBBIE CKPEIUICHUS,
a TaK)Ke TEPMOIIEPEIUIETHI U3 TOKYMEHTOB Y IAJISFOTCA.

JIOKYMEHTBI TIOJIIIUBAIOTCS TAKUM 00pa3oM, YTOOBI MOKHO OBLIIO CBOOOIHO
IPOYNUTATh TEKCT KaXJAOro ITOKYMEHTAa, BHU3bl M YKa3aHWUS [0 HCIOJHEHUIO
JOKYMEHTA.

12.5. Ilepenaua nen B apXuB.

ITepenaua nen nocrosiHHoro cpoka xpanenus B LII'’A CII0 ocymectBisieTcs
no-eaAnHYHO 1o yTBep)AeHHbIM L[DIIK Apxusnoro komutera Cankt-IlerepOypra
OMUCSM JI€NT TIOCTOSTHHOT'O XPaHEHHS.

[IpyeM JOKYMEHTOB Ha TOCTOSHHOE XpaHeHHe OQOpMIIIETCS aKTOM
npueMa-repeayu JoKyMeHToB (rpuioxenue Ne 20).

IIpn mepemade nen Ha BCEX SK3EMIULSIPAX OMUCU JEN MPOTHUB KaKJIOTrO
BKJIFOUEHHOT0 B Hee Jena B rpade «lIpumeuanue» craBUTCS OTMETKA O HAJIMYUU
nena. B KOHIE KaxJ0ro HK3eMIUIsipa ONUCH JIeJd YKa3blBaloTCs LU(paMu
U TPOIHUCHIO KOJIMYECTBO (PAKTUYECKU MPUHATHIX (MIepeAaHHbIX) B apXWB Jel,
UHUIHATB 1 (GaMUIMK JIUI, OCYHIECTBISAIONIUX MpUeM-Tiepenady e, CTaBATCA
UX TOJIKCH U AaTa.

IIpu nmpueme nen B apXWBE NPOBEPAETCS MPABMWIBHOCTh MX O(OPMIICHHS.
Jlena, odopmiileHHBIE C HapyIIEHWEM IMPaBUJl, YCTaHOBIEHHBIX WHCTpyKIHe,
BO3BpAIIAlOTCSI B TEPPUTOPHUAIBHYK) KOMHMCCHUIO € YKa3aHUEM HEAOCTATKOB
JUISl UX YCTPAHEHHS.

TeppuropranpHas KOMUCCUS uMeeT IIPUOPUTETHOE IpaBo
Ha UCIIOJIb30BaHUE JOKYMEHTOB, IIEPENAHHBIX €10 HA TOCYJAPCTBEHHOE XpaHEHUE,
B TOM YHCJIC Ha UX MEPBYIO MyOINKAIHUIO.

12.6. icrionHEHHBIE AIEKTPOHHBIE JOKYMEHTBI CUCTEMATU3UPYIOTCS B JI€a
B COOTBETCTBUM C HOMEHKJIATypOH M€l TEPPUTOPHAIBHOW  KOMMCCHHU.
IIpy cocraBiieHMM HOMEHKJIATYpPBI €]l B 3aroJIOBOK J€JIa BKIIIOYACTCS yKa3aHUe

«DJIEKTPOHHBIE IOKYMEHTBD.
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Cpoku XpaHEeHHUsI BJIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpOKam

XpaHEHMs AHAJIOTUYHBIX IOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

DKcnepTu3a I[EHHOCTH  JJIEKTPOHHBIX  JOKYMEHTOB  OCYILECTBIISIETCS
B OOIIEM MOpPSJKE, YCTAHOBIEHHOM [IJISi JIOKYMEHTOB Ha OyMa>KHOM HOCHTEIIE.
[Tocme wucTedyeHUsl CpoOKa, YCTAHOBJIEHHOTO JI XPAHEHUS DJICKTPOHHBIX eI
(3JIEKTPOHHBIX  JTOKYMEHTOB), = Ha  OCHOBAaHMM  aKTa O  BBIJCJICHUU
MX K YHUUTOXKECHUIO, YTBEPKICHHOIO IIPECEAATEIEM TEPPUTOPUATILHON KOMUCCHH,
yKa3aHHbIC  dJJICKTPOHHBIC  Jiefla  (DJEKTPOHHBIC  JIOKYMEHTBI)  MOJJIekKaT
YHUUTOXKECHUIO.

DJIEKTPOHHBIE JIOKYMEHTBI TOCTOSIHHOTO CpPOKa XpaHEHUsl MepenaroTcs
HA apXWBHOE XpaHEHHE MO OMUCAM C O(OpMIICHHEM aKTa MpueMa-liepeaadn

QJICKTPOHHBIX TOKYMCHTOB.

13. OTBEeTCTBEHHOCTH

13.1. UneHbl TEppUTOPUAIBHOM KOMHCCUM W TPAXKIAHCKUE CIIyXKallue
anmnapara TEppPUTOPUATIBLHON KOMHUCCHH, TPaKJaHE, 3aMEIAIOIINe JIOJKHOCTH,
HE SIBJISIONIUECS JTODKHOCTAMH TOCYAapCTBEHHOM TPaXKIaHCKOM CITYKObI, a TaKkKe
rpakJaHe, TMpUBJIEKAeMble [0 T'PaKIAHCKO-TIPABOBBIM JOTOBOPAaM, HECYT
NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a coOmrofeHue TpeboBanuii HHCTpykuuy,
COXPaHHOCTh HAXOJALINUXCSA Y HUX JOKYMEHTOB.

13.2. OTBETCTBEHHOCTH 3a OpTraHU3AL1I0 JIEJIONPOU3BOJACTBA
B TEPPUTOPUAIIBHOM KOMHCCHH, BHEJIPEHHE aBTOMAaTU3UPOBAHHBIX
(KOMIIBIOTEPHBIX)  TEXHOJIOTMM  IMOJATOTOBKU W 00pabOTKHM  JIOKYMEHTOB,
o0OecrieyeHne COXPaHHOCTU JOKYMEHTOB U MepeJady HMX B apXHB, KOHTPOJb
3a cobmtoienneM TpeboBanuii MTHCTpYKIIMU HECET IIpeiceIaTeb TEPPUTOPHATHHON

KOMUCCHH.



[Tpunoxenue Ne 1

K TunoBoi HHCTPYKIIUU
O JICJIONIPOU3BOJICTBY B TEPPUTOPUATILHON
n3ouparenbHoit komuccuu Ne 15

dopMa perucTpalMOHHOIO KYPHAJIA BXOAAIIMX JOKYMECHTOB

OrMmeTKa 00
HCIIOJIHEHUU
. | Kpatkoe
Perucrpanu Hexonsmumii (mata
o cojepxka- IInmanoBas
Hata OHHBIN Koppec- HOMED Crmioco6 WCTIOTHEHUS
HHE Peszomronms | Mcnoanureins aTa
MOJTy4YEeHUS HOMED MHOHJEHT U Jata MOJTy4YEeHUS U /uim
JIOKyMEHTa JIOKyMEHTa (kox1-BO HMCHOMHCHHA PEKBU3UTHI
JIUCTOB)
HCXOIAIIETO
JIOKYMEHTA)
@®opMa perucTpalMOHHOIO0 KYPHAJIA UCXOAALIUX TOKYMEHTOB
Kpatkoe conepxanue
aTa PerucrpanuoHHbIN OKyYMEHTAa ®OUO noxamucanTa
A pall Anpecar JOKY A HUcnonuurens Bun ornpaBku
perucTpanuu | HoMep JOKyMEHTa (PEKBU3HUTHI BXOSIIETO JIOKyMEHTa

,Z[OKyMeHTa), KOJI-BO JIUCTOB




[Tpunoxxenue Ne 2
K TunoBou HHCTpYKIIUU
O JIeJIONPOU3BOJICTBY B TEPPUTOPUATILHON
n3obuparenbHoil komuccun Ne 15

IHEPEYEHD
AOKYMEHTOB, He MOAJIEKAlIUX PerucTpanun

1. CooOuienust 0 3aceqaHusIX, COBELIAHUAX U IOBECTKAX JHSL.

2. YuyeOHble porpaMMel, IJIaHBI.

3. PexnamHble W3BELICHUS, TUIAKATHI.

4. Ilo3npaBUTenbHbIE MUCbMA U TEJIETPAMMBI.

5. [IpurnacurenbHble OWIIETHI, MPUTJIAIIECHUS HA Pa3IMYHbIE MEPOIPUSATHUSA,
HE CoJIeprKalllie HaUIEKAINUX PEKBU3UTOB MHChMa.

6. byxranrepckrne TOKyMEHTBI.

7. IleyaTHble U30AHUA.

8. OmepatuBHas MH(OpMalMs, [OCTyHarouias IO KaHajlaM CBS3H
l'ocynapcTBeHHOM aBTOMATHU3UPOBAaHHOW cucteMbl Poccuiickonn ®enepannu
«BbI60PBDY.

9. OOpaiteHust TpaXkJiaH, MOCTYUBIINE HA aJIpec AIEKTPOHHOMN MOYTHI.



[Tpunoxenue Ne 3
K TunoBou UHCTpyKIMHU
0 JICJIONPOU3BOJICTBY B TEPPUTOPUATILHOM
n3oupareabHou KoMmuccuu Ne 15

AKT

MBI, HIXKETIO AU CABIIIHECS

COCTaBUJIM aKT O TOM, 4YTO « » 20 r. IIpu
BCKPBITHH MaKETa
OOHapyKeHbI CIETYIOIINE HEAOCTATKU:

HaCTOHHII/Iﬁ aKT COCTABJICH B AIBYX JK3CMILIISApaAx.

[Toamwucs, pactmdppoBKa MOAKUCH:




[Tpunoxxenue Ne 4
K TunoBou HHCTpYKIIUU
O JIeJIONPOU3BOJICTBY B TEPPUTOPUATILHON
n3obuparenbHoil komuccun Ne 15

DopMbl 0JIAHKOB, HCIIOJIb3YeMbIX B TEPPUTOPHAJILHON KOMHCCHHI



«

»

TEPPUTOPUAJIBHASA U3BUPATEJIBHAA KOMUCCHUA Ne

HPOTOKOJ 3ACEJAHUA

20  ron No

Cankr-IletepOypr



TEPPUTOPUAJIBHASA U3BUPATEJIBHASA KOMUCCHUS Ne 15

PEIMEHUE

« o » 20 Tonx Ne

Cankr-IleTepOypr



«
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TEPPUTOPUAJIBHASA U3BUPATEJIBHASA KOMUCCHUS Ne 15
HNPEACEAATEJb

IIPUKA3

» 20 ron Ne

Cankr-IleTepOypr
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TEPPUTOPUAJIBHAS
N3BUPATEJIBHASA KOMUCCHUSA Ne 15
CAHKT-IIETEPBYPI'
yi1. Ilaptu3ana I'epmana, 1. 3,
Cankr-Ilerepoypr, 198329
Ten. (812) 241-43-55, daxkc (812) 241-43-55
tik6.spbik.spb.ru
OKTIO 15172623; OI'PH 1037819015960;
WHH/KIIIT 7807053839/780701001

Ne

Ha Ne oT




[Tpunoxenue Ne 5
K TunoBou UHCTpyKIMHU
10 JEJONPOU3BOACTBY B TEPPUTOPHUATIBHOU
n3buparenbHoi komuccuu Ne 15

TpeboBaHus K JOKYMeHTaM, H3r0TOBJIAEMbIM C IOMOUIbI)
MeYaTAIIMX YCTPOUCTB, U K (ailiiaM TEKCTOBBIX T0KYMEHTOB

1. TexkcTtl nOKyMeHTOB Ha Osankax ¢(opmara A4 mneyaTaroTcs 4Yepe3
1,5 MEeXCTpOYHBIX HMHTEpBaJia, JOIMYCKAeTCS IeYaTh JOKYMEHTOB Ha OJaHKax
dopmara A4 yepe3 1 MeKCTpOUHBIM MHTEpBaJ, HA OJaHkax popmata AS — yepes
1 MEXCTPOUYHBIN MHTEPBAJL.

TexcTbl MOKYMEHTOB, MOATOTABIMBAEMBIX K THIOrPAapCKOMY H3JaHUIO,
nevaTarTcs 4yepe3 2 MeKCTPOUHBIX HHTEPBAIA.

2. HammeHoBaHue BUa TOKYMEHTA MEYaTACTCs IPOMMCHBIMU OYKBaMHU.

3. Ecnm 3aronoBok k TekcTy npesbiiaeT 150 3HakoB (5 cTpokK), AOMyCKaeTcs
IPOJIEBATH €T0 JI0 TPaHUIIBI IPABOTO MOJIS.

Touka B KOHIIE 3ar0JI0BKa HE CTaBUTCSI.

4. PacummdppoBka monmucu B pekBusure  «lloamuck»  medaraercs
Ha ypOBHE TMOCJIEIHEH CTPOKM HAMMEHOBAHHSA JOJDKHOCTH C HCIOJIb30BAHHUEM
koMmOuHaruu kiapui Shift — Ctrl — ITpoOGen Mexay nHUIIMATIaMHU U (PaMUITACH.

5. Co3nanue, ¢opmaTUpOBAaHUE U BBIBOJ Ha Te4yaTh JIOKYMEHTOB
OPOU3BOAUTCS Ha KOMIBIOTEPAX C HCHOJB30BAaHUEM TEKCTOBOTO PEIaKTopa,
nojaepxuBatomiero ¢popmar docx. BHenpeHue 3MeKTpOHHBIX TaONIMIl, CO3IaHHBIX
B TaOJMUYHBIX peJaKkTopax, B JOKyMeHTHl QopmaTta docx He OMyCKaeTcs.
JlommyckaeTcsi, pu HEOOXOJUMOCTH, CO3[aHue, (OpMaTUpPOBAHUE M BHIBOJ Ha
neJath TabJIUI[ TOCPEICTBOM PEIaKTOpa JIEKTPOHHBIX TAOJHII, TIOACPKUBAIOIIIIX
dbopmar xlIsx.

6.[lpu  dopmaTupoBaHuM  JOKYMEHTOB  pEKOMEHAyeTcss  paboTaTh

C BKJIFOUEHHOM KHOIKOM Y, 4TOOBI BUIETh HA S3KPaHE BCE CIY>KEOHBIE CUMBOJIBI.
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7.1lpu QopmaTUpoBaHUN TEKCTOB JOKYMEHTOB HCIIOIB3YETCS CTHIIb,

KOTOPBIM UMEET CICAYIOIINE TapaMeTphI:

o mpudT PT Astra Serif
o pazMep 14 myHKTOB
o OTCTYII cieBa 0cMm
cripaBa 0 cm
o WHTEpBaJI nepen 0 MyHKTOB
rocie 0 myHKTOB
o MEKCTPOUYHBIN HHTEPBAJ MOy TOPHBI
o repBas CTpoKa oTcTym Ha 1,25 cMm
o BbIpaBHUBAHUE 1O IIHPUHE

8. Ilpu ¢dopmaTupoBanuu TaOIMI HEOOXOAMMO COOJIOATH CIEIYIOLINE
TpeOOBaHMUS:

Tabmuia BcerJa JODKHA UWMETh Ha3BaHWE, KOTOPOE BBIPABHUBACTCS
0 LEHTPY AOKYMEHTAa;

Ta0JKIIa BEIpaBHUBACTCS MO LIEHTPY JIMCTA;

3aroJIOBKY CTOJIOIIOB U CTPOK BBIPABHUBAIOTCS IO IIEHTPY STYCHKH;

JaHHbIE B sTYeHKaX TaOJIUIbl BHIPABHUBAIOTCS CBEPXY IO JIEBOMY Kpalo;

MPOJOKEHNE TaOIHIIBI HA HOBOM JINCTE MOXET HAYMHATHCS C 3ar0JIOBKOB €€
rpad (w1 HOMEpOB rpad B ciydae, eciud Tpadbl TaOIUIBI HA TEPBOM JIHCTE
MIPOHYMEPOBaHbI);

CTPOKHM TaOIUIIBI IEPEHOCSATCS Ha HOBBIM JTUCT TOKyMEHTA MCKIIOUYUTEIHHO
LEJIUKOM;

IMpUHA W BbICOTA TAaONMIBI HE MOJDKHBI TNPEBBIATH pa3Mepbl MOJei
JTOKYMEHTA.

9. Pa3mepsl mosielt JOKYMEHTA JI0JKHBI UMETh CIIEAYIOIINE TapaMeTphl:

o BEpXHEE 2,0 cm

. HUKHEE 2,0 cm

o JIEBOE 3,0cMm
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o IIPaBoOe 1,5 cm.
OT kpast 10 KOJIOHTUTYNA:
o BEPXHETO 1,25 cm
. HUKHETO 1,25 cm.
10. IIpn moaroToBKe JOKYMEHTOB HCHOJIB3YIOT CIEAYIOIINE PEKBU3UTHI:
® HAauMMEHOBAHUWE OPraHU3ALINY;

® HaWMEHOBAHME BHUJA JOKYMEHTA;

® CChUIKA Ha UCXOSIINI pEruCTPALlMOHHBII HOMEP U AaTy JOKYMEHTA;
® MECTO COCTaBJICHUS (U3/1aHNUs) TOKYMEHTA,

* rpud (moMerka) 06 OrpaHMUECHUN JOCTYIA K TOKYMEHTY; (MPY HATUYHH )
® ajpecar;

® rpud yTBEpKACHUS JOKYMEHTA;

® 3aroJIOBOK K TEKCTY JOKYMEHTAa,

® TEKCT JOKyMEHTa;

® OTMETKa O HAJIMYUU MPUIOKEHUS;

® [OAMNCH;

® OTMETKa 00 3JEKTPOHHON MOJAIHUCH;

® rpud cornacoBaHus T0KYMEHTA;

® OTMETKa 00 HCIIOJIHUTEIE;

® paeHTU(UKATOP DJICKTPOHHON KOMUH JOKYMEHTa (TIPH HAJTMYIUH ).

11. PexkBu3uthl (KpoMe TEKCTa JIOKYMEHTa U ajpecara), COCTOSIIUE

N3 HCCKOJIBKHX CTPOK, IICYaTAOT CO CICAYIOIIHNMU ITapaMCTpaMu:

o mpudT PT Astra Serif

o pasmep 14 myHKTOB

o OTCTYI cieBa 0 cMm
cripaBa 0cm

o VHTEPBAaJ nepen 0 myHKTOB
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1ocie 0 myHKTOB
o MEKCTPOUYHBIM UHTEPBAII OJMHAPHBIN
o OTCTYII IIEPBOMN CTPOKH HET
o BBIPABHUBAHUE 110 LIEHTPY.

12. PekBu3ut «Anpecary» NeyaTaroT CO CICIYIOINIMMH NapaMeTpaMu:

o mpudT PT Astra Serif

o pasmMep 14 myHKTOB

o OTCTYII cieBa 7 cm
cripaBa 0cMm

o VHTEPBAI nepexn 0 myHKTOB
ocie 0 myHKTOB

o MEKCTPOYHBIM HHTEPBAJ OJIMHAPHBIN

o OTCTYT MEPBOM CTPOKHU HET

o BbIPaBHHUBAHUE 10 LIEHTPY.

Ecnu cocraBHble YacTH pPeKBU3UTOB «Agpecar», «I'pud yTBepKIeHUs
nokymeHTtay, «I'pud cormacoBanus gokyMmeHTa», «OTMeTka O HaJU4uU
IPUIIOKEHUS» HE YMELIAIOTCS Ha OJIHOM CTPOKE, TO pa3phblB CTPOKHU B HYKHOM MECTE
IPOU3BOAMUTCS € MOMOIBIO cuMBoOJIa «Pa3peiB cTpokm» (komOnHanus kiasui Shift

— Enter), nanpumep:

COI''TACOBAHO

PykoBoautens PenepaibHOTO
apXUBHOT'O areHTCTBA

A.H. Aptuzos

[Ipu wuCcmONB30BaHMKM B TEPPUTOPHAIBHOW KOMHUCCHUU HACHTH(PUKATOPA
AJIEKTPOHHOM KOMHUU JIOKyMEHTa (KOJOHTHUTYJa) OH I€YaTaeTcs B JIEBOM YTy
HUKHETO TOJIS KaX0W CTPaHUIIbI TOKYMEHTA MIPUPTOM 8 MYyHKTOB.

13. Ilpu odopmieHr HTOKYMEHTOB Ha JBYX M Oo0Jiee CTpaHUIIaX BTOpas

U TIOCIIEAYIONIME CTPaHMIIbI JOJKHBI OBITh MpoHyMepoBaHbl. Homepa crpanun
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MIPOCTABIIAIOT MOCEPEIMHE BEPXHETO TOJIs JINCTa apaOCKkuMu Iudpamu 0e3 3HAKOB
pETTMHAHUS.

Ecnu moxyMeHT uMeeT mpriioKeHUe, TO OHO TeYaTaeTCsl C HOBOW CTPAHUIIHI.

14. Jlns BBISIBICHUS U WCIPABJICHUS BO3MOXKHBIX OIIMOOK B MPABOINKCAHUU
B copMHUpPOBaHHBIX (aillax PEKOMEHIYEeTCS  OCYIIECTBISATH  MPOBEPKY
JIOKyMEHTOB, UCTIOJIb3Ysl CUCTEMBI IIPOBEPKU MMPABOMUCAHUS.

15. Kakaplii TOKyMEHT CO BCEMH MPUIOKCHUSIMH K HEMY ITOMEIIAIOT
B OTIEJIbHBIN (Dailsl (ecim MPHIIOKEHUST CO3/IaHbl OJJHUM IHpoueccopoM). Baytpu
daiina cam TOKYMEHT U KaXKJ0€ MPUII0KEHUE MTOMEIIAIOT B OT/AEIbHBIE pa3/Ieibl.

16. Bce pexBU3HUTBHI JOKYMEHTA OTHENSAIOT APYTr OT Apyra OJHOW ITyCTOM
CTpOKOH, oOpa3yemoit cumBoioMm ab3ama (§ — xmaBuma Enter). B Texcre
HE JIOJDKHO BCTpevaThesi 0oJiee AByX CUMBOJIOB a03aria moapsi.

17. He nomyckaetcst mucaTh ClioBa C pa3ps/IKOM, BCTaBIsAS MPOOETbl MEXKTY
OykBamu B cioBax. He gomyckaercst HCHONb30BaHUE MPOOENOB M7l 00pa3oBaHUs
a03amHOro OTCTyMa (KpacHOM CTPOKH) WIM IMYCThIX CTPOK. B TeKCcTe HE MOJIKHO
BCTpEYaThCs MOApsAN Oojee OAHOrO0 CMMBOJa mpobena. Paznenenne nHUIMATIOB
U (pamuinu, cuMBoJia Ne 1 4uciia, mopsiJIKOBOro HOMepa CTaThH, YaCTH, ITYHKTa WU
MOJIMYHKTAa TMPaBOBOTO aKTa, YWCIa MecsAlla M Ha3BaHWA Mecslla, YHciia Toja
U CIIOBA «TOJ», JIIOOBIX YHUCJIOBBIX 3HAYCHWM W €IUHUIl MU3MEPEHUS MeNaeTcs
C HCIOJIb30BaHHEM Hepa3phIBHOTO Tpobena (coueranue knaBuml Shift — Ctrl —
[TpoGemn).

18. He momyckaeTcsi BKIIIOYaTh B TEKCT JJOKYMEHTA pa3elIuTeIbHbIC JTUHUH,
COCTaBJICHHBIC U3 IIEMOYEK CUMBOJIOB (*, =, -, — U IpyTHe).

19. He nomyckaeTcs HCHOJNBb30BAaHHE B PYCCKUX CIIOBAaX CXOJHBIX
10 HauepTaHuio JJaTuHcKkux OykB (A, a, B, C,c,E,e, H, K, M, 0,0, P, p, 1, X, X, y).

20. He pnomyckaeTcsi HCHOJIb30BaHME CUMBOJA TaOymauuu (—) s
oOpa3oBanust a03aIiHOTO OTCTyMAa (KPACHOM CTPOKH) WIIH IMYyCTHIX CTPOK. AO3aIHbIN
OTCTYII YCTaHABIIMBAIOT B MeHIO DopmaT/AG3aIl HiTk ¢ TOMOIIBI0 BEPXHETO JIBIKKA

Ha TOPU30HTAIBLHOM JINHENKE.
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21. He pmomyckaeTrcsi HCIOJIB30BaHHE CHMBOJA «-» 11 OOO3HA4YCHUS
nepeHoca. BmecTo HEro crieayeT HCIoNb30BaTh CHMBOJ MATKOTO TIEpeHOca
(komOuHanms kiaapui Ctrl — «-»).

22. Ins HammcaHus PUMCKUX (P TOHKHBI MCIOJIB30BATHCS 3arjaBHbBIC
oykBbl tatuHckoro andasura (I, V, X, C, D, L, M). Ucnions3oBaHue 111 3TOU LIeTU
pycCcKuX OyKB M apabCKuX 1udp HE TOmyCKaeTcs.

23. BMecto OYKBBI «&» JOJKHA YHOTpeOIsAThCs OykKBa «e» (KpomMe MMeEH
COOCTBEHHBIX TP HATMIUH TIOITBEPKAAOIITNX TOKYMEHTOR).

24. PexBU3HTHI «3aroj0BOK K TEKCTY» JOJIKHBI ObITh BEIPOBHEHBI 110 LIEHTPY
Y KaXIbIH M3 HUX JOJDKEH MPEACTaBIATh COOOM OMH a03all, TO €CTh BHYTPH TEKCTa
KKJIOTO PEKBH3WTa HE JOJDKHO OBITh cHMBOJa ab3ama. He momyckaercs
WCIIOJIb30BaHUE CUMBOJIA ab3alia i IPEephIBaHUS CTPOKH B IMIPOU3BOJIBHOM MECTE,
JUTSI 9TOTO CJIETYET UCIIOIh30BaTh CHMBOJ pa3phiBa CTPOKH (KOMOWHAIIMS KIIABHIII

Shift — Enter).



[Tpunoxxenue Ne 6
K TumoBou uHCTpyKIIMHU
0 JICJIONPOU3BOJICTBY B TEPPUTOPUATILHOM
n3ouparenbHoi komuccuu Ne 15

Cnucok PACCBIVIKH MCXOAAIIMNX JOKYMECHTOB

Ne HaumeHnoBaHue oprana

IHoHBII MOYTOBBIN apec
n/n (opranusanumn)

[Ipencenarens TeppuropnanbHOU

n30upaTenbHOl KoMuccuu Ne

(moanuce) (pacmu@poBKa MOAMUCH)

Ucnonaurens

(moamuce) (pacmmdpoBKa MOANKCH)

« » 20 1.




ITpunoxenue Ne 7
K TumoBou uHCTpyKIIMHU
0 JICJIONPOU3BOJICTBY B TEPPUTOPUATILHOM
n3oupareabHou KoMmuccuu Ne 15

Ilepeuennb 00s13aTeJILHBIX CBEIEHUI 0 JOKYMEHTAX, HCIO0JIb3yeMbIX B LEJIAX
ydera u moucka aokymentos B I1JI!
. ABTOD.
. Anpecar.
. JJomKHOCTBD, (hamMIIIHsI 1 MTHUITHAIIBI JIUIIA, TTOAMKUCABIIETO TOKYMEHT.

. HaumenoBanue I'pyHaIibl U BUda JOKYMCHTA.

1
2
3
4
5. [lara nokyMeHTa.
6. PeructpaniioHHbIii HOMEp TOKYMEHTA.
7. Jlata moCcTynuBILIEr0 JOKYMEHTA.
8. PerncrpanOHHBIA HOMEP ITOCTYNMBIIETO JOKYMEHTA.

9. CBeneHusi 0 CBSI3aHHBIX JIOKYMEHTax (HaMMEHOBaHHE BHUJA JOKYMEHTA,
JaTa, pErUCTPALIMOHHBIN HOMED, TUIT CBSI3KH).

10. 3arosoBOK K TEKCTY (KpaTKOE COACpKaHUE TOKYMEHTA).

11. Nunekc nena no HOMEHKJIAType el

12. CBeneHnus o nepeagpecaniu JOKYMEHTA.

13. KonnyecTBO JIMCTOB OCHOBHOI'O JIOKYMEHTA.

14. OT™MeTKa 0 IPUIIOKEHHUH (KOJMYECTBO MPHIIOKEHUM, 00111ee KOJTUIECTBO
JIUCTOB MPUJIOKEHU ).

15. Yka3aHusi o MCIMOJHEHHUIO TOKYMEHTa (TIOpy4YeHHEe, UCTIOJIHUTENb, 1aTa
WCIIOJTHCHUS ).

16. OT™MeTKa 0 KOHTpOJIE.

17. I'pud (momeTka) 00 orpaHUYEHUH TOCTYMA.

18. IIpoBepka 3J1€KTPOHHOM MOAMUCH (MIPU HAIUYHUH).

19. IlogpazneneHrne — OTBETCTBEHHBIN UCIIOIHUTEND JOKYMEHTA.

20. daitsibl 37EKTPOHHOTO IOKYMEHTA (KOJMYeCcTBO (paitioB, UMeHa (haiisioB).

" Micnonb3ayeTcs cokpalleHue, npuBeaeHHoe B NyHKTe 1.8 HacTosLleh NHCTpyKuuu.



[Tpunoxenue Ne 8.1

K TumoBou uHCTpyKIIMHU

10 JISJIONPOU3BOACTBY B TEPPUTOPHATHLHOU
n3ouparenbHo komuccuu Ne 15

KYPHAJI

yuyeTa JUYHOr0 NMpueMa rpaskaaH
B TeppuropuajbHoii M30MpaTeJIbHON KOMUCCHHN No

O1MeTKa D.N.0.
IHouToBBIN Kpartkoe 0 pe3yJabTaTax M MOANNCH
Ne Hara D.1.0. P pesy A
aapec coaepkaHue npuemMa JHIA,
n/n | mpuemMa | 3asiBUTeJIsI
3asiBUTEJIS oOpamenust (npuHsTOE NPOBOAUBIIET0
pelieHue) npueM
1 2 3 4 5 6 7
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[Tpunoxenue Ne 8.2
K TumoBou uHCTpyKIIMHU
0 JICJIONPOU3BOJICTBY B TEPPUTOPUATILHOM
n3ouparenbHoi komuccuu Ne 15

KAPTOYKA JIMYHOI'O IPUEMA T'PA’KJIAH
B TEPPUTOPUAJILHOM U3BUPATEJIBHON KOMUCCHUHU Ne 15

JlaTa oOpamienus
Jata npuema

« » 20 T. Ne
damunus, UMsi, OTYECTBO 3aIBUTEIIS JIOMKHOCTHOE JUII0, BEAYLIEE IPHEM
Mecto XHUTENbCTBa, TeehHOH Pe3ynbTaThl paccMOTpeHuUst

Kareropus 3asButens

Cojneprxanne oOpanieHust

A,
BBIpaXKaro (pammus, uMs, OTYECTBO 3aIBUTEIIS)

coriraCu€ Ha MnOpeaoCTaBJICHUEC MHEC YCTHOrO OTBETa B XOJA€ JIMYHOIO IpUEMa II0 CYHIICCTBY
MOCTAaBJICHHBIX B YCTHOM 06paH_[eHI/II/I BOIIPOCOB. IIuceMeHHOTO OTBETA HE Tpe6yeTcsL

(mata) (moamuch 3asBUTEIS) (pacmmdpoBKa MOAMKCH)

A,
BBIPAXKAI0

(damunusi, UMsi, OTYECTBO 3aSIBUTEIIS)

corjaaCuc Ha BUACO-U (I/IHI/I) AyJJUOIIPOTOKOJIIMPOBAHUC JINYHOTI'O IIpHUEMa.

(mara) (moanuch 3asBUTEIS) (pacmm@poBKa MOANKCH)
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[Tpunoxxenue Ne 9
K TunoBou UHCTpyKIMHU
0 JICJIONPOU3BOJICTBY B TEPPUTOPUATILHOM
n3buparenbHoi komuccuu Ne 15

JIucer corsiacoBanus

JIOIDKHOCTD

dammus,

Hara Ioanucs WHHULIAAJIBI

HUcnomuurenn
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[Tpunoxenue Ne 10
K THUIIOBOM MHCTPYKIIUU
0 JIEJIONPOU3BOJICTBY B TEPPUTOPUATILHOM
n30upatenbHoi komuccuu Ne 15

YTBEPX/IAIO

IIpencenarens TeppuTopraIbHON
n3buparenbHoit komuccuu Ne 15

(moamucek) (nHUIMATBI, (haMUITHS)

« » 20 r.

OT14eT 0 pacchlIKe 0 COOTBETCTBYIOIIUM aJipecaTaM U pasMelleHNH
pemienuii TeppuTopuajbHOi H30MpPaTeIbHONH KOMUCCHE No
HA 0(PULHMAIBHOM CaHlTe

3acenanue No OT « » rojia

No No pemenust AgnpecaT pacChbUIKH, aApeC pa3MENICHUS [ara

n/n THUK pasmMenieHus

pacChUIKU

1
2
3

Hcniomaurens

(moamuce) (pacmmdpoBKa MOAMKCH)
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[Tpunoxxenue Ne 11
K THUIIOBOM MHCTPYKIIMHU
0 JEJIONPOU3BOJICTBY B TEPPUTOPUATILHON
u30upatenbHoi komuccuu Ne 15

HEPEYEHD

MOAJIC/KAIINX KOHTPOJJII NOKYMEHTOB C YKa3aHUEM CPOKOB HUCITOJIHCHUS

1. ®enepanbHble  KOHCTUTYIIMOHHBIE 3aKOHBI, (elepalbHble  3aKOHBI
Poccutickon denepanuu — cOracHO yKa3aHHOMY B HUX CPOKY.

2. Yka3sl lIpesugenta Poccuiickoit denepanuu — COMIACHO YKa3aHHOMY
B HUX CPOKY.

3. Pacniopspkenust  IIpesuaenta  Poccuiickoii ~ ®enepariuu — corjiiacHO
YKa3aHHOMY B HUX CPOKY.

4. Tloctanosnenus, pactiopsbkeHus [IpaBurenscrBa Poccuiickoin denepanuu —
COIJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3axonsl Cankt-IleTepOypra — cornacHO yka3aHHOMY B HUX CPOKY.

6. [loctanoBieHus, pemeHus 3aKOHOJATEIBLHOTO CoOpanus
Cankr-IleTepOypra — coryiacHO yKa3aHHOMY B HUX CPOKY.

7. IlocTaHOBIIEHUS, PACHOPSKEHUSI OpraHa TrOCYJapCTBEHHOW BIIACTU
Cankr-IleTepOypra — coriiacHoO yKa3aHHOMY B HUX CPOKY.

8. [TocTaHOBIICHUS, pACTIOPSIAKEHUSI PYKOBOJAUTEIIS OpraHa rocyJapCTBEHHOU
Biactu CaHkT-IleTepOypra — corinacHO yKa3aHHOMY B HUX CPOKY.

9. ITapnamentckue 3anpocsl CoBera Denepanuu DenepansHoro Codbpanus
Poccuiickoii ®enepanun, ['ocymapcrBennort Jlymbr ®denepanpHoro CobOpanus
Poccuiickoii ®Penepanuu —HE MO3QHEE YeM uepe3 15 KaleHIapHbIX JHEH
CO OHS TMOJYyYEeHHUS MapJaMEHTCKOrO 3arpoca WM B HWHON YCTaHOBJICHHBIN
cootBeTcTBYMOIIeH mnanatort denepanbHoro Cobpanusi Poccuiickoit deneparuu
CPOK.

10. 3anpocsr CEHaTOpOB Poccuniickon denepanun, JEITyTaTOB

INocynapctBennoii Jlympr ®denepanprHoro CoOpanusi Poccuiickoit ®deneparmm —
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HE no3aHee yeM yepe3 30 KaleHIapHbIX AHEH CO JHS €ro MOJyYEHHS WU B MHOU
COIrJIaCOBaHHBIN C MHULIMATOPOM 3apoca CpoK.

11. O6pamenuss  cenatopoB  Poccuiickoii ~ @epepauuu, JeNyTaToOB
I'ocynapctBennoii Jlymbr ®enepansnoro CoOpanusi Poccuiickoit deneparuu
0  BONpOCaM, CBSI3aHHBIM C WX  JEATEIbHOCTHIO, — HE3aMEMIUTEIIBHO
(mpy HE0OXOAUMOCTH TIOJTYHYEHHSI IOTOJHUTEIBHBIX MATEPUAIIOB — HE MO3/IHEE YEM
yepes 30 kaneHJapHbIX THEeHW CO JHS MOTy4YeHHs 0OpaleHust).

12. OGparteHus Ty TaTOB 3aKOHOATEIBLHOTO CoOpanus
Cankrt-IlerepOypra — B cpok, ycranoBieHHblit Cankt-IlerepOypra.

13. [lucema u3 Apmunuctpauun Ilpesunenta Poccuiickoit ®enepauuu,
IIpaButennbctBa Poccuiickoit ®@enepannu, Koncturynmonnoro Cyna Poccuiickoit
Oenepaunu, BepxoBHoro Cyna Pocculickoit @enepauuu, ['eHepanbHOU
npokypatypbl Poccuiickoit ®denepanuu, IlpaButenscrBa Cankrt-IlerepOypra —
B COOTBETCTBUM C YKa3aHUSMH [0 HCIOJHEHUIO JOKYMEHTa MpeJceaaTens
TEPPUTOPUAIBHOM  KOMHCCHUH, €CIIM B  HHUX  HE  yKa3aH  CpPOK —
He no3/iHee yeM uepe3 30 KaJleHIapHbIX JHEH.

14. IIpoTecTt mpokypopa — He nio3aHee yeM yepe3 10 KaneHJapHbIX THEH.

15. IIpencraBienne NpoKypopa — B TEYEHUE MeCSIIa CO IHS OCTYIUICHHUS.

16. OOpartieHus, CBSI3aHHbIE C peaau3aliuei 1 3aluToN n30UpaTeIbHbIX MPaB
W mpaBa Ha yyactue B pedepenayme rpaxaaH Poccuiickoit ®enepanuu,
NOCTYNUBIIKE B TEPPUTOPUAIBHYI0 KOMHUCCHUIO B XOJ€ COOTBETCTBYIOLIEH
n30MpaTeNbHOW  KaMIaHWHM, KaMIaHud  pedepeHayMma, —B  COOTBETCTBUU
¢ DenepanbHbIM 3aKOHOM 00 OCHOBHBIX TApAHTHAX U30UpATEIbHBIX IPaB!.

17. Ilepecbiika oOpalleHHil TpakJaH, COAEPKAIIUX BOIPOCHI, pPEIICHUE
KOTOPBIX HE OTHOCUTCA K KOMIICTCHIIMH TEPPUTOPUATILHOW KOMHCCHUH,
OCYILIECTBIISIETCS B TEUCHUE CEMU KaJCHAApPHBIX JHEH.

Obparienne, cBS3aHHOE C COOTBETCTBYIOUICH H30MpaTeIbHON KaMITaHUEH,
KaMmaHuel pedepeHayMa, TMOCTYNHUBIIEE B TEPPUTOPUATBHYIO KOMHCCHIO
JI0 YCTaHOBJICHUSI €10 UTOTOB T'OJIOCOBAHUS, OINPEACIICHUs] PE3yJIbTaTOB BHIOOPOB,

pedepenaymMa U cojeprKaliee BOMPOCHI, PEIIEHHE KOTOPhIX HE BXOJUT

" Micnonb3ayeTcs cokpalleHue, NpuBeaeHHoe B NyHKTe 1.2 HacTosLieh VHCTpyKuuu.
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B KOMIICTCHIIMI0O KOMHUCCHM, B TEUEHHUE MATH JHEW TMociie OHS MOCTYIUICHUS
HalpaBlsIeTCs. B KOMHUCCHIO, WHOM OpraH WM JIOJDKHOCTHOMY  JIMILY,
B KOMIIETEHIIUIO KOTOPBIX BXOJUT €ro pacCMOTPEHHE, a MOCTYNUBIIEE B HMHOU
neproJ; MO0 HE CBSI3aHHOE C COOTBETCTBYIONIEH H30MpPATENbHON KaMIaHUEH,
KaMmmaHuei pedepeHayma — B TEUEHUE CEMU JHEH MOCe THS MOCTYTUICHHUS.

OOpaiueHus, He CBA3aHHBIC C pealn3alell U 3alUTOoN N30UpaTebHbIX MPaB
W TmpaBa Ha ydactue B pedepeHayme rpaxaaH Poccuiickoit ®denepanuu,
MOCTYNUBIIKE B TEPPUTOPUAIBHYI0 KOMHCCHIO B TEPHUOJ] COOTBETCTBYIOLIEH
n30MpaTeNbHOW KaMIaHWK, KamMmaHuu pedepeHayma, a TakKe TMOCTYIMUBIINE
BHE TepHoJa HM30MpATEeNbHON KaMIaHWW, KaMIlaHUU pedepeHaymMa Wi TOocie
YCTAHOBJICHUSI TEPPUTOPUATIBHON KOMHUCCUEH UTOrOB T'OJIOCOBAHUS, ONPEACICHUS
pe3yibTaToB BbIOOpOB, pedepenayma, —B TedeHue 30 gHeW mocne JIHA
WX TIOCTYIUICHHUS.

18. OOpamienuss  CpeACTB  MaccoBoM  MHQOpMalMu MO  BOIpocam
npenocTaBieHuss WHGOpPMAIUU —B  TEUEHHWE CEMH  KaJCHIApHBIX  JTHEH.
Ecnmu TpeOGyeMble cBeleHUS HE MOTYT OBITH MPEJIOCTaBIEHBI B YKa3aHHBIM CPOK,
TO JIOMYCKAeTCs OTCPOYKa B TPEIOCTABICHUHU 3alpaliuBacMoil HHQpOpMaluu
C BPYYEHHUEM MPEACTABUTENIO PEAAKIIMU B TPEXIHEBHBIN CPOK CO JIHS MOJYYEHUS
MUCbMEHHOTO 3ampoca WHOOpMalMK YBEIOMJIEHUS 00 OTCpPOUYKE, B KOTOPOM
YKa3bIBAIOTCSL TPUYMHBI OTCPOYKH, JaTa, K KOTOpOW OylIeT MpeaocTaBicHa
3ampariuBaeMasi HHpOpMaIus, JOJPKHOCTHOE JIUI0, yCTAHOBHBIIIEE OTCPOUKY, TaTa
MPUHATHUS PEIICHUs 00 OTCPOUKE.

19. 3anpoc rocynapcTBEHHOro0 OpraHa, opraHa MECTHOI'O CaMOYIIPaBIICHUS
WIK JOJPKHOCTHOTO JIMIIA, paccMaTpUBAIONIETO oOOpallleHue TpaxaaHuHa, —
JOKYMEHTBl U MaTepuayibl, HEOOXOIUMBIC JJii PacCMOTpPeHHsl oOpaleHus,
MPEIOCTABISAIOTCA B TE€UEHHE |5 NHEH WM MHOM CPOK, YKa3aHHBIA B 3ampoce
(IO BO3MOKHOCTH), 32 MCKJIIOUCHHEM JIOKYMEHTOB U MaTEpHUaJIOB, B KOTOPBIX
COJIEpIKATCS CBEICHUS, COCTABIISIIOIIME TOCYAAPCTBEHHYIO WU UHYIO OXPaHSIEMYIO
dbenepanbHBIM 3aKOHOM TailHy, M JJii KOTOPBIX YCTaHOBJIEH OCOOBIA MOPSIOK

MpcaoCTaBJICHUA.
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[Tpunoxenue Ne 12
K THUIIOBOM MHCTPYKIIMHU
0 JEJIONPOU3BOJICTBY B TEPPUTOPUATILHON
u30upatenbHoi komuccuu Ne 15

TeppuropranbHas YTBEPXIAIO
n3ouparenbHas komuccus Nel5
HOMEHKIJIATYPA JIEJI IIpencenarens
TeppuropuanbHOit
Ne u3duparenpHoi komuccuu Ne 15
(mara)
(moamnuch) (pacmmdpoBKka MOIIMUCH)

Ha roxa (nara)
Nunex Komsectso Cpoxk xpaHeHus

ACKC 3aroJyioBOK Jieina TOMOB POK XpaHe TTpumeyans

nena . n Ne crareii o nepedHro
(uacreit)
1 2 3 4 5
Ha3zBanue pasznena
(HauMeHOBaHUE JOKHOCTH COCTABUTEIIS (moamucek) (pacundpoBKa MOITUCH)
HOMEHKJIATyphbl)
(mata)
COT'JTIACOBAHO COI'JTACOBAHO
[IpoTokon DxcnepTHOM KOMUCCUI Cekperaps Cankr-IlerepOyprekoit
TeppuropuanbHOl M30UpaTeTbHON KOMUCCHU Ne n30HupaTeIbHON KOMUCCUU

oT Ne

(moamuce) (pactdpoBKa MOANUCH)
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[Iponomxenne npunoxenns Ne 12

Htorosas 3anuch 0 KaTeropusax U KOJIUYECTBE JE, 3aBEICHHBIX
B rony B TepputopuansHoil n30uparenbHoit komuccuu Ne 15

B ToM uucie

[To cpokam xpaHeHus Bcero O C OTMETKOM
PEXOIAIL «OIK»
1 2 3 4

Ha 6ymakHoMm HOcHTeTe

(mpu HanmU4MKM THOPHUIHBIX ned, ToM(a) HA OyMaXHOM HOCHTENE YYHUTHIBAIOTCS B pasielie
tabmuipl «Ha OymakHOM HOcHTeNe», ToM(a) Ha JJIGKTPOHHOM HOCHTENIC YYHUTHIBAIOTCS B
pazjene Tabauibl « DIEKTPOHHBIXY):

TTocTossHHOIO

JonroBpemennoro (cBaime 10 jeT)

Bpemennoro (710 10 yieT BKIFOYUTEIBHO)

DNEKTPOHHBIX

(Tpu HAMTUYUKM TUOPUTHBIX J1e]1, ToM(a) Ha OyMakHOM HOCHUTEIE YUUTHIBAIOTCS
B paszjiene Tabnuiel «Ha GymakHOM HOcHTEse», ToM(a) Ha SJIEKTPOHHOM HOCUTENIE
YUUTBHIBAIOTCS B pa3jiesie Ta0IHIIbl « DIEKTPOHHBIX)):

TlocTossHHOTO

JonroBpemenHoro (cpaime 10 jeT)

Bpemennoro (10 10 j1eT BKIIIOYUTEIHHO)

UTOI'O:

(HaI/IMeHOB AaHHUEC NOJDKHOCTH COCTAaBUTCIIA

HOMEHKJIATyPBhI)

(mara)

(moamuce)

(pacmmudpoBKa MOITUCH)




TepputopuanbHast
n3buparenpHas komuccus Ne 15
d®OH/L Ne
OINChH N

ACJ1, JOKYMCHTOB IIOCTOSAHHOI'O XpaHCHUA
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[Tpunoxxenue Ne 13
K THUIIOBOM MHCTPYKIIMHU
0 JEJIONPOU3BOJICTBY B TEPPUTOPUATILHON
u30upatenbHoi komuccuu Ne 15

YTBEPXIAIO
[Ipencenarens

TeppuropuanbHON
n3bupareabHoi komuccuu Ne 15

3a roJ
(moamuck) (pactudpoBKa MOAIHCH)
(nara)

Ne Hnunekc 3arojIoBoK o
Kpaitnue natel KomuuectBo nmuctoB  [Ipumedanus

/T nena nena

1| 2 | 3 | 4 | 5 | 6

HasBanmue pa3zaena

B nanubIi pa3gen onucu BHECEHO e

(TudpaMu ¥ TPOITHUCHIO)

¢ No o Ne , B TOM YHCJIC:
JTUTEPHBIC HOMEPA: )
MPOIyIIEHHBIC HOMEpa:

HanmeHnoBaHue qOKHOCTH COCTABUTENSA MOAIHUCH pacmudpoBKa MOIMTUCH
OIINCHU

HaumenoBanue nOKHOCTH MOJITHCH paciudpoBKa MOATUCH

OTBCTCTBCHHOI'O 34 apXWB

(mara)

COI'JTACOBAHO
[IpoTokon DkcnepTHOW KOMUCCUH
TeppuropuanbHON N30UpaTETHHOM

komuccuu Ne

oT No

YTBEPXIEHA
IIporokoun LleHTpanbHON 3KCIEPTHO -
MPOBEPOYHON KOMUCCUU
ApXHUBHOIO KOMUTETA
Cankr-Ilerepbypra

OoT Ne
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[Tpunoxenue Ne 14
K THUIIOBOM MHCTPYKIIUU
0 JIEJIONPOU3BOJICTBY B TEPPUTOPUATILHOM
n30upatenbHoi komuccuu Ne 15

TeppuropuasnbHas YTBEPXIAIO
n3bupareapHas komuccus Ne 15

®OHJ Ne [Ipencenarens
Onuchb N TeppuropuanbHon

e, JIOKYMEHTOB BPEMEHHBIX I/I36I/IpaTeJ'H)HOI>'I komuccuu Ne 15

(cBermre 10 7eT) cpoka XpaHEHUS

(mognuce) (pacmm@poBKa MOANKCH)

3a roj
(nara)
No Hunekc 3aronoBok Kpaiinue Cpok KonuuectBo
[Ipumevanus
n/n nena nena JIAThI XpaHeHUs JIUCTOB
1 2 3 4 5 6 7
HazBanue pazaena
B nanubIil paznen onucu BHECEHO el
(unpamMu U IPOIHUCHIO)
c Ne o Ne , B TOM
YucCIe:
JUTEPHBIC HOMEPA: )
MPOIYLIEHHbIE HOMEpa:!
(HaMMEeHOBaHWE JOKHOCTH COCTABUTEIIS (monrmucek) (pacumudpoBka moamucy)
OTIHCH)
(HamMeHOBaHUE JOIKHOCTH (monmucek) (pacumdpoBka moamucu)
OTBETCTBEHHOTO 32 apXUB)
(mara)
COI''TACOBAHO YTBEPXJIEHA
[IpoTokon DkcnepTHOH KOMUCCUH [Tporoxon LleHTpanbHOM SKCIIEPTHO -
TeppuropuanbHOi N30UpaTETHHOU MIPOBEPOYHON KOMUCCUU
komuccun Ne 15 ApxusHoro komuteTa Cankr-IlerepOypra

oT No oT Ne



TeppuropuasnbHas

uzbuparenbHas komuccus Ne 15
OOH/J Ne
OIIUChb Ne

ACJI, JOKYMCHTOB 110 JINYHOMY COCTaBYy
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[Tpunoxenue Ne 15
K THUIIOBOM MHCTPYKIIMHU
10 JAEJIONPOU3BOJICTBY B TEPPUTOPUATILHON
n30upatenbHoi kKomuccuu Ne 15

YTBEPXIAIO

[Ipencenaresns
TeppuTopuaibHOi
nu3buparenbHoOU Komuccuu Ne 15

a_____ ToA (monrmucek) (pacmmdpoBKa MOANKCH)
(mara)
No HNupexc Kpaiinue Cpok Kon-Bo
3aroJioBOK Jiesa [Ipumevanus
/T nena JAThI XpaHeHUs JIMCTOB
1 2 3 4 5 6 7

HasBanmue pazaena

B nanubIil pa3znen onucu BHECEHO e
(mrdpaMu 1 TPOTHCHIO)

c Ne o Ne , B TOM

quCIe:

JUTEepHBbIE HOMepa: ,

MPOMYIIEHHBIE HOMEpA:

(HamMeHOBaHUE JOIKHOCTH (monmucek) (pacmudpoBka moanucy)

OTBETCTBEHHOTO 32 apXUB)

(HaMMEeHOBaHWE JOKHOCTH COCTABUTEIIS (monmucek) (pacmudpoBka moanucy)

OTIHCH)

(mara)

COI''TACOBAHO
IIpoTokos DKkcnepTHOM KOMUCCUU
TeppuropuanbHOi N30UpaTETHHOU

komuccuu Ne 15

OoT

No

COI''TACOBAHO
IIpoTOKOII SKCIIEPTHO-IIPOBEPOUHON
METOANYECKON KOMUCCUU
LleHTpanpHOro rocyjapCcTBEHHOrO apXuBa
Cankr-Ilerepbypra

oT Ne
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TepputopuanbHas
n3buparenpHas komuccus Ne 15
AKT

Ne

(MecTO cocTaBieHUs)

[Tpunoxenue Ne 16
K THUIIOBOM MHCTPYKIIMHU
10 JAEJIONPOU3BOJICTBY B TEPPUTOPUATILHON

n30upatenbHoi kKomuccuu Ne 15

n3buparenpHO Komuccuu Ne 15

YTBEPXIAIO
[Ipencenarens
TepputopuanbHOit

O BblIe/IeHUH K YHUYTOKEHUIO (o rHCH)
(apXHUBHBIX) JOKYMEHTOB,
He MO/JIe;KAINX XPAHEHHI0
(mata)
Ha ocnoBanum IlepedHs THUIIOBBIX  YIIPABICHUYECKUX

(pacmdpoBKa MOITUCH)

APXUBHBIX

JOKYMECHTOB,

00pa3yIoIMXCcsi B IpOLECcCe JAESATEIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPIaHOB MECTHOT'O
CaMOYIIPABJICHUS W OpraHM3alMi, C YKa3aHUEM CpPOKOB XpaHCHMS M HOMEHKJIATypbl Jel
TeppuropuansHoil n30MpaTenbHON KOMHCCUU N O0TOOpaHbl K YHUYTOXKEHUIO KaK HE UMEIOIINe
HAy4YHO-UCTOPUYECKON IEHHOCTH U YTPATHUBIINE IIPAKTUYECKOE 3HAYECHNE JOKYMEHTBI:

No Ne onncu
(pu
BBIICTICHUH K
3arojIoBoK A No en. xp.
YHUUTOXKEHHUIO Cpoku
nena 0 OTIHCH
JIOKYMEHTOB Kon-Bo XpaHeHUs
No W Tomb (mHOCKC [Tpume-
. A MIPU TIOJITOTOBKE el. Xp. 1 HOMEpa
n/m | TpynmnoBOH 1o - YaHUS
JieN1 K epenaye (mem) craTteit
3arojIoBOK HOMEHKJIa-
B apXuB IO ITePEYHIO
JIOKYMEHTOB Type Aen)
OpraHH3aIlHH,
rpada He
3aM0JIHSACTCS)
1 2 3 4 5 6 7 8
Hroro el1. Xp. (e, AIeKTPOHHBIX JIeN) 3a TOJIBI

(mdpaMu ¥ IPOTIHCHIO)
Onucu f[en TOCTOSHHOTO XpaHEHHUs 3a

rofisl yTBepkAeHbl ¢ lleHTpanbHOU

IKCIIEPTHO-TIPOBEPOUHON Komuccuei ApxuBHoro komurera Cankr-IlerepOypra (mpoTokos

OT &« » 20 1. Ne ).

(HaI/IMCHOBaHI/Ie JOJDKHOCTH JIMIIA,
OTBCTCTBCHHOI'O 3a apXWB

(mara)

COI''TACOBAHO
ITpoTokos DKcnepTHOM KOMUCCUU
TepputopuasibHOMI
n3bupatensHoi komuccuu Ne 15

oT Ne

(moamuck)

KOMUCCHH ApXI/IBHOFO KOMHUTECTA

oT

(pacmmdpoBKa MOAMKCH)

YTBEPXIEH
LlenTpanbHOM 3KCIIEPTHO-IIPOBEPOYHOM

Cankr-IlerepOypra

Ne
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[Iponomxenne npusioxenus Ne 16

JIOKyMEHTBI B KOJIMYECTBE el. Xp. (e, dJIEKTPOHHBIX Ae):
- Ha OyMa)XKHOM HOCHTEJIE BECOM KT C/IaHbI B

(HaMMEHOBaHUE OpPraHU3allN)

- Ha 3JICKTPOHHOM HOCHTCJIC CJaHbl HA YHUYTOXCHUC

(cioco6 YHHUTOXKESHHUS)

(HaMeHOBaHUE JIOJDKHOCTH JIUIIA, (monmuce) (pactmdpoBKa MOAMHUCH)
C/ABILIETO JJOKYMEHTHI)

(mara)

H3meneHus B YUYCTHBIC JOKYMCHTBI BHCCCHLI

(HamMeHOBaHWe JOHKHOCTH JIUIIA, BHECIIIETO (moamuck) (pacumdpoBka moanucy)
W3MEHEHUS B YUETHBIE JOKYMEHTHI)

(mara)
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[Tpunoxenue Ne 17
K Tunosou uHCTpYKIMHU
0 JEJIONPOU3BOJICTBY B TEPPUTOPUATILHON
u30upatenbHoi komuccuu Ne 15

BHYTPEHHSAA OIIMCH JOKYMEHTOB JIEJIA

BHyTpeHHsIAA OIIUCH JOKYMEHTOB Jesa Ne

PerucrpanmonHslii Homepa
No patl JlaTa 3aroJioBoK p
HOMEpP JIUCTOB [Ipumeyanus
n/m AOKYMCHTa JOKYMCHTa
JOKYMCHTA aeia
1 2 3 4 5 6
Uroro: JOKYMEHTOB
(udpaMu 1 IPOITHUCHIO)
KonnuecTBo MUCTOB BHYTPEHHEN OMUCH JUI.
(tudpaMu 1 IPOTUCHIO)
(HauMeHOBaHUE JOJKHOCTU (moAmucCH) (pacmmdppoBKa MOIMUCH)

JINIA, COCTaBUBIIIETO
BHYTPEHHIOIO OIUCH
JIOKYMEHTOB JIeJia)

(nata)
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[Tpunoxxenue Ne 18
K Tunosou uHCTpYKIMHU
0 JEJIONPOU3BOJICTBY B TEPPUTOPUATILHON
u30upatenbHoi komuccuu Ne 15

JIMCT-3ABEPUTEJIb IEJIA

Jlucr - 3aBeputens nena Ne

B nene noAmmTo 1 IpOHyMEpPOBAHO aucT(oB),
(mudpamMu ¥ IPOTIHCHIO)

¢ No o Ne , B TOM YHCJIE:

JIMTEPHBIE HOMEPA JTUCTOB

MMPOIIyHICHHBIC HOMCpPaA JINCTOB

+ JINCTOB BHYTPEHHEW ONUCHU

Ocob6eHHocTr (PU3UUECKOTO COCTOSTHUS Homepa
1 (opMupoBaHms aea JINCTOB
1 2
(HauMeHOBaHUE (moamuch) (pacmugpoBKa MOJIUCH)
JTIOJDKHOCTH )

(mata)
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[Tpunoxenue Ne 19
K Tunosou uHCTpYKIMHU

0 JEJIONPOU3BOJICTBY B TEPPUTOPUATILHON

u30upatenbHoi komuccuu Ne 15

Cankr-IlerepOyprckoe rocy1apcTBeHHOE Ka3eHHOE YUpeKIeHHe
«IlenTpajabHbiil rocyaapcreeHnblii apxuB Cankr-Ilerepoypra»

TEPPUTOPUAJIBHASA U3BUPATEJIBHASA

KOMMUCCHUA Ne 15

JAEJIO Ne Tom Ne
(3aro10BOK J1ela)
(kpaliHue J1aThl)
Ha JINCTAX
XpaHUTh

@D, Ne
Om Ne

. Ne
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[Tpunoxenue Ne 20
K THUIIOBOM MHCTPYKIIUU
0 JIEJIONPOU3BOJICTBY B TEPPUTOPUATILHOM
n30upatenbHoi komuccuu Ne 15

YTBEPXJIAIO YTBEPXIAIO
[Ipencenarens Jupextop
n30MpaTeTbHON KOMUCCHH Cankr-IlerepOyprckoro rocy1apcTBEHHOTO

Ka3eHHOTo yupexaeHus LlenTpanbHoro
rocyaapctBeHHoro apxusa Cankt-IlerepOypra

[Toanuce PacmmpoBka noanucu [Tonmnuce PacmmgpoBka
HOJHUCH
_ _ ITeuats
Tlata [TeuaTs Tlata
AKT
Ne

IpUueMa-Inepe1adyn apXuBHbIX
JOKYMEHTOB Ha XpaHEHUe

(OCHOBaHME MepeIayn)

(Ha3BaHMe nepenaBaemMoro GpoHa)

caain,
(HaMMeHOBaHUE OpPTraHU3alUY, TIepeatoIIe TOKYMEHTHI)
MIPUHSLIL.
(HaMMEeHOBaHUE OPraHU3alUY, TPUHUMAIOIIEH TOKYMEHTHI)
[IpuHMMaeT Ha rocyJapCTBEHHOE XpaHEHUE JOKYMEHTHI 3a U CIIPaBOYHBIN aIapar
K HUM: (rojmr)
Ne n/mt HasBanue, Homep KonungecTBo 3k3eMILIsIpOB KomnuectBo | IIpumeuanus
OIUCH OIUCH J€J1, JOKYMEHTOB el Xp.
1 2 3 4 5
Hroro npunsaToO en.Xp.
(mrupaMu U IIPOITUCHIO)
Ilepenauy npownssenu IIpuem npownssenu
JomkHOCTh [Moanuce Pacumudposka  JlomkHOCTB [Moanuce Pacmmdposka
MIOATIUCH MOATHUCHU
JlaTa JlaTa
@onny npucBoeH Ne
N3meHeHus B ydeTHbIE JOKYMEHThI BHECEHBI
HaumeHnoBanue nomkHOCTH [Toanuce Pacmmmdposka moamucu

OTBCTCTBCHHOI'O 34 ApXUB

Jara
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